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RECOMMENDATION: 

That the Board establish annual fees for the mailing of Board agenda materials to the public, as 
discussed in the Summary. 

. . 

SUMMARY: 

California law, Government Code 554954.1, requires that a legislative body mail copies of its 
agendas andlor related material to any member of the public who requests this service. It also 
permits a fee to be assessed for this service. In the past, the practice of this Department has been to 
supply these at no charge to the public. However, due to increasing cost ofpaper, postage and staff 
time, it is recommended that fees be assessed for this service. 

Agenda material is available to the public at no charge via the internet and e-mail. In addition, it can 
be noted that the City Clerk does charge annual fees for mailing City Council materials to the public. 

Requests for a particular agenda or report will be charged in accordance with the standard fee for 
duplication plus the cost of postage. The Code also allows for subscriptions for a calendar year. It is 
recommended that the fees for annual subscriptions be set as follows: 

- Agendas only: $17.00 per year 
- Agendas and minutes only: $25 .OO per year 
- Complete package: agendas, minutes and reports: $100.00 per year 
- Fees will be prorated for subscriptions of less than one year duration provided that the 
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minimum fee shall not be less than one-fourth of the above-established annual fee. 
- No portion of any of these fees shall be refunded in the event the request for subscription 

service is canceled before the end of the subscription term. 

Subscriptions will. be accepted only for single calendar years.. A subscription will be required to be 
renewed by December 15th of each year to ensure the uninterrupted continuation of that subscription 
into the next calendar year. 

The California Code cited above requires that this fee shall not exceed the cost of providing the 
service. The above schedule of fees more than meets this requirement, being based on a very 
conservative estimate of the amount of material generated in a year. 

All funds generated will be deposited into Fund 3 02, Department 88, for any Board-related costs. 

FISCAL IMPACT STATEMENT: 

These fees will partially offset the costs of duplicating and mailing the agenda materials to the 
public, and so have a positive fiscal impact on the Department's General Fund. 

Report prepared by Mary E. Alvarez, Commission Executive Assistant 11. 




