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RECOMMENDATIONS:
1. Approve a proposed Request for Qualifications (RFQ), substantially in the form on file in

the Board Office, for landscape construction, retrofit, maintenance, pruning, clearance
and/or repairs, for one (1) or more three-year (3) contract(s) in an amount not to exceed
Seven Million Dollars ($7,000,000.00) per year per contract awarded subject to the
review and approval of the City Attorney as to form;

2. Direct the Board Secretary to transmit the RFQ to the City Attorney for review and
approval as to form; and,

3. Authorize staff to advertise the RFQ and conduct the RFQ process, subsequent to City
Attorney review and approval as to form.

SUMMARY:

The Department of Recreation and Parks (RAP) is responsible for maintaining the City of
Los Angeles’ (City) parks and green space for the enjoyment of residents and national and
international visitors. With over four forty-five (445) park locations under RAP’s jurisdiction,
landscape construction and maintenance services are critical to maintaining these vaiuable
assets. Additionally, RAP continues to expand and grow the park system and green space
throughout the City and requires landscape construction services for facility infrastructure.
Current staffing can provide these services only on a limited basis. To augment existing staff,
RAP has six (6) contracts with landscape maintenance and construction vendors that are due to
expire June 4, 2018. There are no extension options available in the contracts.

The use of the resulting as-needed contracts will consist of the construction, retrofit,
maintenance, and repair of existing and new RAP facilities. Additionally, the as-needed
contracts will supplement RAP staff for brush clearance and tree pruning/removal. Furthermore,
RAP maintains over sixty-five (65) facilities for other City departments, such as the
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Los Angeles Police Department, Los Angeles Fire Department, Department of Animal Services,
Department of Transportation, and Bureau of Sanitation. The as-needed contracts will be
structured to allow other City departments to piggyback onto the contracts for their various
landscaping needs that City staff may not be able to perform.

RAP requires new contracts in place to perform landscape construction and maintenance
services that will continue to augment current City staff.

RAP Staff has developed and is now ready to release, at the direction of the Board, an RFQ,
which will be advertised in the City’'s Los Angeles Business Assistance Virtual Network (BAVN).
Input into the proposed RFQ has been provided by the administrative support section to the
Planning, Maintenance, and Construction Branch, which oversees RAP’s construction and
maintenance projects.

A mandatory Pre-Qualification Conference will be scheduled approximately two (2) weeks after
the reiease of the RFQ in order to provide potential responders with an opportunity to ask
questions regarding the RFQ. Furthermore, a non-mandatory Technical Review Meeting will be
scheduled approximately four (4) weeks after the release of the RFQ to provide potential
responders guidance on the submittal compliance documents and the requirements for the
Business Inclusion Program (BIP) as required by Executive Directive No. 14.

Evaluation Process:

Responses to the RFQ will be evaluated in two (2) levels. Level | will be a review by RAP staff
for the minimum qualifications, as stated in the RFQ. The minimum qualifications will determine
if the responder's knowledge and experience to perform the terms and specifications of the
contract. If a responder’'s minimum qualifications cannot be verified by staff, the responder will
be disqualified and no further evaluation will be performed on the response. Level Il will
evaluate all required compliance and submittal documents as required by City Ordinances. The
responder must successfully pass Level | before staff will proceed to Level Il.

If any of the responders are successful in meeting the City’s minimum qualifications
requirements and meets all compliance requirements, then a recommendation will be made to
the Board for award of contracts to those responders. In the interest of maintaining a
competitive environment and maximizing the City’s contracting options, staff may choose to
recommend awarding a contract to multiple vendors. If multiple vendors are awarded this
contract, they will have the opportunity to submit a competitive quote for each project issued by
RAP’s Planning, Construction and Maintenance Branch, within the terms of this contract.
Projects will be awarded solely on the prices submitted by the vendors.

The selected responders will be recommended to the Board for a three-year (3) contract, in an
amount not to exceed Seven Million Dollars ($7,000,000.00) per year, per contract. The
contract amount is an estimate, and RAP does not guarantee that the contract maximum will be
reached. The landscape construction, retrofit, maintenance and/or repairs services that RAP
will be requesting shall be on an as-needed basis. RAP, in entering into a contract, guarantees
no minimum amount of business or compensation. Contracts awarded through this RFQ will be
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subject to funding availability and early termination by RAP, as provided for in the Standard
Provisions for City Contracts (Rev. 10/17) [v.2], which will be incorporated into the final
contracts.

Funding for specific projects will be provided from various funding sources.

FISCAL IMPACT STATEMENT:

Releasing the Request for Qualifications has no fiscal impact on the RAP’s General Fund.

This Report was prepared by Agnes Ko, Senior Management Analyst Il, Finance Division.

LIST OF ATTACHMENT

Request for Qualifications for Landscape Construction, Retrofit, Maintenance, Pruning,
Clearance And/Or Repairs



REQUEST FOR QUALIFICATIONS

LANDSCAPE CONSTRUCTION, RETROFIT,
MAINTENANCE, PRUNING, CLEARANCE
AND/OR REPAIRS

City of Los Angeles
Department of Recreation and Parks

Figueroa Plaza
221 North Figueroa Street, Suite 180
Los Angeles, CA 90012

Request for Qualifications Release Date: Month, Day, Year
Mandatory Pre-Qualification Conference: Month, Day, Year
|l Non-Mandatory Technical Review Meeting: Month, Day, Year
Submission Deadline: Month, Day, Year

RESPONDENT’S CONTACT INFORMATION
Contact information for the person to whom all communication regarding the Response to this RFQ and
any resulting contract should be directed

Organization Name:
Address:

Phone: Fax:
E-Mail:

Contractor’s (or Other Professional) License No.:
Business Tax Registration Certificate (BTRC) No.:
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QUALIFICATIONS ARE REQUESTED FOR LANDSCAPE CONSTRUCTION, RETROFIT,
MAINTENANCE, PRUNING, CLEARANCE AND/OR REPAIRS.

TOTAL ANNUAL EXPENDITURES IN AN AMOUNT NOT TO EXCEED:
SEVEN MILLION DOLLARS ($7,000,000.00) AMOUNT OF CONTRACT
PER YEAR, PER CONTRACT

IMPORTANT DATES

MANDATORY PRE-QUALIFICATION MEETING:

A Mandatory pre-qualification meeting will be conducted at XXX X on Month, Day Year at

221 North Figueroa Street, Conference Room XXX, Los Angeles, CA 90012.

A Non-mandatory Technical Review meeting will be conducted at XXX X on Month, Day Year at
221 North Figueroa Street, Conference Room XXX, Los Angeles, CA 90012

DEADLINE AND DELIVERY INFORMATION:

Proposals must be received no later than XXXX on Month, Day, Year

Two (2) complete Request for Qualifications (RFQ) documents, all pages, (including addenda),
each with original initials/signatures, required forms, attachments and documentation must be
submitted, at least ome must be unbound. In addition, a scanned PDF electronic copy must be
submitted along with the two originally signed copies of the complete RFQ. The scanned PDF
electronic copy must be in either CD format, clearly labeled if more than one CD is enclosed, or on
a USB flash drive.

Responses must be submitted in one (1) or more sealed envelopes or boxes/packages, clearly marked as
follows:

RFQ for LANDSCAPE CONSTRUCTION, RETROFIT, MAINTENANCE, PRUNING,
CLEARANCE AND/OR REPAIRS - RESPONSE ENCLOSED

With the Name and Address of Firm responding.
Responses must be mailed or delivered in person to:

City of Los Angeles Board of Recreation and Park Commissioners
Attention: Board Secretary

Figueroa Plaza

221 N. Figueroa Street, Suite 300

Los Angeles, California 90012

Facsimile Responses or modifications of any RFQ document will not be considered. Late submittals will
not be accepted. Responses received at any other location will be deemed non-responsive and returned to
the Respondent.




RESPONDENT’S CHECKLIST

Before submitting your Response, complete the following checklist, indicating whether you have properly completed,
signed and returned the following items with your Response. Failure to do so may cause your Response to be deemed non-
responsive.

ITEM DESCRIPTION INITIALS

COMPLETED, SIGNED ORIGINALS

Two (2) complete Request for Qualifications (RFQ) documents, all pages, (including
addenda), each with original initials/signatures, required forms, attachments and
documentation must be submitted, at least one must be unbound. In addition, a scanned
PDF electronic copy must be submitted along with the two originally signed copies of the
complete RFQ. The scanned PDF electronic copy must be in either CD format, clearly
labeled if more than one CD is enclosed, or on a USB flash drive.

All signatures and initials have been completed in ink.

The Response has been propetly signed and dated by the person(s) authorized to legally
bind the Respondent.

RESPONDENT QUALIFICATIONS / EVALUATION SHEET, RESPONSE ITEMS,
RESPONSE FORM AND RELATED DOCUMENTS
Respondent has completed all requests for information and answered all questions.

NON-COLLUSION AFFIDAVIT
Respondent has read, signed, notarized, and submitted the Non-Collusion Affidavit. (see
Exhibit C)

MUNICIPAL LOBBYING ORDINANCE
Respondent has reviewed the Municipal Lobbying Ordinance and information relating to
the Ordinance. (See Exhibit C)

INTRODUCTION, RESPONDENT’S INSTRUCTIONS AND SUBMITTALS
Respondent has fully read and understood the “Introduction, Respondent’s Instructions
and Submittals” section of this RFQ.

FORM A - H INDEX

FORM A: CONTRACTOR GOVERNMENTAL REFERENCE SHEET(S)
Respondent filled out and submitted the form indicating all governmental agencies that
projects have been completed for. Make as many copies of this form as necessary.

FORM B: CONTRACTOR KEY EMPLOYEE REFERENCE SHEET(S)
Respondent completed and submitted the form(s) indicating all key employees working
for them. Make as many copies of this form as necessary.

FORM C: PROJECT QUALIFICATION FORM(S)
Respondent read, signed and submitted one completed form for each qualifying project.

FORM D: INFORMATION RELEASE FORM (SIGNATURE REQUIRED)
Respondent has read, signed, and submitted the Information Release Form.

FORM E: CERTIFICATE OF LIABILITY INSURANCE (SIGNATURE REQUIRED)
Respondent attached completed and signed form from insurance company, or attached
the form provided by his/her insurance company showing all coverage limits. If self-
insured, mark “Not Applicable.”

FORM F: APPLICANT’S DECLARATION OF SELF-INSURANCE
Complete and sign form or mark “Not Applicable.”




FORM G: OUT-OF-STATE BIDDERS
Respondent has submitted a signed and completed Out-Of-State Bidders form, if
applicable. If not applicable, please enter “Not Applicable.”

FORM H: SLAVERY DISCLOSURE ORDINANCE EXEMPTION
Sign and submit the SDO Exemption if applying for the exemption. If this is not
applicable, please enter “Not Applicable.”

EXHIBIT A-D INDEX

EXHIBIT A: STANDARD PROVISIONS FOR CITY CONTRACTS (Rev. 10/17)
[v.2] This document will be incorporated into the final contract. Respondent has read
all sections of the Standard Provisions for City Contracts.

EXHIBIT B: SPECIFICATIONS & PROPOSED AS-NEEDED CONTRACT
LANGUAGE FOR LANDSCAPE CONSTRUCTION, RETROFIT,
MAINTENANCE, PRUNING, CLEARANCE AND/OR REPAIRS

Respondent has read all sections of the “Specifications and Proposed As-Needed Contract
Language”, and filled out contact information in Article 17 (in Exhibit B).

EXHIBIT C: INSURANCE INFORMATION AND MINIMUM COVERAGE LIMITS
REQUIREMENTS

Evidence of liability insurance coverage must be provided by using either Form E,
attaching an insurance coverage form provided by the Respondents insurance company,
or by declaring self-insurance using Form F. This liability insurance coverage
information must be submitted along with the RFQ response. Failure to submit evidence
of the required insurance coverage may deem your response non-responsive.

EXHIBIT D: COMPLIANCE DOCUMENT PACKET

See checklist provided with Exhibit C and complete all items in Section I of packet.
Section II of the compliance packet outlines items that must be completed within ten (10)
calendar days after notice of award. ALL FORMS IN SECTION I MUST BE
COMPLETED, SIGNED AND SUBMITTED BY THE RFQ SUBMITTAL
DEADLINE.




RESPONDENT CONTACT INFORMATION AND SIGNATURE

NAME OF RESPONDENT

RESPONDENT’S ADDRESS

STREET

CITY STATE Z1P CODE

> RESPONDENT’S TELEPHONE NUMBER

> RESPONDENT’S FAX NUMBER

> RESPONDENT’S EMAIL ADDRESS

> BUSINESS TAX REGISTRATION CERTIFICATE NUMBER (BTRC) #

> RESPONDENT’S CHECK LIST
Are all pertinent sections of the “Respondent’s Check List” completed, signed and initialed?
Initial

I:I RESPONDING TO QUALIFICATION NO. 1

I:I RESPONDING TO QUALIFICATION NO. 2

BY:
(Signature) Date

PRINT NAME:

TITLE OR POSITION:




INTRODUCTION, RESPONDENT’S INSTRUCTIONS, AND SUBMITTALS

Firms interested in providing LANDSCAPE CONSTRUCTION, RETROFIT, MAINTENANCE AND/OR REPAIRS
are invited to submit a Statement of Qualifications to the City of Los Angeles Department of Recreation and Parks (RAP)
in response to this Request for Qualifications (RFQ). The RFQ is the first phase of a two-phase procurement process, the
second phase being the bid and award of as-needed contracts for individual projects.

RAP will evaluate submitted Responses to the RFQ based upon the evaluation criteria identified herein and will select the
Respondents it deems responsive and qualified. Only those Respondents will be recommended to the Board of Recreation
and Park Commissioners (Board) for a contract award. The term of the as-needed contract will be three (3) years.

Complete sets of the RFQ documents, including all addenda, if issued, are available to interested parties online at
www.labavn.org and http://www.laparks.org/proposal.htm. It shall be the Respondent’s responsibility to verify that it has a
complete set of RFQ documents, including all addenda, prior to the due date. Respondents are advised that the Board has
not authorized any other agency, or Internet service other than the RAP Finance Division and the Los Angeles Business
Virtural Network (LABVN) to distribute RFQ documents. Respondents are therefore further advised that submission of a
Response on documents other than those obtained from the above address will cause the Response to be deemed non-
responsive.

The Board reserves the right to award an as-needed contract to multiple Respondents, and may award one (1) or more
contracts at any time within a period of six (6) months after the receipt of Responses. If necessary, the Board may also
request in writing an extension of RFQ proposals from all responsive Respondents for additional periods in increments of
three (3) months or ninety (90) days, or until a contract(s) has been awarded and approved.

The City reserves the right to execute additional contracts with qualified contractors during the term of the
contract(s) awarded as a result of this RFQ process.

DESCRIPTION OF REQUESTED SERVICES

Landscape Construction, Retrofit, Maintenance, Pruning, Clearance and/or Repairs
EXPEDITED AWARD AND EXECUTION OF CONTRACT

Due to RAP’s need to complete the contract work associated with this RFQ as expeditiously as possible, the Board has
requested that all Respondents be advised of the following:

1. It is the intention of the Board to award an as-needed pre-qualified contract to the Respondent(s) who meet the
minimum qualifications outlined in this document. All pre-qualified Respondents will compete for projects issued
by RAP on an as-needed basis.

2. All Respondents are requested to cooperate to the fullest extent possible by submitting all required documentation,
and any additional documentation requested by staff, as expeditiously as possible. Failure of any Respondent to
comply with the submittal requirements as defined in this RFQ or to submit any required additional documentation
by the date and time specified by staff may render the Response non-responsive, making the Respondent ineligible
for any future contract awards under this RFQ.

3. It is the intention of the Board to award this contract as expeditiously as possible.

4. Any Respondent unable to meet the deadline requirements specified herein may be subject to rescission of the
contract award by virtue of being declared non-responsive by the Board. At minimum, failure to submit additional
documentation requested upon award of contract will render the contractor non-compliant, which results as no
contract will be awarded, no work will be performed, and no payments until all required forms are submitted.

RAP CONTACT FOR INFORMATION AND ASSISTANCE

Requests for clarification of conflicts and/or omissions from the RFQ and/or contract documents shall be addressed in
writing to the Contract Administrator:



Agnes Ko

Department of Recreation and Parks
Concessions, Finance Division

221 North Figueroa Street, Suite 180
Los Angeles, California, 90012

Phone: (213) 202-5658
Fax: (213) 202-2678 (Cover sheet required)
E-mail: agnes.ko@lacity.org

MANDATORY PRE-QUALIFICATION MEETING

Respondents are required to attend the mandatory pre-qualification meeting scheduled for XXXX on Month, Day, Year,
at the City of Los Angeles, Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street, Conference
Room XXX, Los Angeles, CA 90012.

The purpose of the meeting is to inform prospective Respondents of the submittal information and provisions relative to
this RFQ, including the City’s Business Inclusion Program, Equal Benefits Ordinance, Affirmative Action Program, Labor
Code compliance, and any other applicable requirements.

All questions must be in writing. Responses to questions will be posted to the Department’s website and to
labavn.org. It is recommended that questions be submitted as soon as possible in order to provide the Department
sufficient time to post written responses prior to the deadline to submit a response. Questions will be deemed late
and may not be answered after XXXX, 2018 5:00 p.m.

NON-MANDATORY TECHICAL REVIEW MEETING

The non-mandatory technical review meeting is scheduled for XXXX on Month, Day, Year at the City of Los Angeles,
Department of Recreation and Parks, Figueroa Plaza, 221 North Figueroa Street, Conference Room XXX, Los Angeles, CA
90012. While attendance for this meeting is not required, respondents are encouraged to attend for their own benefit.

The purpose of the meeting is to review the prospective Respondents’ RFQ packages, to inform them of any missing forms
and requirements, and allow them the opportunity to make any corrections before submitting their completed RFQ packages
by the RFQ Submittal Deadline/Opening of Responses.

SUBMITTAL DEADLINE/OPENING OF RESPONSES
Responses must be received no later than XXXX on Month, Day. Year of the RFQ submittal date to:
Board of Recreation and Park Commissioners
Attention: Board Secretary
221 North Figueroa Street, Suite 300
Los Angeles, CA 90012

NO facsimile Responses or facsimile modifications of Responses will be accepted. Supplemental material may be requested
by the City and shall be submitted by the Respondent in original form to the RAP contact at the address provided above.

Respondents are invited to attend the public session in which the RFQ Responses will be opened. At the session, ONLY
THE NAMES OF THE RESPONDENTS WILL BE READ AND RECORDED.

For information regarding the delivery of responses and the time, date and location of the public session, please refer to the
Deadline and Delivery Information section at the top of this RFQ.




REVIEW OF RESPONSES

After the Responses are opened, City staff will review the RFQ Responses and MAY make recommendations to the Board
at a date to be determined regarding the successful Respondents (if any) and the award of one or more as-needed contracts.
The Respondent’s past history will be reviewed. If the City determines that additional information is required, the City will
request it.

REJECTION OF RESPONSES

In accordance with Los Angeles City Charter section 371(c), “The City shall reserve the right to reject any and all bids or
proposals and to waive any informality in the bid or proposal when to do so would be to the advantage of the City. The
City may also reject the bid or proposal of any bidder or proposer who has previously failed to timely and satisfactorily
perform any contract with the City.”

RESPONDENT ERRORS/WITHDRAWAL OF RESPONSES

In general, a Respondent will not be released on account of errors. After Responses have been opened and declared, no
Responses shall be withdrawn, except with the consent of the Board and only under the following conditions:

The Respondent sends within five (5) calendar days after the opening of the Responses, a written notice of a material
error in the Response to the Board Secretary at the following address:

Board of Recreation and Park Commissioners
Attention: Board Secretary

221 North Figueroa Street, Suite 300

Los Angeles, CA 90012

In the notice, the Respondent:

A. Specifies that the error results in a Response that is materially different than intended and describes in detail
how the error occurred;

B. Provides supporting documentation, including original material (should RAP require additional
clarification, information and/or documentation, the Respondent must respond within two (2) working days
after receiving notification from the Board Office);

C. Acknowledges that should their request to withdraw be granted by the Board, it is with the understanding
that the Board will not accept a Response from them for this contract should there be a need to re-issue this
RFQ.

Errors involving substitution of the listed Subcontractors are detailed elsewhere in this RFQ under the section entitled
Subletting and Subcontractors.

RFQ SUBMITTAL ITEMS
Respondents must submit the following:
e Two (2) complete original RFQ Responses, at least one must be unbound AND

e A scanned PDF electronic copy of the RFQ Response (indicate if the copy is on a CD and mark which CD if more
than one CD is enclosed, or include it on a USB flash drive)

Each original Response must include the RFQ documents, all pages, with any Addenda, and all required information, forms
and documentation with original initials and signatures in a sealed envelope, boxes, or package addressed to the Board of
Recreation and Park Commissioners, Attention: Board Secretary,
221 N. Figueroa Street, Suite 300, Los Angeles, CA 90012. All envelopes must show the contract title and the
Responder’s name and address, with “RESPONSE ENCLOSED” indicated in bold letters, and must be received at
the above address not later than XXXXX. of the RFQ submittal date designated on Page 3 of this RFQ: “Important
Dates”. Responders are invited to be present at the time of RFQ opening at the above address, at the time indicated. THIS
IS NOT A BID, SO ONLY THE NAME OF THE RESPONDERS WILL BE READ AND RECORDED. City staff will



then review the RFQ’s and MAY make recommendations to the Board (at a date to be determined) on the successful
responders (if any) and award of an as-needed contract for the Commission’s consideration. NO Facsimile Responses or
Facsimile modifications of Responses will be accepted. Supplemental material may be requested by the City and shall be
submitted by the Responder in original form at the address stated above. Failure tp submit two (2) complete original
responses, one of which must be an unbound copy, and an electronic copy as required may result in your Response
being deemed non-responsive.

USE OF CITY-ISSUED FORMS

Respondents must complete and submit the forms provided. Any alteration or modification of the forms is prohibited. Any
unauthorized conditions, limitations or provisions attached to an RFQ Response may be cause for rejection of the Response.

PROTEST PROCEDURES

The purpose of these procedures is to provide a method for resolving, prior to award, protests regarding the award of
contracts by the City, by and through its Board. These procedures are for the benefit of the City and are not intended to
establish an administrative requirement that must be exhausted by the protesting Respondent prior to pursuing any legal
remedy which may be available. For this reason, no Respondent shall have any right to due process, should the City fail to
follow these procedures for any reason within its discretion. However, failure by a Respondent to follow the protest
procedures as discussed below will create the presumption that any subsequent legal action in a court of competent
jurisdiction is of no merit. These procedures will enable the Board to ascertain all of the facts necessary to make an informed
decision regarding the award of the contract.

It is the policy of the Board that:

1. Officially signed and dated protests must be received prior to the Board’s award of any contract in response to this
RFQ.

2. Protests are transmitted via US Mail to:

Board of Recreation and Park Commissioners
Attention: Board Secretary:

Figueroa Plaza

221 N. Figueroa St., Suite 300

Los Angeles, California 90012

OR

Advance, officially signed and dated, copies of protests will be accepted via fax within the protest period
to the Board Secretary, Board of Recreation and Park Commissioners at (213) 202-2610. If faxing a protest,
please notify the Board Office at (213) 202-2640 prior to transmission, and attach a cover sheet to the
transmittal

3. If filing a protest against another Respondent, the Board will only consider such protests if it appears that either
Respondent may have a substantial and reasonable prospect of receiving an award if the protest is denied or
sustained.

4. Protests from agencies concerned with contract compliance matters may be considered by the Board beyond the
protest period. These protests will receive due consideration if the agency submits the protest in a timely period
and such protest affects a Respondent who appears to have a substantial and reasonable prospect of receiving an
award if the protest is denied or accepted.

5. Protests meeting the above criteria will be evaluated by staff and any recommended actions will be presented in a
written report to the Board. Protesting parties and firms protested against will be notified of the time and date that
the written report will be discussed in a public session of the Board of Recreation and Park Commissioners.
Protesting parties and firms protested against will be given the opportunity to present their arguments at the public
session.



Prime Contractors are requested to advise their potential Subcontractors of this protest period policy. In addition, protests
against a Prime Contractor by a Subcontractor with a direct financial interest that may be adversely affected by the
determination of the protest may be considered by the Board beyond the protest period.

RESPONDENT QUALIFICATIONS/EVALUATION

The intent of this RFQ is to produce a list of pre-qualified contractors that will be eligible to submit proposals for projects
on an as-needed basis. RAP will evaluate the Responses received and make recommendations to the Board regarding the
selected Respondents with whom to enter into contracts for the provision of as-needed services. RAP may recommend the
execution of contracts with multiple Respondents for inclusion on the list. Contracts will be awarded based on the
completeness of the Response and the Respondent’s qualifications.

The Respondent’s qualifications will be evaluated based on the minimum qualification criteria below. All qualifications
MUST be provided on Form C (Project Qualification Form) of this RFQ. Print out additional Project Qualification Forms
as necessary. Respondents must meet minimum requirements in order to qualify for a contract award. If acceptable proof
of qualifications is not provided, the Response will be considered non-responsive.

This is a pre-qualified contract. RAP may recommend multiple pre-qualified Respondents for this contract. All
pre-qualified Respondents will compete for projects issued by RAP on an as-needed basis. The award of this contract
will be based on the Respondent’s qualifications, which will be evaluated based on the information provided in the
Response.

DEFINITIONS: Landscape Construction, Retrofit, Maintenance and/or Repairs include but is not limited to:

e Design, Engineering, Construction of all landscape and irrigation for City Parks and other City facilities.

¢ Provide all maintenance and/or repairs of landscape and irrigation of various City Parks and building
facilities.

Brush clearance.

Provide tree pruning, stump and tree removal services.

MINIMUM QUALIFICATIONS:

Responders must meet one (1) of two (2) minimum requirements in order to qualify for this contract:

Responders will be required to provide evidence of their qualifications and must meet 1 of 2 minimum
requirements listed below. If Responders cannot provide acceptable proof of qualifications, their Response will
be considered non-responsive. If Responders meets at least one (1) of these requirements, they may be awarded
a contract. Responders must select which portion of the contract they qualify for. If responders qualify for all
portions of this contract, responders must check the appropriate boxes and provide the requested evidence of
qualifications for each. All project submitted by Responders must have performed 85% of the Landscape
Construction, Retrofit, Maintenance and/or Repairs on each project submitted with your company’s own staff.

1) Landscape Construction and Retrofit: All Responders must meet the following qualifications:

D Check this box if you qualify for Landscape Construction and Retrofit and have provided evidence of

your qualifications on Form G (Page xxx).

Qualified Responders must have a minimum of 10 years of landscape construction and retrofit experience
with governmental agencies (Municipal, State and/or Federal), performing landscape construction and
retrofit projects with the following requirements:



A. Provide at least ten (10) new baseball/softball field irrigation system installation projects. Each project
submitted must have all of the following components for each project submitted:

i. A minimum 6 inch mainline installation or larger
ii.  Flow meter/s
iii.  Backflow/s
iv.  Pressure Regulator/s
v.  Qate valves
vi.  Irrigation controller/s, with two (2) wire only systems.

Please note that one project location with multiple fields will only count at one (1) project.

B. Provide ten (10) installations of new soccer field irrigation systems. Each project provided must have
all of the following components for each project submitted (Note: each project must have a separate
address (i.e. a project with 3 baseball/softball fields will only counts as one project):

a) A minimum 6 inch mainline installation or larger
b) Flow meter/s

¢) Backflow/s

d) Pressure Regulator/s

¢) Gate valves

f) Must have two (2) wire irrigation clock systems.

2) Landscape Maintenance and/or Repairs: All Responders must meet the following qualifications:

D Check this box if you qualify for Landscape maintenance and/or repairs and have provided evidence
of your qualifications on Form G (Page xxx).

Qualified Responders must have a minimum of 10 years of landscape maintenance and/or repair experience
with governmental agencies (Municipal, State and/or Federal), performing landscape maintenance and/or repair
projects with the following requirements:

A) Provide a list of fifteen (15) governmental sites and/or facilities where your company provided long-
term (9 months or more) landscape maintenance. Each maintenance project submitted must have

included:

1) Mowing

ii) Edging

iii) Landscaping fertilizing

iv) Weeding

V) Irrigation maintenance (i.e. sprinkler/pipe repairs, irrigation clock maintenance/repairs, valve
repairs)

vi) Hard-scape maintenance and repairs

vii)  Tree planting/maintenance
viii)  Planting
ix) Tree pruning

All Qualification projects must be submitted on Form “C” and all information required on this form must be
submitted complete. If any information is omitted, it may be deemed unqualified.



Office Locations: Respondent must have an established office(s) within one of the following Southern California counties:
Los Angeles, Orange, Riverside, San Bernardino, San Diego, or Ventura County.

Compliance History: All qualifications submitted are required for any future work for the City and shall be done in
accordance with all the applicable rules and regulations as follows:

Must meet all current bonding requirements with the City of Los Angeles.

REQUIRED DOCUMENTATION:

a. Introductory/Cover Letter (Maximum Length: Three [3] Pages)
(1) Provide a brief narrative on the firm’s history, organizational structure and years in business;
(2) Discuss the firm’s ability to provide the scope of work or range of services identified in this RFQ;
(3) Identify the locations and sizes of the corporate headquarters and branch offices;
(4) Identify which office(s) will have the primary responsibility for providing client services and provide the name
and phone number of the principal office manager(s).

b. Professional Experience and Qualifications

A. Provide a brief summary of key personnel, including any sub-consultants/subcontractors, citing their education,
work experience, and professional registrations, certifications and affiliations as applicable.

B. Work experience should identify the year, job title, and the name of the employer at the time the work was
performed (if résumés are included as part of this Response, they should be limited to two [2] pages for each
person).

C. Include a statement that the firm possesses the personnel necessary to provide the scope of work or services
identified in this RFQ and meet the minimum certification requirements. Proof of these certifications must be
provided as part of this RFQ.

1. Performance Bond
A Performance Bond may be required once a project is awarded to Contractor: Staff will determine whether a
Performance Bond is required based on the size, scope and/or impact a project may have. If a Performance Bond
is required, it is requested that acceptable bond and insurance documents be submitted within ten (10) working days
after notice of award of any as-needed projects. Proof of Performance Bonds may be submitted to the Department
Contract Administrator, Attention: Jimmy Newsom, 6335 Woodley Ave., Van Nuys, California, 91406.

NOTE: Bonds must also be obtained from an insurance company with a Certificate of Authority from the California
Insurance Commissioner authorizing the company to write surety insurance within the State of California.

If it is determined that a performance bond is required, the awarded Contractor/s will be required to maintain a
minimum Performance Bond in the amount or greater than the awarded bid dollar amount unless otherwise stated by
the Contract Administrator. A faithful Performance Bond shall be executed by Contractor and by a responsible
corporate surety company prior to the entry and start of any as-needed projects. The form of bond for the faithful
performance of the contract shall be such that the CITY may proceed against Contractor immediately upon default in
the performance of the Contract as defined in this agreement.

2. Relevant Project Experience
All qualifications MUST be provided on Form C of this RFQ. Print out additional Project Qualification Forms
as necessary. Respondents must meet the minimum requirements in order to be qualified.

CONTRACT INFORMATION AND REQUIRED ITEMS FOR SELECTED PROPOSERS
MODIFICATIONS TO THE STANDARD SPECIFICATIONS FOR RAP CONSTRUCTION CONTRACTS

All Respondents are advised to refer to the Specifications and Proposed Contract Language for modifications to the Standard
Specifications for Recreation and Parks Construction Contracts.
COMPLIANCE DOCUMENTS



This is a new RFQ for a new contract. Previous compliance document submittals and/or waivers do not apply. New forms
must be completed and processed.

As part of the RFQ process, all Respondents are to review, complete, and submit the following compliance documents.

Information, related forms, and instructions are located in Exhibit C of the RFQ (“Compliance Documents™).

Additional information regarding some compliance documents may be available at the Pre-Qualification Meeting, on a City
website, and/or by phone with the administering Department of a given ordinance or compliance document. Exemptions
from certain ordinances may also apply. RAP reserves the right to request additional information and/or clarification
regarding submitted compliance documents during the evaluation process.

The following compliance documents MUST be included with your Response:

Responder’s Signature Declaration and Affidavit (Section I.A of Exhibit C)
he Affidavit of Non-Collusion document must be signed and notarized.

Disposition of Proposals (Section 1.B of Exhibit C? . .
The document must be signed by an individual authorized to bind the Respondent.

Certification of Compliance with Child Support Obligations (Section L.C of Exhibit C)

Contractor Responsibility Ordinance Statement (Section I.D of Exhibit C)
bAll pageg of the document must be completed and submitted with the response. The first AND last page must
e signed.

Contractor Responsibility Ordinance — Pledge of Compliance (Section L.E of Exhibit C)

Living Wage Ordinance (LWO)/Service Contractor Worker Retention Ordinance (SCWRO) — only if applying for

an exemption (Section LF of Exhibit C) ) ) ] )
Submittal of documents only required if the Respondent is applying for an exemption to the ordinance
requirements.

Business Inclusion Program (BIP) Requirements (Section I.G of Exhibit C)

It is the policy of the City to provide Minority Business Enterprise (MBE), Women Business Enterprise (WBE),
Small Business Enterprise (SBE), Emerging Business Enterprise (EBE), Disabled Veteran Business Enterprise
(DVBE), and all Other Business Enterprise (OBE) concerns an equal opportunity to participate in the
performance of all City contracts. Respondents will assist the City in implementing this policy by taking all
reasonable steps to ensure that all available business enterprises, including MBEs, WBEs, SBEs, EBEs, DVBEs,
and OBEs, have an equal opportunity to compete for, and participate in, City contracts. Equal opportunity will
be determined by the Respondents’ BIP outreach documentation, as described in Business Inclusion Program
(BIP) Requirements (Section LE of Exhibit B), of this RFP. Participation by MBEs, WBEs, SBEs, EBEs,
DVBEs, and OBEs may be in the form of subcontracting. Proposers must refer to Business Inclusion Program
(BIP) Requirements (Section 1L.G of Exhibit C) of this RFP for additional information and instructions. BIP
outreach must be performed using the Business Assistance Virtual Network (www.labavn.org). A proposer's
failure to utilize and complete their BIP Outreach as described in Business Inclusion Program (BIP)
Requirements (Section I.G of Exhibit C) may result in their proposal being deemed non-responsive.

The anticipated participation levels are as follows:

MBE Participation: 18%
WBE Participation: 4%
SBE Participation: 25%
EBE Participation: 8%
DVBE Participation: 3%
Municipal Lobbying Ordinance/Bidder Certification — CEC Form 50 and CEC Form 55

(In Section LH of Exhibit C)
Please read the instructions in Exhibit C, Section H.



e Los Angeles Residence Information (Section LI of Exhibit C)

® Reporting Requirements After Award of Contract (Section I.J of Exhibit C)

e Compliance with Los Angeles City Charter Section 470(C)(12) (Measure H) (Section I.K of Exhibit C)
e Nondiscrimination — Equal Employment Practices Certification (Section LL of Exhibit C)

e Child Care Policies (Section LM of Exhibit C)

e Iran Contracting Act of 2010 (Section N of Exhibit C)

Only the Respondent(s) selected for award of the contract shall submit the following additional required items (within ten
[10] calendar days of notification by the Board Office):

Americans with Disabilities Act Certification

Business Tax Registration Certificate

Affirmative Action Plan

City-Approved Proof of Insurance City-Approved Performance Deposit
Form W-9, Request for Taxpayer Identification Number (TIN) and Certification
LWO/SCWRO - additional related forms from item (f) above

Slavery Disclosure Affidavit

Equal Benefits Ordinance Statement

First Source Hiring Ordinance Compliance Affidavit

Slavery Disclosure Affidavit

Equal Benefits Ordinance Statement / First Source Hiring Ordinance

e TFailure of the successful Respondent to submit all the required documents in section ‘P* through ‘W’ of Exhibit C will
render the awarded contract noncompliant, meaning no contract will be executed, no work can be performed under the
contract, and no payments will be made until all required forms are submitted and/or uploaded to BAVN. Failure to
submit any forms or comply with any requirements on sections ‘a’ through ‘m’ of Exhibit C with the RFQ Response
may render the response non-responsive, and no contract will be awarded. Missing signatures on a form will render
it incomplete, which may result in the Response being deemed non-responsive.

LOS ANGELES CITY BUSINESS ASSISTANCE VIRTUAL NETWORK (BAVN) SUBMITTALS

The following documents are to be uploaded to the City of Los Angeles Business Assistance Virtual Network (BAVN) at
www.labavn.org within ten (10) calendar days after the notice of award of this contract:

e Equal Benefits Ordinance/First Source Hiring Ordinance

e Slavery Disclosure Ordinance

All above documents must be completed, signed, and uploaded in order for the contract to be compliant. Failure to upload
all required documents will render the awarded contract noncompliant, meaning no work can be performed under
the contract, and no payments will be made until all required forms are uploaded to BAVN.

AFFIRMATIVE ACTION PLAN

In lieu of the Los Angeles City Affirmative Action Plan, the Respondent may submit its own Affirmative Action Plan. If
submitting a plan other than the City’s Affirmative Action Plan, it must be approved by the Department of Public Works
Bureau of Contract Administration’s Office of Contract Compliance (OCC). The approved plan, and a signed certification
by OCC will be effective for twelve (12) months from the date of OCC approval as evidenced by the date of the certification.

PREVAILING WAGES



Any contract awarded hereunder will require the Contractor to comply with the applicable provisions of the Labor Code of
the State of California relating to Public Works wages. These provisions require the Contractor to pay no less than the
"General Prevailing Wage Rates" to all workers employed in the execution of the contract and to post a copy of the "General
Prevailing Wage Rates" at the job site, in a conspicuous place available to all employees and applicants for employment.

The "General Prevailing Wage Rates" shall be those rates as determined by the Director of the Department of Industrial
Relations of the State of California. Information regarding prevailing wage rates, please contact the Division of Labor
Statistics and Research, Prevailing Wage Unit, P.O. Box 420603,
San Francisco, CA 94142, (415)703-5070.

In accordance with the California Labor Code, Section 1771.5 (b) 1, 2, 3, 4, 5, 6, the Labor Compliance Section of the
Department of Public Works Office of Contract Compliance may conduct pre-construction conferences with both the Prime
Contractor and its Subcontractors listed in the proposal prior to the commencement of work, at which time Federal and State
prevailing wage determinations and applicable reporting requirements will be discussed.

SLAVERY DISCLOSURE ORDINANCE

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure Ordinance, any contract awarded
pursuant to this RFB/RFP/RFQ will be subject to the Slavery Disclosure Ordinance, Section 10.41 of the Los Angeles
Administrative Code.

All Bidders/Proposers/Respondents shall complete and upload, the Slavery Disclosure Ordinance Affidavit (one [1] page)
available on the City of Los Angeles’ Business Assistance Virtual Network (BAVN) residing at www.labavn.org prior to
award of a City contract.

Bidders/Proposers/Respondents seeking additional information regarding the requirements of the Slavery Disclosure
Ordinance may visit the Bureau of Contract Administration’s web site at http://bca.lacity.org.

Note: Please see Form H for the Slavery Disclosure Ordinance Request for Exemption Form.
CONTRACTOR RESPONSIBILITY ORDINANCE

Respondents are advised that any contract awarded pursuant to this procurement process shall be subject to the provisions
of Los Angeles Administrative Code Section 10.40 et seq. Contractor Responsibility Ordinance (CRO). Respondent shall
refer to “Contractor Respousibility Ordinance”, included as part of Exhibit C at the back of this document, for further
information regarding the requirements of the ordinance. Respondent must also sign the Pledge of Compliance with
Contractor Responsibility Ordinance, also included within Exhibit C.

All Respondents shall complete and return, with their Response, the Responsibility Questionnaire included in Exhibit C.
Failure to return the competed questionnaire may result in a Respondent being deemed non-responsive.

For further information on Contractor Responsibility Ordinance:
http://bea.lacity.org/site/pdf/cro/CRO%20Contractor%20Responsibiliy%200rdinance.PDF

CHILD CARE POLICIES

Any Responders who have an employee in need of child care and who have adopted a stated policy on child care shall
receive preference in contracting with the City of Los Angeles. Respondent shall refer to “Child Care Policies”, included
within Exhibit C at the back of this document, for further information on the Child Care Policy for the City of Los Angeles.

In order to determine which firms qualify for contract preference, all Respondents must complete and return with their
response the Vendor Child Care Policy Program — Child Care Declaration Statement, included within Exhibit C. Failure to
return the signed and completed declaration (must be signed in two [2] places) may result in your response being deemed
non-responsive.

INSURANCE REQUIREMENTS



All insurance documents must be submitted through the City of Los Angeles’ Track4LA® System and approved no later
than five (5) days after the award of each as-needed project. Respondents shall refer to City of Los Angeles Insurance
Requirements included in Exhibit B at the back of this document, and comply with all requirements within.

In addition, evidence of liability insurance coverage must be provided by using either Form E, attaching an insurance
coverage form provided by the Respondents insurance company, or by declaring self-insurance using Form F. This liability
insurance coverage information must be submitted along with the RFQ response. Failure to submit evidence of the required
insurance coverage may deem your response non-responsive.

PERFORMANCE BOND

The awarded Contractor/s may be required to maintain a minimum performance bond in the amount or greater than the
awarded bid dollar amount unless otherwise specified. If required, a faithful performance bond shall be executed by
Contractor and by a responsible corporate surety company prior to the entry and start of any as-needed projects. The form
of bond for the faithful performance of the contract shall be such that the CITY may proceed against Contractor immediately
upon default in the performance of the Contract as defined in this agreement.

Evidence of the faithful minimum performance bond shall be presented to RAPs Contract Administrator for this contract,
A City performance bond form can be found on-line at:
http://cao.lacity.org/risk/1-ContractorsPerformanceBond.pdf

The sum herein stipulated shall serve as security for faithful performance of all covenants, promises and conditions assumed
by Contractor herein, and may be applied in satisfaction and/or mitigation. Contract Clauses of damages arising from a
breach thereof, including, but not limited to delinquent payments, correction of maintenance deficiencies, securing required
insurance, loss of revenue due to abandonment, vacation or discontinuance of concession operations, and payment of
mechanic’s liens. Application of the amounts on deposit in satisfaction and/or mitigation of damages shall be without
prejudice to the exercise of any other rights provided herein or by law to remedy a breach of this agreement.

In the event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor shall immediately
deposit such sums as are necessary to restore the security deposit to its full amount. Said sum, less any amount that may be
withheld there from by the CITY, shall be returned to Contractor thirty (30) days after termination or expiration of this
agreement unless the reason for case, the Department reserves the right to retain the performance bond or any portion thereof
required to satisfy and/or mitigate the damages caused by the breach.

OFFICE OF CONTRACT COMPLIANCE FORMS

The following documents must be submitted to the Department of Public Works Bureau of Contract Administration’s Office
of Contract Compliance (OCC) at the address listed in this section:

1. The "Ethnic Composition of Work Force Report" shall be submitted monthly for all time worked on the project.

2. Certified payrolls of the Prime Contractor and all Subcontractors performing work on the project shall be submitted
upon OCC’s request, regardless of the dollar amount or type of contract. The forms will be supplied to the
successful Respondent. The period covered shall be from the time work commences until all project work is
completed. Failure to submit certified payrolls within the required time frame may result in the withholding of
progress or retention payments to the Prime Contractor.

Upon RAP’s request, certified payrolls shall be submitted to the RAP address listed on the cover page of this RFQ.
The above forms shall be submitted to:

Department of Public Works Bureau of Contract Administration
Office of Contract Compliance

1149 South Broadway, Suite 300

Los Angeles, CA 90015

Fax: (213) 847-2777



The Office of Contract Compliance may be reached at (213) 847-1922,

CONTRACTOR PARTICIPATION

The awarded Contractor shall perform a minimum of 75% of the total electrical portion of all projects awarded to its own
organization. Contractor may subcontract up to 25% of the total value of each project awarded under this contract. The
percentage subcontracted shall be based on the original contract price, exclusive of specialty items performed or
manufactured by Subcontractors, subject to the approval of Department Contract Administrator. The City reserves the right
to waive any portion of the Contractor Participation provision.

COMMENCEMENT AND COMPLETION OF WORK

The work must be completed within the allowed number of days as specified in each individual project’s specifications.
RAP will determine the number of days required to complete each project. The Contractor will be responsible for
completing the project’s scope of work within the required project schedule. Counting of calendar days will commence on
the actual date work begins. It is the Contractor’s responsibility to request extensions to the contract completion date in
writing, and RAP will determine whether an extension is justified and appropriate.

SAFETY ORDERS

The Contractor will be responsible for all safety requirements and certifications in accordance with
CAL-OSHA rules and regulations. It will be the Contractor’s responsibility to assess the work location and implement
safety controls and procedures, as appropriate, which are compliant with Title 8 of the California Code of Regulations. All
projects will be awarded to the Contractor as a “Single Employer” environment in accordance with CAL-OSHA
classifications. The Contractor will be responsible and have full control over all activities in relation to the scope of work
and/or services detailed in this RFQ and the resultant as-needed contract, as well as any safety requirements thereof.

If required, the Contractor shall complete the Competent Person Trench/Excavation Certification Form provided by the
Bureau of Contract Administration before the end of the first (1st) day of work and prior to any workers entering a trench
or excavation, if applicable.

SECURITY GUARD SERVICES

In the event the successful contractor elects to provide a security guard at a project site, the contractor will guarantee that
the security personnel are properly trained, qualified and certified and meet the minimum requirements and qualifications
and have the following licenses and permits in the files:

1. All current and required licenses, certificates and/or permits, permanent “Guard Card” and permanent “Gun Card”
(when the site or assignment requires armed security).

Permits and/or licenses to carry and use pepper spray, handcuffs, solid PR-24 baton, firearms/weapons.

Certificate of Knowledge and Powers of Arrest for private persons.

Special Officer Permits from the LAPD. (L.A. M.C Sect. 52.34, LAPD Special Officer’s Permit).

Valid Class C California Driver’s License and/or California I.D.

Authorization for release of all Security Officer and Field Supervisor file information to the Contract Administrator.

=l ol

In addition, security officers/guards who have been involved in any of the following will not be accepted for assignment to
City owned project sites:

Any felony conviction.

Any high-grade misdemeanor.

Any sex crime conviction.

Any military conduct that involved dishonorable discharge, bad conduct or an undesirable discharge.

el

Verification for above violations, military conduct, and crime will be done through California Department of Justice, DMV
and/or FBL

Presentation of Documents:




All Contract Security Officers and Field Supervisors shall present all required identification, certificates, permits, etc. upon
demand of Contract Administrator or authorized designee/officer. Failure of any Security Officer and/or Field Supervisor
to comply will result in immediate removal from all City Facilities.

SELF-ACCRUAL OF USE TAX PROGRAM
The Contractor shall cooperate with the City in all matters relating to taxation and the collection of taxes, particularly with

respect to the self-accrual of use tax. Additional information regarding self-accrual is available from the City's consultant
by contacting Steve Gibson of the Municipal Resource Consultants, at (800) 247-4406 Ext 5520.



LOS ANGELES MUNICIPAL LOBBYING ORDINANCE

Any bidder or proposer for a contract, as defined under the Contract Responsibility Program provided
for the Los Angeles Administrative Code Section 10.40.1, shall submit with its bid a certification, on a
form proscribed by the City Ethics Commission, that the bidder acknowledges and agrees to comply
with the disclosure requirements and prohibitions established in the Los Angeles Municipal Lobbying
Ordinance if the Responder qualifies as a lobbying Entity under the Ordinance.

Responders must fill out and submit with your response the “Bidder Certification Form” located on page
20. A copy of the Los Angeles Municipal Lobbying Ordinance has been provided as Exhibit B on page
89.



City Ethics Commission
200 N Spring Street
City Hall — 24th Floor
Los Angeles, CA 80012
Mail Stop 129

{213} 978-1960

Bidder'Certfiication N
CEC Form 50

SR

1 i Department:

Bid/Contract Number:

Name of Bidder:

Address:

e

CERTIFICATION

represent:

a. Iprovi
subcontractors, and those services:

Phone:

I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to

A Tam aperson or entity that is applying for a contract with the City of Los Angeles.

B. The contract for which I am applving 15 an agreement for one of the following:
1. The performance of work or service to the City or the public;
2. The provision of goods, equipment, materials, or supplies;
3. Receipt of a grant of City financial assistance for economic development or job growth, as further de-
scribed in Los Angeles Administrative Code § 10.40.1(h) [see reverse]; or
4. A public lease or license of City property where both of the following apply, as further described in
Los Angeles Admunistrative Code § 10.37.1(3) [see reverse]:
services on the City property through employees, sublessees, sublicensees, contractors, or

i. Are provided on premises that are visited frequently by substantial numbers of the public; or
1. Could be provided by City employees if the awarding authority had the resources; or
11i. Further the proprietary interests of the City, as determined in writing by the awarding authority.
b. T am not eligible for exemption from the City’s living wage ordinance_ as eligibility is described in
Los Angeles Administrative Code § 10.37()(b).

C. The value and duration of the contract for which I am applying is one of the following:
1. For goods or services contracts—a value of more than $25,000 and a term of at least three months;
2. For financial assistance contracts—a value of ar least $100.000 and a tarm of any duration; or
3. For construction contracts, public leases, or licenses—any value and duration.

D. Iacknowledge and agree to comply with the disclosure requirements and prohibitions established in the
Los Angeles Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Munici-

pal Code § 48.02.
Date: Signature:
Name:
Title:

Under Los Angeles Municipal Code § 48.09(H), this form must be submiited to the awarding authority with
your bid or proposal on the contract noted above.

ISUINGN | W———




Los Angeles Administrative Code § 10.40.1(h)

{h) “City Financial Assistance Recipient” moans any person who receives from the City
discrete financial assistanceo in the amount of One Hundred Thousand Dollars ($100,000.00)
or more for economic developmont or job growth expressly articulated and identified by
the City, as contrasted with generalized financial assistance such as through tax legislation.

Categories of such assistance shall include, but are not limited to, bond financing, planning
assistance, tax increment financing exclusively by the City, and tax credits, and shall not
include assistance provided by the Community Development Bank. City staff assistance
shall not be regarded as financial assistance for purposes of this article. A loan shall not be
regarded as financial assistance. The forgiveness of a loan shall be regarded as financial
assistance. A loan shall be regarded as financial assistance to the extent of any differential
botween the amount of the loan and the present value of the payments thereunder,
discounted over the life of the lean by the applicable federal rate as used in 26 U.5.C.
Sections 1274(d), 7872(f). A rocipient shall not be deemed to include lessees and
sublessees.

Los Angeles Administrative Code § 10.37.1(i)

(i) “Public lease or license”.

(a) Except as provided in {i){b), “Public lease or license” means a lease or license of City
property on which services are rendered by employees of the public losses or licenses
or sublessee or sublicenses, or of a contractor or subcontractor, but only where any of
the following applies:

{1} The services are rendered on premises at least a portion of which is visited by
substantial numbers of the public on a frequent basis (including, but not limited
to, airport passonger terminals, parking lots, golf courses, recreational facilities);
or

{2) Any of tho services could feasibly be performed by City employees if the awarding
authority had the requisite financial and staffing resources; or

(3) The DAA has determined in writing that coverage would further the proprietary
interests of the City.

{b) A public lessee or licensee will be exempt from the requirements of this article subjoct
to the following limitations:

{1) The lessee or licensee has annual gross revenues of less than the annual gross
revenue threshold, three hundred fifty thousand dollars ($350,000), from business
conducted on City proporty;

(2) The lessee or licensee employs no more than seven (7) people total in the
company on and off City property;

(3) To qualify for this exemption, the lessee or ticensee must provide proof of its
gross revenues and number of pecple it employs in the company’s entire
workforce to the awarding authority as required by regulation;

{4) Whether annual gross revenues are less than three hundred fifty thousand dollars
($350,000) shall be determined based on the gross revenues for the last tax year
prior to application or such other period as may be established by regulation;

(5) The annual gross revenue threshold shall be adjusted annually at the same rato
and at the same time as the living wage is adjusted under section 10.37.2 (a);

(6) A lessee or licensee shall be deemed to employ no more than seven (7) people if
the company’s entire workfeorce worked an average of no more than one thousand
two-hundred fourteen (1,214) hours per month for at least three-fourths (3/4) of
the time period that the revenue limitation is measured;

(7) Public leases and licenses shall be deemed to include public subleases and
sublicenses;

{8) If a public lease or license has a term of more than two (2) years, the exemption
granted pursuant to this section shall expire after two {2) years but shall be
renewable in two-year increments upon mesting the requirements therofor at the
time of the renewal application or such period established by regutation.



EBOTFSHO COMPLIANCE

City of Los Angeles

Depurmeent of Public Works
Bugesn of Comract Adooinis

OdEice of Convact Compliance
1149 5 Byoadway, Suite 300, Los Anpeles, CA 90015
Phone: (213) 847-2625  E-~mail: bea seoaciiaciiy.orp

EQUAI BENEFITS ORDINANCE COMPITANCE AFFIDAVIT

Prime conwactors ouEl caimiy compliance with Los Angele: Adminismanve Code (LACC) Section
10.8.2 1 a1 s2q prior to the exacution of a3 City agreemsanr subject to the Equal Bepafits Ordinance (EBO).

BAVN Company Id: 10786 ETNVTIN:G

Coupany Nams: Jand ¥ Inc - ITA TEST COMPANY

Commpany Address: 1234 N Main St

City: Los Angeles Stare: AL Zip: 0012
Contact Perzow: Jon Dive Phome: 2135551888 E-mmil:  testisemail com
Approxirease Number of Employees in the United Swies: 10

Approxizmase Number of Emplovess in the Oy of Los Apgeles: 3

The EBO requires City Contracion: who provide benefits o emplpyes:s with spouses 1o provide the same beneflis vo emplovess with
domestic parmers. Domesmpmmamsammnmﬂn of the same or differeme sex. who bave registered as domestic parovers
with a governmenzal sqntity pursuams to siare o local law auhonizing this registrabon. of with an internal regisoy maindned by the
emp}merafatleastoneofthedommh:pmm

Unless ntherwise exempe, the contractor is subject to and shall comply with the EBO as follows:

A The Contracor's operations located within the Ciry bimits. regasdless of whether there are emuployess 2 those lo<aticns
pesforming work on the Ciry Contract; and

B. The Contracor's operations located ouside of the Ciry limits if the property is owned by the Tity or the Oy has a rizbsw
opnupy the mroperty. and if the conacroer’s [wesence 2t oF On the pROPErNy ks connecied w a Contract with the City ang

| > The Conmaceer's emplovess located elsewhere in the Ugited States, but outside of the Ciry Linuits. if those eruployess ave
performung wink ou the Ciry Conmrace.

A Coniractor ovust post a copy of the following staternent in comspirnos places ax iz place of business available to ezployess and
applicams for mpIoVIREDt:

“During the performance of a Comirart with the City of Loz Angeles. the Comtractor will provide equal benefits to its
emplovees with sponses and its employees with domestic pariners.”

SECTION 3 COMPLIANCE OPTIONS

1 have read and understand the provisions of the Egual BaneSirs Ordinance and have datermined thar this compeny will comply as
indicated below:

1 have Do emplovess
.. Iprovide oo benefits.

v I provide beneSis to euplovees only Emplovess are prohubited Hropo enrolling their spouse or donosstic parmer.

of ... 1provide equal benedrs as rexquired tw the Ciry of Lot Angeles EBO.
. I provide smaplovess with 2 "Cash Equivalens.” Nore: The "Cash Equivalent” is the amournt of money equisalant w
what your company pays for spousal benefirs thar are upavailable Sor domeshic parmers. oF sice versa.

............. All or some emplovess ave coversd by a collective bargaiming agresment (CBA) of unien rust fund. Consequently, [
will previde Equsl Benedis to a1l non-union fepresanted emplovess, subject to the EBD. and will propose 1o the
affected umions that they mcorporate the requiremoenss of the EBO inro their CBA upon amendment. extension or other
modification of the CBA.

Heahb benafits currently provided 4o not comply with the EBQ. Howener, I will make the necessary changes to provide
Egqual Bepefits upon noy next Open Enrollment penod which begins oo (Dare)
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FORM A

CONTRACTOR GOVERNMENTAL PROJECT REFERENCE SHEET
CONTRACTORS MUST USE THIS FORM

Bidders are required to complete the following reference information below. This information will be reviewed as
part of the response package for determining the successful Respondent. Contractor shall have a verifiable track
record. List all projects or past related contracts in chronological order starting with the most recent, even if not yet
completed, going back at least three (3) years. Make sure to include all projects/contracts involving local, county,
state and federal agencies. Aftach additional sheets, if necessary.

Name of Project

Location of Project

Project Description

Amount of the Contract Duration in Months:

Awarding Agency.

Awarding Agency Address

City, State: Zip Code:

Awarding Agency Telephone Number (Include Area Code):

Awarding Agency Project Liaison:

Project Liaison Telephone Number (Include Area Code)

Name of Project

Location of Project

Project Description,

Amount of the Contract Duration in Months:

Awarding Agency.

Awarding Agency Address

City, State: Zip Code:

Awarding Agency Telephone Number (Include Area Code):

Awarding Agency Project Liaison:

Project Liaison Telephone Number (Include Area Code)

Name of Project

Location of Project

Project Description

Amount of the Contract Duration in Months:

Awarding Agency.

Awarding Agency Address

City State: Zip Code:

Awarding Agency Telephone Number (Include Area Code):

Awarding Agency Project Liaison:

Project Liaison Telephone Number (Include Area Code)




FORM B

CONTRACTOR KEY EMPLOYEE REFERENCE SHEET
CONTRACTOR MUST USE THIS FORM

Respondents are required to complete the following reference information. This information will be reviewed as part
of the response package for determining the successful Respondent. Contractor shall provide information on key
employees (including superintendents, supervisors/general foremen, foremen etc.). Information shall consist of name,
title, years’ experience, current licenses and/or certifications, and any other pertinent information. Attach additional
sheets, if necessary.

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information

Name of Employee Title

Years Experience Current Licenses and/or Certifications

Other Pertinent Information




FORM C

PROJECT QUALIFICATION FORM

Prior to filling out this sheet, please refer to page 12 of this RFQ document for instructions.

Project Type: (i.e. Landscape Construction, Retrofit, Maintenance and/or Repairs):

Project Address/Location:

Customer Contact Name:

Customer Contact Phone #:

County:

Project Start Date:

Project Completion Date:

Project Summary:

Please print out additional Project Qualification Forms (Form C) as necessary.




FORM D
DEPARTMENT OF RECREATION AND PARKS
INFORMATION RELEASE FORM

By signing below, I hereby authorize, without any reservations, any person or company I have listed as a
reference in my Response 3 to disclose in good faith any information they may have regarding my
qualifications for contracting. All information obtained will be in connection with Responses for contracted
work. My authorization releases the Company, its agents, and all those who have provided information from
any and all liability for damages arising from the investigation and disclosure of the requested information.

By signing below, I agree not to assert any claims or causes or action of any kind against the City of Los
Angeles.

I further release and discharge the City of Los Angeles from any and all claims, demands, damages, actions,
cause of action, or suits of any kind or nature arising from the City’s investigations.

I hereby acknowledge that I have read the above disclosure statement and have understood it.

Name: Title:
Signature: Date:
Firm’s Name: Phone:

Firm’s Address:
Street City, State Zip




FORME

All Responders must fill out this form or attach a copy furnished by their insurance company, and submit
it with this RFQ package. A separate copy must be submitted according to the requirements outlined in
Exhibit B, prior to the award of a contract. If this form is not completed and a form from your insurance
copy is not attached, your response may be deemed non-responsive. Refer to Exhibit B for minimum
coverage limits.

o ) &
ACORD CERTIFICATE OF LIABILITY INSURANCE RN RS
PRODUCER THIS CERTIFICATION IS ISSUED AS A MATTER OF INFORMATION |
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.
INSURERS AFFORDING COVERAGE NAIC #
INSURED INSURER A
INSURER Ex
INSURER CT:
INSURER D
INSURER E:
COVERAGES
THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED THE [HSURED KAl ABOVE FOR JTHE POLICY

HOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY
BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TG ALL THE TERMS, EXCLUSIONS AND

K yes

EMPLOYERS' LIABILITY
ANY PROPRIETOR/PARTREREXECUTIVE
CFFICERMEMBER EXCLUDED?

descrbe under

SPEC AL PROVISIONE Eelow

CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWIN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
E@ TYPE OF MSURANCE POLICY NUMBER CoaE (uumgm!) e (AMDBYY) LIS
GENERAL LIABILITY EACH OCCURRENCE 5
| commERCIAL GENERAL LABLTY DAMACET NI i | ®
| crams maoe oCouR MED EXP JAny one persor) | §
PERSONAL & ADY INJURY | §
: GENERAL AGGREGATE s
GENL AGGREGATE LIMIT APPLIZS ZER: FROCUCTS - COMPIOP AGE | 5
[ Jrouce[ J5EE [ Jroc 5
| AUTOMOBILE LIABILITY COMBINED SNGLELIMIT | g
ANY AUTC 4Ea acczent)
: ALL OWNED ALTOS BODILY INSURY s
| SCHEDRULED AUTCS i{Per personi

| | HReD AUTes HODILY INJURY s

NCN-QWNED AUTCS {Per accident)
| FROPERTY DAMAGE 5

1Per accident)
GARAGE LIABILITY AUT ONLY - EA ACCIDENT | 8
| anv auto I eancc|s
£LTC ONLY: acG | s
EXCESS/UMBRELLA LIABILITY EACH OCCURRENCE 5
:] DCCUR |:| CLAWVS MADE AGGREGATE s
s
| pEoucTiaLe s
RETENTION & 5

WORKERS COMPENSATION AND TORY LTS &

E.L. EACH ACCIDENT
E.L. DISEASE - EA EMTLOYES]
EL.CISEASE - PCLICY LIMT

D

“

“

OTHER

“DESCRIFTION OF OPERATIONS { LOCATIONS [ VERIC|
The City of Los Angeles is an additional insured by blanket endorsement.

LES / EXCLUSIONS ADDED 8Y ENDORSEMENT ! SPECIAL PROVISIONS

"CERTIFICATE HOLDER

CANCELTATION

J
ACORD 25 (2001/08)

City of Los Angeles

Office of the City Administrative Officer, Risk Management

200 North Main Street, Roon 1240
Los Angeles, CA 90012

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF. THE ISSUING INSURER WILL ENDEAVCR TO MAIL DAYS WRITVEN
NOTICE TO THE CERTIFICATE HOLDER KAMED TO THE LEFT, BUT FAILURE TD DO SO SHALL
IMPQSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR
REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE




FORME

IMPORTANT

If the certificate holder is an ADDITIONAL INSURED, the policy(ies} must be endorsed. A statment on this
certificate does not confer rights to the certificate holder in lieu of such endorsementy(s).

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may
require an endorsement. A statement on this certificate does not confer rights to the certificate holder in lieu
of such endorsement(s).

DISCLAIMER

The Certificate of Insurance on the reverse side of this form does not conslitute a contract between the
issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it affirmatively
or negatively amend, extend or aiter the coverage afforded by the policies fisted thereon.

ACORD 25 {2001/08)



FORM F

City of Loz Angeles
Applicant's Declaration of Self-Insurance
It is bereby RESOLVED thar:
Nume sud Adress of Organizsiion:

which is aD Fog-poofit promon.lj Koe-prafit € orponn‘m.[] Geperal Pa:mushmD Limited PumarsmpEl Sole Propaistor

Dﬂmar. 233 3 formal program o self-insure exposure in the amonor
{ope of coveme )
of 3 peT orrurrence. and § annual aggregate limir and agrees to the following terms and conditions;
| To provide the Citv of Los Aageles (Cify) the same defense of suits and payment of claims as would be afforded by fxse dollar
insgramoe with respect vo ifs opesations for which City has issued a permit, lease, contract. oF othes apeement (hereinafier
Agreement).

[

Diuring the terx of the Apeement with Ciry, to provide annually an audied Snancial siarement that gives evidence of capacity
w respond vo claims within the self-insiged retention listed above. Faihue ® provide sueh fnancial informstion may be
erounds for disapproval of vhis self-ipswrance propam 2nd may cause suspension of termination of Apreement with City.
{bdost zecent statement is anached )

3 To ootify the cogmizamt City Arency Bureau immediately of any claim, ndgement. seitlement, award verdict or chapge in
fimancial standing which would sebstantially affect the profection thar this sef-insurance program provides and 1 provide City
at Izast 50 davs priov writen ponce of iment {0 discoutinue this self-ipsurance progmD.

Niume & Address of Applicant's Legal Coumnsal: Name & Address of Applicant’s Claims Represeniative:

Declaration

The Undersigned hesedry declares: that this reschuion bas been adopted in accordance with applicable law apd any
other poverning documents. that this program is now in foave and thay the persons whose signatures appeasy hereon are suthorized 1o act as
staeed in the Resolatios.

The Undersizned herewith transmizs this form, along with any other evidence of insurapre which may be seguired.
city Aaminisirative Otficar, Risk Management. 200 Morin Main Stiest. Room 124D, Chty Hall Eat, Los Angeies, Ca 50012 for approval
prior to the start of the operation oF tepancy.

Executed this day of 20 o
TPGce)
and
(== . =)
and
(PN nae and v TPri e 220 XB)
Telephons:
Note: Two officers must sign for a corporation
Ciry Agency Bureau Applicability: Tis sl iamncs progran sppliss. to e folowiag

wpectlic pamt, loass, oF ameament with the City:




FORM G

OUT-OF-STATE BIDDERS

Out-of-State of California bidders or any bidder with a remittance address outside the State of California
that has a California State Board of Equalization permit to collect California sales tax shall enter the permit
number in the space provided.

Permit Number:

If Bidder has no permit number, check box below and sign.

No Permit Number:

Signature: Date:




FORM H

SLAVERY DISCLOSURE ORDINANCE EXEMPTION APPLICATION

SDO EXEMPTION
CIY OF LOS ANGELES

Department of Public Works, Buresu of Contract Adminigiration, Office of Contract Compliance
1149 S. Broadwsy Street, 3™ Floor, Los Angeles, CA 90015
Phone: (213) B47-1922 Fax- (213) BA7-2777

SLAVERY DISCLOSURE ORDINAKCE (SDO) REQUEST FOR FXFMPTION

All agreements are subject 1o the SDO unless othernwize exempted. if the Awarding Authority believes that a contract should be
exemnpted because of exigent circumstances or because the contract iwolves proprietary goods/services that ere available onty
fmmasnngesmrce anes:en'pnonappicanonmmbembtnltbd The exempiion BUST be approved by the Office of

Purpose BAVN Conlract ID:
Stani Date- End Daie: Amouat

Section 3: Basis for Exemption — Check one_ A memorandum must be attached explaining why exemption is justified.

___ The contract is for the fumishing of articles covered by letiers patent granged by the government of the United States or the
gonds or services are propriatary or only available from a singile source.

___ The City would suffer a financial loss or that City operations would be adversely impacted unless exempled.

OCC USE OHLY

Approved: I Mot Approved. (See aftached memorandum. )
OCC Analyst: Date:

THE FOLLOWING ARE STATUTORILY EXEMPT AND DO NOT REQUIRE OCC APPROVAL

__ Conwacts relating to: {a) the investment of City trust moneys or bond proceed5' {b) Pension funds; (c) Indentures, security
eMmeemeMagreanenshrCiyiax-exemptmdtaxableﬁnamgs. {d) Deposiis of City surplus funds in financial instiutions;
{e) The investment of Oy moneys in securities permitted under the California State Gowermnment Code andlor the City's
imvestment policy; {f) lnvestment agreemenis, whether competiiively bid or not; (g) Repurchase agreements; and (h) City
rroneys invested in United Stales govemment secunties.
___ Coniracts involving City moneys in which the Treasurer or the City Administrative Officer finds that the City will incur a
financial loss or forego a financial benefit, and which in the opinion of the Treasurer or the City Administraiive Officer would
viglate his or her fiduciary duties.

Grant funded Contracts i the application of this article would violate or be inconsistent with the terms or conditions of &
graMOrConmuihanapemyoﬂhethedShies the State of California or the instruction of an authorized representative
of any of those agencies with respect b any grant or Contrach

___ Contracts with a governmental entity such as the United Stases of America. the State of California, a county. city or public
agency of one of these entibies, or a public or quasi-public corporation located in the United States and declared by law 1o have
& public status.

___ Contracts with any Company that has been designated as a non-profit organization pursuant to the United States Internal
Revenue Code Section 501(cH3).

_ Confracis entered into pursuant o Charter Section 371(e)5) g5 approved by Coundil,
____ Coniracts entered into pursuant io Charter Section 371{e){@) as aporoved by Council,
Contracts entered inio pursuant o Charter Section 371(e}{7).

Form OCC/SDO-2 (08/11}
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EXHIBIT A

The enclosed Standard Provisions for City Contracts (Rev. 10/17) [v.2] will be incorporated into and made
a part of any contract resulting from this RFQ.



EXHIBIT A

STANDARD PROVISIONS FOR CITY CONTRACTS

TABLE OF CONTENTS
PSC-1 Construction of Provisions and Titles Herein ..., 1
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STANDARD PROVISIONS
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EXHIBIT A

STANDARD PROVISIONS FOR CITY CONTRACTS

PSC-1. Construction of Provisions and Titles Herein

All titles, subtitles, or headings in this Contract have been inserted for convenience, and
shall not be deemed to affect the meaning or construction of any of the terms or provisions
of this Contract. The language of this Contract shall be construed according to its fair
meaning and not strictlly for or against CITY or CONTRACTOR. The word
"CONTRACTOR" includes the party or parties identified in this Contract. The singular
shall include the plural and if there is more than one CONTRACTOR, unless expressly
stated otherwise, their obligations and liabilities shall be joint and several. Use of the
feminine, masculine, or neuter genders shall be deemed to include the genders not used.

PSC-2. Applicable Law, Interpretation and Enforcement

Each party's performance shall comply with all applicable laws of the United States of
America, the State of California, and CITY, including but not limited to, laws regarding
health and safety, labor and employment, wage and hours and licensing. This Contract
shall be enforced and interpreted under the laws of the State of California without regard
to conflict of law principles. CONTRACTOR shall comply with new, amended, or revised
laws, regulations, or procedures that apply to the performance of this Contract with no
additional compensation paid to CONTRACTOR.

In any action arising out of this Contract, CONTRACTOR consents to personal
jurisdiction, and agrees to bring all such actions, exclusively in state or federal courts
located in Los Angeles County, California.

If any part, term or provision of this Contract is held void, illegal, unenforceable, or in
conflict with any federal, state or local law or regulation, the validity of the remaining parts,
terms or provisions of this Contract shall not be affected.

PSC-3. Time of Effectiveness

Unless otherwise provided, this Contract shall take effect when all of the following events
have occurred:

A. This Contract has been signed on behalf of CONTRACTOR by the person
or persons authorized to bind CONTRACTOR,;

B. This Contract has been approved by the City Council or by the board, officer
or employee authorized to give such approval;

C. The Office of the City Attorney has indicated in writing its approval of this
Contract as to form; and

D. This Contract has been signed on behalf of CITY by the person designated
by the City Council, or by the board, officer or employee authorized to enter
into this Contract.

STANDARD PROVISIONS
FOR CITY CONTRACTS (Rev. 10/17) [v.2] 1



EXHIBIT A

PSC-4. Integrated Contract

This Contract sets forth all of the rights and duties of the parties with respect to the subject
matter of this Contract, and replaces any and all previous Contracts or understandings,
whether written or oral, relating thereto. This Contract may be amended only as provided
for in the provisions of PSC-5 hereof.

PSC-5. Amendment

All amendments to this Contract shall be in writing and signed and approved pursuant to
the provisions of PSC-3.

PSC-6. Excusable Delays

Neither party shall be liable for its delay or failure to perform any obligation under and in
accordance with this Contract, if the delay or failure arises out of fires, floods,
earthquakes, epidemics, quarantine restrictions, other natural occurrences, strikes,
lockouts (other than a lockout by the party or any of the party's Subcontractors), freight
embargoes, terrorist acts, insurrections or other civil disturbances, or other similar events
to those described above, but in each case the delay or failure to perform must be beyond
the control and without any fault or negligence of the party delayed or failing to perform
(these events are referred to in this provision as "Force Majeure Events").

Notwithstanding the foregoing, a delay or failure to perform by a Subcontractor of
CONTRACTOR shall not constitute a Force Majeure Event, unless the delay or failure
arises out of causes beyond the control of both CONTRACTOR and Subcontractor, and
without any fault or negligence of either of them. In such case, CONTRACTOR shall not
be liable for the delay or failure to perform, unless the goods or services to be furnished
by the Subcontractor were obtainable from other sources in sufficient time to permit
CONTRACTOR to perform timely. As used in this Contract, the term "Subcontractor”
means a subcontractor at any tier.

In the event CONTRACTOR’S delay or failure to perform arises out of a Force Majeure
Event, CONTRACTOR agrees to use commercially reasonable best efforts to obtain the
goods or services from other sources, and to otherwise mitigate the damages and reduce
the delay caused by the Force Majeure Event.

PSC-7. Waiver

A waiver of a default of any part, term or provision of this Contract shall not be construed
as a waiver of any succeeding default or as a waiver of the part, term or provision itself.
A party’s performance after the other party’s default shall not be construed as a waiver of
that default.

STANDARD PROVISIONS
FOR CITY CONTRACTS (Rev. 10/17) [v.2] 2



EXHIBIT A

PSC-8. Suspension

At CITY’S sole discretion, CITY may suspend any or all services provided under this
Contract by providing CONTRACTOR with written notice of suspension. Upon receipt of
the notice of suspension, CONTRACTOR shall immediately cease the services
suspended and shall not incur any additional obligations, costs or expenses to CITY until
CITY gives written notice to recommence the services.

PSC-9. Termination
A. Termination for Convenience

CITY may terminate this Contract for CITY’S convenience at any time by providing
CONTRACTOR thirty days written notice. Upon receipt of the notice of
termination, CONTRACTOR shall immediately take action not to incur any
additional obligations, costs or expenses, except as may be necessary to terminate
its activities. CITY shall pay CONTRACTOR its reasonable and allowable costs
through the effective date of termination and those reasonable and necessary
costs incurred by CONTRACTOR to effect the termination. Thereafter,
CONTRACTOR shall have no further claims against CITY under this Contract. All
finished and unfinished documents and materials procured for or produced under
this Contract, including all intellectual property rights CITY is entitled to, shall
become CITY property upon the date of the termination. CONTRACTOR agrees
to execute any documents necessary for CITY to perfect, memorialize, or record
CITY’S ownership of rights provided herein.

B. Termination for Breach of Contract

1. Except as provided in PSC-6, if CONTRACTOR fails to perform any
of the provisions of this Contract or so fails to make progress as to
endanger timely performance of this Contract, CITY may give
CONTRACTOR written notice of the default. CITY’S default notice
will indicate whether the default may be cured and the time period to
cure the default to the sole satisfaction of CITY. Additionally, CITY’S
default notice may offer CONTRACTOR an opportunity to provide
CITY with a plan to cure the default, which shall be submitted to CITY
within the time period allowed by CITY. At CITY’S sole discretion,
CITY may accept or reject CONTRACTOR’S plan. If the default
cannot be cured or if CONTRACTOR fails to cure within the period
allowed by CITY, then CITY may terminate this Contract due to
CONTRACTOR’S breach of this Contract.

2. If the default under this Contract is due to CONTRACTOR’S failure
to maintain the insurance required under this Contract,
CONTRACTOR shall immediately: (1) suspend performance of any
services under this Contract for which insurance was required; and
(2) notify its employees and Subcontractors of the loss of insurance
coverage and Contractor's obligation to suspend performance of

STANDARD PROVISIONS
FOR CITY CONTRACTS (Rev. 10/17) [v.2] 3



EXHIBIT A

services. CONTRACTOR shall not recommence performance until
CONTRACTOR is fully insured and in compliance with CITY’S
requirements.

3. If a federal or state proceeding for relief of debtors is undertaken by
or against CONTRACTOR, or if CONTRACTOR makes an
assignment for the benefit of creditors, then CITY may immediately
terminate this Contract.

4. If CONTRACTOR engages in any dishonest conduct related to the
performance or administration of this Contract or violates CITY’S
laws, regulations or policies relating to lobbying, then CITY may
immediately terminate this Contract.

5. Acts of Moral Turpitude

a. CONTRACTOR shall immediately notify CITY if
CONTRACTOR or any Key Person, as defined below, is
charged with, indicted for, convicted of, pleads nolo
contendere to, or forfeits bail or fails to appear in court for a
hearing related to, any act which constitutes an offense
involving moral turpitude under federal, state, or local laws
(“Act of Moral Turpitude”).

b. If CONTRACTOR or a Key Person is convicted of, pleads nolo
contendere to, or forfeits bail or fails to appear in court for a
hearing related to, an Act of Moral Turpitude, CITY may
immediately terminate this Contract.

e If CONTRACTOR or a Key Person is charged with or indicted
for an Act of Moral Turpitude, CITY may terminate this
Contract after providing CONTRACTOR an opportunity to
present evidence of CONTRACTOR’S ability to perform
under the terms of this Contract.

d. Acts of Moral Turpitude include, but are not limited to: violent
felonies as defined by Penal Code Section 667.5, crimes
involving weapons, crimes resulting in serious bodily injury or
death, serious felonies as defined by Penal Code Section
1192.7, and those crimes referenced in the Penal Code and
articulated in California Public Resources Code Section
5164(a)(2); in addition to and including acts of murder, rape,
sexual assault, robbery, kidnapping, human trafficking,
pimping, voluntary manslaughter, aggravated assault, assault
on a peace officer, mayhem, fraud, domestic abuse, elderly
abuse, and child abuse, regardless of whether such acts are
punishable by felony or misdemeanor conviction.

STANDARD PROVISIONS
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e. For the purposes of this provision, a Key Person is a principal,
officer, or employee assigned to this Contract, or owner
(directly or indirectly, through one or more intermediaries) of
ten percent or more of the voting power or equity interests of
CONTRACTOR.

6. In the event CITY terminates this Contract as provided in this section,
CITY may procure, upon such terms and in the manner as CITY may
deem appropriate, services similar in scope and level of effort to
those so terminated, and CONTRACTOR shall be liable to CITY for
all of its costs and damages, including, but not limited to, any excess
costs for such services.

T If, after notice of termination of this Contract under the provisions of
this section, it is determined for any reason that CONTRACTOR was
not in default under the provisions of this section, or that the default
was excusable under the terms of this Contract, the rights and
obligations of the parties shall be the same as if the notice of
termination had been issued pursuant to PSC-9(A) Termination for
Convenience.

8. The rights and remedies of CITY provided in this section shall not be
exclusive and are in addition to any other rights and remedies
provided by law or under this Contract.

C. In the event that this Contract is terminated, CONTRACTOR shall
immediately notify all employees and Subcontractors, and shall notify in
writing all other parties contracted with under the terms of this Contract
within five working days of the termination.

PSC-10. Independent Contractor

CONTRACTOR is an independent contractor and not an agent or employee of CITY.
CONTRACTOR shall not represent or otherwise hold out itself or any of its directors,
officers, partners, employees, or agents to be an agent or employee of CITY.

PSC-11. Contractor’'s Personnel

Unless otherwise approved by CITY, CONTRACTOR shall use its own employees to
perform the services described in this Contract. CITY has the right to review and approve
any personnel who are assigned to work under this Contract. CONTRACTOR shall
remove personnel from performing work under this Contract if requested to do so by CITY.

CONTRACTOR shall not use Subcontractors to assist in performance of this Contract
without the prior written approval of CITY. If CITY permits the use of Subcontractors,
CONTRACTOR shall remain responsible for performing all aspects of this Contract and
paying all Subcontractors. CITY has the right to approve CONTRACTOR’S
Subcontractors, and CITY reserves the right to request replacement of any
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Subcontractor. CITY does not have any obligation to pay CONTRACTOR’S
Subcontractors, and nothing herein creates any privity of contract between CITY and any
Subcontractor.

PSC-12. Assignment and Delegation
CONTRACTOR may not, unless it has first obtained the written permission of CITY:

A. Assign or otherwise alienate any of its rights under this Contract, including
the right to payment; or

B. Delegate, subcontract, or otherwise transfer any of its duties under this
Contract.

PSC-13. Permits

CONTRACTOR and its directors, officers, partners, agents, employees, and
Subcontractors, shall obtain and maintain all licenses, permits, certifications and other
documents necessary for CONTRACTOR'S performance of this Contract.
CONTRACTOR shall immediately notify CITY of any suspension, termination, lapses,
non-renewals, or restrictions of licenses, permits, certificates, or other documents that
relate to CONTRACTOR’S performance of this Contract.

PSC-14. Claims for Labor and Materials

CONTRACTOR shall promptly pay when due all amounts owed for labor and materials
furnished in the performance of this Contract so as to prevent any lien or other claim
under any provision of law from arising against any CITY property (including reports,
documents, and other tangible or intangible matter produced by CONTRACTOR
hereunder), and shall pay all amounts due under the Unemployment Insurance Act or any
other applicable law with respect to labor used to perform under this Contract.

PSC-15. Current Los Angeles City Business Tax Registration Certificate Reqguired

For the duration of this Contract, CONTRACTOR shall maintain valid Business Tax
Registration Certificate(s) as required by CITY'S Business Tax Ordinance, Section 21.00
et seq. of the Los Angeles Municipal Code (“LAMC"), and shall not allow the Certificate
to lapse or be revoked or suspended.

PSC-16. Retention of Records, Audit and Reports

CONTRACTOR shall maintain all records, including records of financial transactions,
pertaining to the performance of this Contract, in their original form or as otherwise
approved by CITY. These records shall be retained for a period of no less than three
years from the later of the following: (1) final payment made by CITY, (2) the expiration
of this Contract or (3) termination of this Contract. The records will be subject to
examination and audit by authorized CITY personnel or CITY’S representatives at any
time. CONTRACTOR shall provide any reports requested by CITY regarding
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performance of this Contract. Any subcontract entered into by CONTRACTOR for work
to be performed under this Contract must include an identical provision.

In lieu of retaining the records for the term as prescribed in this provision, CONTRACTOR
may, upon CITY’S written approval, submit the required information to CITY in an
electronic format, e.g. USB flash drive, at the expiration or termination of this Contract.

PSC-17. Bonds

All bonds required by CITY shall be filed with the Office of the City Administrative Officer,
Risk Management for its review and acceptance in accordance with Los Angeles
Administrative Code (“LAAC”) Sections 11.47 et seq., as amended from to time.

PSC-18. Indemnification

Except for the active negligence or willful misconduct of CITY, or any of its boards,
officers, agents, employees, assigns and successors in interest, CONTRACTOR shall
defend, indemnify and hold harmless CITY and any of its boards, officers, agents,
employees, assigns, and successors in interest from and against all lawsuits and causes
of action, claims, losses, demands and expenses, including, but not limited to, attorney's
fees (both in house and outside counsel) and cost of litigation (including all actual litigation
costs incurred by CITY, including but not limited to, costs of experts and consultants),
damages or liability of any nature whatsoever, for death or injury to any person, including
CONTRACTOR'S employees and agents, or damage or destruction of any property of
either party hereto or of third parties, arising in any manner by reason of an act, error, or
omission by CONTRACTOR, Subcontractors, or their boards, officers, agents,
employees, assigns, and successors in interest. The rights and remedies of CITY
provided in this section shall not be exclusive and are in addition to any other rights and
remedies provided by law or under this Contract. This provision will survive expiration or
termination of this Contract.

PSC-19. Intellectual Property Indemnification

CONTRACTOR, at its own expense, shall defend, indemnify, and hold harmless the
CITY, and any of its boards, officers, agents, employees, assigns, and successors in
interest from and against all lawsuits and causes of action, claims, losses, demands and
expenses, including, but not limited to, attorney's fees (both in house and outside counsel)
and cost of litigation (including all actual litigation costs incurred by CITY, including but
not limited to, costs of experts and consultants), damages or liability of any nature arising
out of the infringement, actual or alleged, direct or contributory, of any intellectual property
rights, including, without limitation, patent, copyright, trademark, trade secret, right of
publicity, and proprietary information: (1) on or in any design, medium, matter, article,
process, method, application, equipment, device, instrumentation, software, hardware, or
firmware used by CONTRACTOR, or its Subcontractors, in performing the work under
this Contract; or (2) as a result of CITY’S actual or intended use of any Work Product (as
defined in PSC-21) furnished by CONTRACTOR, or its Subcontractors, under this
Contract. The rights and remedies of CITY provided in this section shall not be exclusive
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and are in addition to any other rights and remedies provided by law or under this
Contract. This provision will survive expiration or termination of this Contract.

PSC-20. Intellectual Property Warranty

CONTRACTOR represents and warrants that its performance of all obligations under this
Contract does not infringe in any way, directly or contributorily, upon any third party’s
intellectual property rights, including, without limitation, patent, copyright, trademark,
trade secret, right of publicity and proprietary information.

PSC-21. Ownership and License

Unless otherwise provided for herein, all finished and unfinished works, tangible or not,
created under this Contract including, without limitation, documents, materials, data,
reports, manuals, specifications, artwork, drawings, sketches, blueprints, studies,
memoranda, computation sheets, computer programs and databases, schematics,
photographs, video and audiovisual recordings, sound recordings, marks, logos, graphic
designs, notes, websites, domain names, inventions, processes, formulas, matters and
combinations thereof, and all forms of intellectual property originated and prepared by
CONTRACTOR or its Subcontractors under this Contract (each a “Work Product”;
collectively “Work Products”) shall be and remain the exclusive property of CITY for its
use in any manner CITY deems appropriate. CONTRACTOR hereby assigns to CITY all
goodwill, copyright, trademark, patent, trade secret and all other intellectual property
rights worldwide in any Work Products originated and prepared under this Contract.
CONTRACTOR further agrees to execute any documents necessary for CITY to perfect,
memorialize, or record CITY'S ownership of rights provided herein.

CONTRACTOR agrees that a monetary remedy for breach of this Contract may be
inadequate, impracticable, or difficult to prove and that a breach may cause CITY
irreparable harm. CITY may therefore enforce this requirement by seeking injunctive relief
and specific performance, without any necessity of showing actual damage or irreparable
harm. Seeking injunctive relief or specific performance does not preclude CITY from
seeking or obtaining any other relief to which CITY may be entitled.

For all Work Products delivered to CITY that are not originated or prepared by
CONTRACTOR or its Subcontractors under this Contract, CONTRACTOR shall secure
a grant, at no cost to CITY, for a non-exclusive perpetual license to use such Work
Products for any CITY purposes.

CONTRACTOR shall not provide or disclose any Work Product to any third party without
prior written consent of CITY.

Any subcontract entered into by CONTRACTOR relating to this Contract shall include this
provision to contractually bind its Subcontractors performing work under this Contract
such that CITY’S ownership and license rights of all Work Products are preserved and
protected as intended herein.
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PSC-22. Data Protection

A. CONTRACTOR shall protect, using the most secure means and technology
that is commercially available, CITY-provided data or consumer-provided
data acquired in the course and scope of this Contract, including but not
limited to customer lists and customer credit card or consumer data,
(collectively, the “City Data”). CONTRACTOR shall notify CITY in writing
as soon as reasonably feasible, and in any event within twenty-four hours,
of CONTRACTOR’S discovery or reasonable belief of any unauthorized
access of City Data (a “Data Breach”), or of any incident affecting, or
potentially affecting City Data related to cyber security (a “Security
Incident”), including, but not limited to, denial of service attack, and system
outage, instability or degradation due to computer malware or virus.
CONTRACTOR shall begin remediation immediately. CONTRACTOR
shall provide daily updates, or more frequently if required by CITY,
regarding findings and actions performed by CONTRACTOR until the Data
Breach or Security Incident has been effectively resolved to CITY’S
satisfaction. CONTRACTOR shall conduct an investigation of the Data
Breach or Security Incident and shall share the report of the investigation
with CITY. At CITY’S sole discretion, CITY and its authorized agents shall
have the right to lead or participate in the investigation. CONTRACTOR
shall cooperate fully with CITY, its agents and law enforcement.

B. If CITY is subject to liability for any Data Breach or Security Incident, then
CONTRACTOR shall fully indemnify and hold harmless CITY and defend
against any resulting actions.

PSC-23. Insurance

During the term of this Contract and without limiting CONTRACTOR'S obligation to
indemnify, hold harmless and defend CITY, CONTRACTOR shall provide and maintain
at its own expense a program of insurance having the coverages and limits not less than
the required amounts and types as determined by the Office of the City Administrative
Officer of Los Angeles, Risk Management (template Form General 146 in Exhibit 1
hereto). The insurance must: (1) conform to CITY’S requirements; (2) comply with the
Insurance Contractual Requirements (Form General 133 in Exhibit 1 hereto); and (3)
otherwise be in a form acceptable to the Office of the City Administrative Officer, Risk
Management. CONTRACTOR shall comply with all Insurance Contractual Requirements
shown on Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part
of this Contract.

PSC-24. Best Terms

Throughout the term of this Contract, CONTRACTOR, shall offer CITY the best terms,
prices, and discounts that are offered to any of CONTRACTOR’S customers for similar
goods and services provided under this Contract.
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PSC-25. Warranty and Responsibility of Contractor

CONTRACTOR warrants that the work performed hereunder shall be completed in a
manner consistent with professional standards practiced among those firms within
CONTRACTOR'’S profession, doing the same or similar work under the same or similar
circumstances.

PSC-26. Mandatory Provisions Pertaining to Non-Discrimination in Employment

Unless otherwise exempt, this Contract is subject to the applicable non-discrimination,
equal benefits, equal employment practices, and affirmative action program provisions in
LAAC Section 10.8 et seq., as amended from time to time.

A. CONTRACTOR shall comply with the applicable non-discrimination and
affirmative action provisions of the laws of the United States of America, the
State of California, and CITY. In performing this Contract, CONTRACTOR
shall not discriminate in any of its hiring or employment practices against
any employee or applicant for employment because of such person’s race,
color, religion, national origin, ancestry, sex, sexual orientation, gender,
gender identity, age, disability, domestic partner status, marital status or
medical condition.

B. The requirements of Section 10.8.2.1 of the LAAC, the Equal Benefits
Ordinance, and the provisions of Section 10.8.2.1(f) are incorporated and
made a part of this Contract by reference.

C. The provisions of Section 10.8.3 of the LAAC are incorporated and made a
part of this Contract by reference and will be known as the “Equal
Employment Practices” provisions of this Contract.

D. The provisions of Section 10.8.4 of the LAAC are incorporated and made a
part of this Contract by reference and will be known as the “Affirmative
Action Program” provisions of this Contract.

Any subcontract entered into by CONTRACTOR for work to be performed under this
Contract must include an identical provision.

PSC-27. Child Support Assignment Orders

CONTRACTOR shall comply with the Child Support Assignment Orders Ordinance,
Section 10.10 of the LAAC, as amended from time to time. Pursuant to Section 10.10(b)
of the LAAC, CONTRACTOR shall fully comply with all applicable State and Federal
employment reporting requirements. Failure of CONTRACTOR to comply with all
applicable reporting requirements or to implement lawfully served Wage and Earnings
Assignment or Notices of Assignment, or the failure of any principal owner(s) of
CONTRACTOR to comply with any Wage and Earnings Assignment or Notices of
Assignment applicable to them personally, shall constitute a default by the
CONTRACTOR under this Contract. Failure of CONTRACTOR or principal owner to cure
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the default within 90 days of the notice of default will subject this Contract to termination
for breach. Any subcontract entered into by CONTRACTOR for work to be performed
under this Contract must include an identical provision.

PSC-28. Living Wage Ordinance

CONTRACTOR shall comply with the Living Wage Ordinance, LAAC Section 10.37 et
seq., as amended from time to time. CONTRACTOR further agrees that it shall comply
with federal law proscribing retaliation for union organizing. Any subcontract entered into
by CONTRACTOR for work to be performed under this Contract must include an identical
provision.

PSC-29. Service Contractor Worker Retention Ordinance

CONTRACTOR shall comply with the Service Contractor Worker Retention Ordinance,
LAAC Section 10.36 et seq., as amended from time to time. Any subcontract entered into
by CONTRACTOR for work to be performed under this Contract must include an identical
provision.

PSC-30. Access and Accommodations

CONTRACTOR represents and certifies that:

A. CONTRACTOR shall comply with the Americans with Disabilities Act, as
amended, 42 U.S.C. Section 12101 et seq., the Rehabilitation Act of 1973,
as amended, 29 U.S.C. Section 701 et seq., the Fair Housing Act, and its
implementing regulations and any subsequent amendments, and California
Government Code Section 11135;

B. CONTRACTOR shall not discriminate on the basis of disability or on the
basis of a person’s relationship to, or association with, a person who has a
disability;

C. CONTRACTOR shall provide reasonable accommodation upon request to
ensure equal access to CITY-funded programs, services and activities;

D. Construction will be performed in accordance with the Uniform Federal
Accessibility Standards (UFAS), 24 C.F.R. Part 40; and

E. The buildings and facilities used to provide services under this Contract are
in compliance with the federal and state standards for accessibility as set
forth in the 2010 ADA Standards, California Title 24, Chapter 11, or other
applicable federal and state law.

CONTRACTOR understands that CITY is relying upon these certifications and
representations as a condition to funding this Contract. Any subcontract entered into by
CONTRACTOR for work to be performed under this Contract must include an identical
provision.
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PSC-31. Contractor Responsibility Ordinance

CONTRACTOR shall comply with the Contractor Responsibility Ordinance, LAAC
Section 10.40 ef seq., as amended from time to time.

PSC-32. Business Inclusion Program

Unless otherwise exempted prior to bid submission, CONTRACTOR shall comply with all
aspects of the Business Inclusion Program as described in the Request for
Proposal/Qualification process, throughout the duration of this Contract. CONTRACTOR
shall utilize the Business Assistance Virtual Network (“BAVN”) at https://www.labavn.org/,
to perform and document outreach to Minority, Women, and Other Business Enterprises.
CONTRACTOR shall perform subcontractor outreach activities through BAVN.
CONTRACTOR shall not change any of its designated Subcontractors or pledged specific
items of work to be performed by these Subcontractors, nor shall CONTRACTOR reduce
their level of effort, without prior written approval of CITY.

PSC-33. Slavery Disclosure Ordinance

CONTRACTOR shall comply with the Slavery Disclosure Ordinance, LAAC Section 10.41
et seq., as amended from time to time. Any subcontract entered into by CONTRACTOR
for work to be performed under this Contract must include an identical provision.

PSC-34. First Source Hiring Ordinance

CONTRACTOR shall comply with the First Source Hiring Ordinance, LAAC Section 10.44
et seq., as amended from time to time. Any subcontract entered into by CONTRACTOR
for work to be performed under this Contract must include an identical provision.

PSC-35. Local Business Preference Ordinance

CONTRACTOR shall comply with the Local Business Preference Ordinance, LAAC
Section 10.47 et seq., as amended from time to time. Any subcontract entered into by
CONTRACTOR for work to be performed under this Contract must include an identical
provision.

PSC-36. [ran Contracting Act

In accordance with California Public Contract Code Sections 2200-2208, all contractors
entering into, or renewing contracts with CITY for goods and services estimated at
$1,000,000 or more are required to complete, sign, and submit the "Iran Contracting Act
of 2010 Compliance Affidavit."

PSC-37. Restrictions on Campaign Contributions and Fundraising in City Elections

Unless otherwise exempt, if this Contract is valued at $100,000 or more and requires
approval by an elected CITY office, CONTRACTOR, CONTRACTOR'’S principals, and
CONTRACTOR'’S Subcontractors expected to receive at least $100,000 for performance
under the Contract, and the principals of those Subcontractors (the “Restricted Persons”)
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shall comply with Charter Section 470(c)(12) and LAMC Section 49.7.35. Failure to
comply entitles CITY to terminate this Contract and to pursue all available legal remedies.
Charter Section 470(c)(12) and LAMC Section 49.7.35 limit the ability of the Restricted
Persons to make campaign contributions to and engage in fundraising for certain elected
CITY officials or candidates for elected CITY office for twelve months after this Contract
is signed. Additionally, a CONTRACTOR subject to Charter Section 470(c)(12) is required
to comply with disclosure requirements by submitting a completed and signed Ethics
Commission Form 55 and to amend the information in that form as specified by law. Any
CONTRACTOR subject to Charter Section 470(c)(12) shall include the following notice
in any contract with any Subcontractor expected to receive at least $100,000 for
performance under this Contract:

“Notice Regarding Restrictions on Campaign Contributions and Fundraising
in City Elections

You are a subcontractor on City of Los Angeles Contract
# . Pursuant to the City of Los Angeles Charter Section
470(c)(12) and related ordinances, you and your principals are prohibited from
making campaign contributions to and fundraising for certain elected City of
Los Angeles (“CITY”) officials and candidates for elected CITY office for twelve
months after the CITY contract is signed. You are required to provide the
names and contact information of your principals to the CONTRACTOR and
to amend that information within ten business days if it changes during the
twelve month time period. Failure to comply may result in termination of this
Contract and any other available legal remedies. Information about the
restrictions may be found online at ethics.lacity.org or by calling the Los
Angeles City Ethics Commission at (213) 978-1960.”

PSC-38. Contractors’ Use of Criminal History for Consideration of Employment
Applications

CONTRACTOR shall comply with the City Contractors’ Use of Criminal History for
Consideration of Employment Applications Ordinance, LAAC Section 10.48 ef seq., as
amended from time to time. Any subcontract entered into by CONTRACTOR for work to
be performed under this Contract must include an identical provision.

PSC-39. Limitation of City’s Obligation to Make Payment to Contractor

Notwithstanding any other provision of this Contract, including any exhibits or
attachments incorporated therein, and in order for CITY to comply with its governing legal
requirements, CITY shall have no obligation to make any payments to CONTRACTOR
unless CITY shall have first made an appropriation of funds equal to or in excess of its
obligation to make any payments as provided in this Contract. CONTRACTOR agrees
that any services provided by CONTRACTOR, purchases made by CONTRACTOR or
expenses incurred by CONTRACTOR in excess of the appropriation(s) shall be free and
without charge to CITY and CITY shall have no obligation to pay for the services,
purchases or expenses. CONTRACTOR shall have no obligation to provide any services,
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provide any equipment or incur any expenses in excess of the appropriated amount(s)
until CITY appropriates additional funds for this Contract.

PSC-40. Compliance with Identity Theft Laws and Payment Card Data Security
Standards

CONTRACTOR shall comply with all identity theft laws including without limitation, laws
related to: (1) payment devices; (2) credit and debit card fraud; and (3) the Fair and
Accurate Credit Transactions Act (“FACTA”), including its requirement relating to the
content of transaction receipts provided to Customers. CONTRACTOR also shall comply
with all requirements related to maintaining compliance with Payment Card Industry Data
Security Standards (“PCI DSS”). During the performance of any service to install,
program or update payment devices equipped to conduct credit or debit card transactions,
including PCI DSS services, CONTRACTOR shall verify proper truncation of receipts in
compliance with FACTA.

PSC-41. Compliance with California Public Resources Code Section 5164

California Public Resources Code Section 5164 prohibits a public agency from hiring a
person for employment or as a volunteer to perform services at any park, playground, or
community center used for recreational purposes in a position that has supervisory or
disciplinary authority over any minor, if the person has been convicted of certain crimes
as referenced in the Penal Code, and articulated in Califonia Public Resources Code
Section 5164(a)(2).

if applicable, CONTRACTOR shall comply with California Public Resources Code Section
5164, and shall additionally adhere to all rules and regulations that have been adopted or
that may be adopted by CITY. CONTRACTOR is required to have all employees,
volunteers and Subcontractors (including all employees and volunteers of any
Subcontractor) of CONTRACTOR working on premises to pass a fingerprint and
background check through the California Department of Justice at CONTRACTOR’S sole
expense, indicating that such individuals have never been convicted of certain crimes as
referenced in the Penal Code and articulated in California Public Resources Code Section
5164(a)(2), if the individual will have supervisory or disciplinary authority over any minor.

PSC-42. Possessory Interests Tax

Rights granted to CONTRACTOR by CITY may create a possessory interest.
CONTRACTOR agrees that any possessory interest created may be subject to California
Revenue and Taxation Code Section 107.6 and a property tax may be levied on that
possessory interest. If applicable, CONTRACTOR shall pay the property tax.
CONTRACTOR acknowledges that the notice required under California Revenue and
Taxation Code Section 107.6 has been provided.
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PSC-43. Confidentiality

All documents, information and materials provided to CONTRACTOR by CITY or
developed by CONTRACTOR pursuant to this Contract (collectively “Confidential
Information”) are confidentia. CONTRACTOR shall not provide or disclose any
Confidential Information or their contents or any information therein, either orally or in
writing, to any person or entity, except as authorized by CITY or as required by law.
CONTRACTOR shall immediately notify CITY of any attempt by a third party to obtain
access to any Confidential Information. This provision will survive expiration or
termination of this Contract.
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EXHIBIT 1

INSTRUCTIONS AND INFORMATION
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS

(Share this information with your insurance agent or broker)

1. Agreement/Reference All evidence of insurance should identify the nature of your business with the CITY.
Clearly show any assigned number of a bid, contract, lease, permit, etc. or give the project name and the job site
or street address to ensure that your submission will be properly credited. Provide the types of coverage and
minimum dollar amounts specified on the Required Insurance and Minimum Limits sheet (Form Gen. 146) as
determined in writing by the CAO-RM.

2. When to submit Normally, no work may begin until a CITY insurance certificate approval number (“CA
number”) has been obtained, so insurance documents should be submitted as early as practicable. For As-
needed Contracts, insurance need not be submitted until a specific job has been awarded. Design
Professionals coverage for new construction work may be submitted simultaneously with final plans and
drawings, but before construction commences.

Submitting your documents. Track4LA® is the CITY’S online insurance compliance system and is designed to
make the experience of submitting and retrieving insurance information quick and easy. The system is designed
to be used by insurance brokers and agents as they submit client insurance certificates directly to the CITY. It
uses the standard insurance industry form known as the ACORD 25 Certificate of Liability Insurance in
electronic format. Track4LA® advantages include standardized, universally accepted forms, paperless approval
transactions (24 hours, 7 days per week), and security checks and balances. The easiest and quickest way to
obtain approval of your insurance is to have your insurance broker or agent access Track4LA® at
hitp://track4la.lacity.org and follow the instructions to register and submit the appropriate proof of insurance on
your behalf.

Insurance industry certificates other than the ACORD 25 may be accepted, however submissions other than
through Track4LA® will significantly delay the insurance approval process as documents will
have fto be manually processed. CONTRACTOR must provide CITY a thirty day notice of cancellation (ten
days for non-payment of premium) AND an Additional Insured Endorsement naming the CITY an additional
insured completed by your insurance company or its designee. If the policy includes an automatic or blanket
additional insured endorsement, the Certificate must state the CITY is an automatic or blanket additional insured.
An endorsement naming the CITY an Additional Named Insured and Loss Payee as Its Interests May Appear is
required on property policies. All evidence of insurance must be authorized by a person with authority to bind
coverage, whether that is the authorized agent/broker or insurance underwriter. Completed Insurance Industry
Certificates other than ACORD 25 Certificates are sent electronically to CAO.insurance.bonds@lacity.org.

Additional Insured Endorsements DO NOT apply to the following:

° Indication of compliance with statute, such as Workers’ Compensation Law.
° Professional Liability insurance.

Verification of approved insurance and bonds may be obtained by checking Track4LA®, the CITY’S online
insurance compliance system, at http://track4la.lacity.org.

4. Renewal When an existing policy is renewed, have your insurance broker or agent submit a new Acord 25
Certificate or edit the existing Acord 25 Certificate through Track4LA® at http:/track4la.lacity.org.

5. Alternative Programs/Self-Insurance Risk financing mechanisms such as Risk Retention Groups, Risk
Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance programs are subject to
separate approval after the CITY has reviewed the relevant audited financial statements. To initiate a review of
your program, Yyou should complete the Applicant's Declaration of Self Insurance form

(http://cao.lacity.org/risk/InsuranceForms.htm) to the CAO-RM for consideration.
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6. General Liability insurance covering your operations (and products, where applicable) is required whenever
the CITY is at risk of third-party claims which may arise out of your work or your presence or special event on City
premises. Sexual Misconduct coverage is a required coverage when the work performed involves minors. Fire
Legal Liability is required for persons occupying a portion of CITY premises. Information on two CITY insurance
programs, the SPARTA program, an optional source of low-cost insurance which meets the most minimum
requirements, and the Special Events Liability Insurance Program, which provides liability coverage for short-term
special events on CITY premises or streets, is available at (www.2sparta.com), or by calling (800) 420-0555.

7. Automobile Liability insurance is required only when vehicles are used in performing the work of your
Contract or when they are driven off-road on CITY premises; it is not required for simple commuting unless CITY
is paying mileage. However, compliance with California law requiring auto liability insurance is a contractual
requirement.

8. Errors and Omissions coverage will be specified on a project-by-project basis if you are working as a licensed
or other professional. The length of the claims discovery period required will vary with the circumstances of the
individual job.

9. Workers' Compensation and Employer's Liability insurance are not required for single-person contractors.
However, under state law these coverages (or a copy of the state's Consent To Self Insure) must be provided if
you have any employees at any time during the period of this contract. Contractors with no employees must
complete a Request for Waiver of Workers' Compensation Insurance  Requirement
(http://cao.lacity.org/risk/InsuranceForms.htm). A Waiver of Subrogation on the coverage is required only for
jobs where your employees are working on CITY premises under hazardous conditions, e.g., uneven terrain,
scaffolding, caustic chemicals, toxic materials, power tools, etc. The Waiver of Subrogation waives the insurer’'s
right to recover (from the CITY) any workers’ compensation paid to an injured employee of the contractor.

10. Property insurance is required for persons having exclusive use of premises or equipment owned or
controlled by the CITY. Builder's Risk/Course of Construction is required during construction projects and
should include building materials in transit and stored at the project site.

11. Surety coverage may be required to guarantee performance of work and payment to vendors and suppliers.
A Crime Policy may be required to handle CITY funds or securities, and under certain other conditions. Specialty
coverages may be needed for certain operations. For assistance in obtaining the CITY required bid, performance
and payment surety bonds, please see the City of Los Angeles Bond Assistance Program website address at

hitp://cao.lacity.org/risk/BondAssistanceProgram.pdf or call (213) 2568-3000 for more information.

12. Cyber Liability & Privacy coverage may be required to cover technology services or products for both
liability and property losses that may result when a CITY contractor engages in various electronic activities, such
as selling on the Internet or collecting data within its internal electronic network. CONTRACTOR'S policies shall
cover liability for a data breach in which the CITY employees’ and/or CITY customers' confidential or personal
information, such as but not limited to, Social Security or credit card information are exposed or stolen by a hacker
or other criminal who has gained access to the CITY’S or CONTRACTOR'S electronic network. The policies shall
cover a variety of expenses associated with data breaches, including: notification costs, credit monitoring, costs
to defend claims by state regulators, fines and penalties, and loss resulting from identity theft. The policies are
required to cover liability arising from website media content, as well as property exposures from: (a) business
interruption, (b) data loss/destruction, (¢c) computer fraud, (d) funds transfer loss, and (e) cyber extortion.

STANDARD PROVISIONS
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" EXHIBITA . . i
Required Insurance and Minimum Limits

Name: Date:

Agreement/Reference:

Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to
occupancy/start of operations. Amounts shown are Combined Single Limits ("CSLs"). For Automobile Liability, split limits may
be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount.

Limits

___ Workers' Compensation (WC) and Employer's Liability (EL)
WC  Statutory

EL
[[IWaiver of Subrogation in favor of City [JLongshore & Harbor Workers
[Jones Act
— General Liability
[JProducts/Completed Operations [JSexual Misconduct
[CFire Legal Liability

Automobile Liability (for any and all vehicles used for this contract, other than commuting to/from work)

__ Professional Liability (Errors and Omissions)

Discovery Period

_ Property Insurance (to cover replacement cost of building - as determined by insurance company)

[] A1l Risk Coverage [[] Boiler and Machinery
[] Flood [ Builder's Risk
D Earthquake
— Pollution Liability
O

___ Surety Bonds - Performance and Payment (Labor and Materials) Bonds

__ Crime Insurance

Other:

STANDARD PROVISIONS
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SPECIFICATIONS AND PROPOSED AS-NEEDED CONTRACT LANGUAGE FOR LANDSCAPE
CONSTRUCTION, RETROFIT, MAINTENANCE, PRUNING, CLEARANCE AND/OR REPAIRS

These Articles are some of the terms and conditions that will be in as-needed contracts awarded pursuant to
the RFQ.

ARTICLE 1
SPECIFICATIONS

PARTIAL AND FINAL PAYMENT

Payments will be paid based on a Net 30 payment schedule at the point payment invoice is received and approved
by the Project Manager. Payments may be processed faster if a payment discount is offered to the City of Los
Angeles (CITY).

The CITY may retain a portion of the amount otherwise due to the Contractor, as follows:

Deductions will be made from each monthly payment requested for amounts due the City as follows:

e Equipment or materials furnished by the CITY.
e Services rendered to the Contractor by the CITY.
¢  Amounts due the CITY for liquidated damages under the terms of the contract.

The monthly payments may be withheld or reduced, for the following reasons:

e If the Contractor is not diligently or efficiently complying with the express intent of the contract.
e [f there are unresolved Notices of Non-Compliance.

The making of any payment to the Contractor shall not relieve the Contractor from contractual obligations.

ARTICLE 2 (Also PSC-24)
LOWEST PRICE GUARANTEE

If during the term of any agreement awarded, the contractor under similar construction services provided, conditions
at prices below those on agreement, such lower prices are to immediately be extended to the CITY.

ARTICLE 3 (Also PSC-24)
MOST FAVORABLE PUBLIC ENTITY PRICING

The prices charged against agreement shall not exceed those charged on any other government agency. A current
price list must be available in the contractor’s local office at all time for audit by the CITY.
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ARTICLE 4
NON-ENDORSEMENT ADVERTISING

As a result of the selection of a contractor to provide goods and/or services to the CITY, the CITY is neither
endorsing nor suggesting that the contractor’s product is the best or only solution. The contractor agrees to make
no reference to the CITY in any literature, promotional material, brochures, sales presentation or the like without
the express written consent of the CITY.

ARTICLE 5
ADDITIONAL GOODS AND SERVICES REQUIRED

Any goods or services requested by the CITY which is not specifically authorized by this contract or written change
order(s) thereto require the issuance of a separate purchase order by the CITY for authorization to supply, perform
and invoice by the contractor in order to receive payment.

ARTICLE 6
DISPOSAL OF RESIDUAL WASTE

CONTRACTOR is responsible for the proper disposal any material that is generated from the each construction
project that is awarded to the Contractor in accordance to all Local, State and Federal Regulations and Laws.

ARTICLE 7
LICENSES AND PERMITS

CONTRACTOR is required to have at least a California Contractor’s License:
a) Landscape license

ARTICLE 8
TERM OF CONTRACT

The resulting as-needed contract will be a three (3) year contract.

ARTICLE 9 (Also PSC-39)
CONTRACT ANNUAL CEILING AMOUNT

The contract ceiling amount is set per contractor, per contract, not to exceed an annual expenditure of Seven Million
Dollars ($7,000,000.00). The contract amount is an estimate, and RAP does not guarantee that the contract
maximum amount will be reached. The construction services that RAP is requesting shall be on an as-needed basis;
RAP, in entering into an agreement, guarantees no minimum amount of business or compensation. Contracts
awarded through this RFQ shall be subject to funding availability and early termination by RAP, as provided in the
Standard Provisions for City Contracts.
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SUBCONTRACT APPROVAL

All subcontracts shall require prior approval of the CITY. A copy of all subcontracts shall be submitted to the CITY
for review and approval showing the SUB-CONTRACTOR’s name and dollar amount of each subcontract for each
as-needed project awarded.

10.1 SUBLETTING AND SUBCONTRACTORS
In addition to the requirements set forth in the provisions pertaining to the listing of subcontractors, the
following shall apply for the purpose of this contract:
e All Subcontractors who will be working on the Project shall be approved in writing by the Contract
Administrator, prior to any work being performed by said subcontractor, regardless of the dollar amount
of work to be performed, and whether or not they were listed in the original bid.

1.

3.

For the purpose of Subcontractor approval and/or substitution, RAP’s Project Manager, Project
Manager’s Supervisor or Department’s Upper Management may approve any subcontractor
changes.

Any reduction, increase, or other change to any Subcontract amount without prior approval of the
Contract Administrator is considered an Unauthorized Subcontractor Substitution and is subject to
a penalty of ten percent (10%) of the subcontract amount, whether bid-listed or not. A subcontract
dollar value increased or reduced as the result of a Change Order issued by RAP to add or delete
from the original scope of work shall not be subject to a penalty for an Unauthorized Subcontractor
Substitution.

A. A penalty in the amount of ten percent (10%) of the subcontract amount will be assessed for
each subcontractor when it is found the Contractor did not pay the entire Bid-listed and/or
approved dollar amount of the respective subcontractor and there has been no approval by RAP
for a reduction in the subcontract dollar amount.

B. In the event it is found that the Contractor did not pay any of the Bid-listed and/or approved

dollar amount of a subcontract without a change in scope of the original Contract, which
resulted in a deletion of the subcontract work, a Change Order to the contract shall be issued
deleting the unpaid dollar amount of the subcontract. In addition, the Contractor shall be
penalized ten percent (10%) of the subcontract amount and the City may impose sanctions as
a result of such action.

If the contractor fails to specify a Subcontractor, or if the Contractor specifies more than one (1)
Subcontractor for the same portion of Work to be performed under the contract in excess of one-
half (1/2) or one (1) percent of the Contractor’s total original bid or Ten Thousand ($10,000.00),
whichever is greater, the Contractor agrees that it is fully qualified to perform that portion of work
itself, and that it shall perform that portion itself.

Subletting or subcontracting of any portion of the Work with a total value of more than one-half
(%) of one (1) percent of the Contractor’s total original bid, or Ten Thousands ($10,000.00),
whichever is greater, for which no Subcontractor was designated in the original Bid will be
permitted only in cases of public emergency or necessity, and then only after a finding reduced to
writing as a public record of the Inspector setting forth the facts constituting the emergency or
necessity.

All requests for approval of Subcontractors must contain the following information:
A. Project Name

B. Project Work Order Number
C. Subcontractor’s Name
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D. Subcontractor’s Business Address

E. Subcontractor’s Business Phone Number

F. Subcontractor’s Status (WBE, MBE, OBE, SBE, EBE, DVBE)

G. Subcontractor’s State of California Contractor License Number

H. Subcontractor’s City of Los Angeles Business Tax Receipt Certificate Number
I. Dollar Amount of Work to be performed

J. Description of Work to be performed

6. No Bid-listed Subcontractor will be approved for a dollar amount of work less than that specified
in the original Bid.

7. Failure to obtain approval of RAP in writing prior to each Subcontractor performing work on the
project may result in suspension of work by that subcontractor, removal of work performed by
unapproved subcontractor, a penalty of ten (10) percent of the unapproved subcontract amount, and
possible sanctions against the contractor.

8. The contractor shall set forth in its bid the following: The name, location of the place of business,
telephone number, California State Contractor’s License Number, and dollar amount of each
Subcontractor who will perform work, labor, service, and/or supply specifically fabricated
materials or equipment in an amount in excess of one-half (1/2) of one (1) percent of the
contractor’s total bid, or Ten Thousand Dollars ($10,000.00), whichever is greater, and for all
subcontractors listed in order to meet the MSM of this project.

9. It shall be considered an Illegal Subcontractor Substitution for anyone other than the bid-listed or
approved subcontractor(s), including the prime contractor, to perform any portion of the work
designated to be performed by said subcontractor without prior approval of RAP acting on behalf
of the Board. An Illegal Subcontractor Substitution is subject to a penalty of ten (10) percent of
the subcontract amount, whether bid listed or not.

10. Failure of the Contractor to request and obtain approval from RAP for a reduction in either a Bid-
listed Subcontract amount or the Subcontract amount of a Subcontract added after the date of the
original Bid will result in a penalty of ten (10) percent of the Subcontract amount and possible
sanctions against the Contractor.

11. Additional Subcontractors may be added after the time of the original Bid. The dollar value of
Work to be performed by any additional subcontractor(s) may not be greater than one-half (}2) of
one (1) percent of the Contractor’s original total Bid, or Ten Thousand Dollars ($10,000.00),
whichever is greater, unless the Subcontractor will be performing Work added by Change Order
causing changes or deviations from the original Contract. Subcontractors approved to work on the
project following the date of the original Bid will not be counted toward the MSM requirement of
the project.

12. No approval(s) for additional Subcontractor(s) will be granted which will result in the Prime
Participation Level falling below that required by the original Contract.

10.2 SUBSTITUTION

No Contractor whose bid is accepted may substitute any person as Subcontractor in place of the Subcontractor
listed in the original bid or offer except in the following instances:

e When the Subcontractor listed in the bid, after a reasonable opportunity to do so fails or refuses to
execute a written contract when such written contract, based upon the general terms, conditions, plan
and specifications for the project involved or the terms of such Subcontractor’s written bid, is presented
to it by the CONTRACTOR.
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When the listed Subcontractor becomes bankrupt or insolvent.

When the listed Subcontractor fails or refuses to perform its subcontract.

When the listed Subcontractor fails or refuses to meet the bond requirements of the Contractor as set
forth herein.

When the Contractor demonstrates to the satisfaction of the Board that the Subcontractor was listed by
inadvertent clerical error.

When the Engineer determines that the work being performed by the listed Subcontractor is substantially
unsatisfactory and not in substantial accordance with the plans and specifications, or the listed
Subcontractor is substantially delaying or disrupting the progress of the work.

When the listed Subcontractor fails to submit an Affirmative Action Plan acceptable to the Board. The
Contractor, as a condition of asserting a claim of inadvertent clerical error in listing a Subcontractor,
shall, within two (2) working days after the time of the Prime Contractor’s bid opening by the Board
given written notice to the Board and copies of such notices to the Subcontractor it claims to have listed
in error. The intended Subcontractor who had bid to the Contractor prior to bid opening and listed
Subcontractor who had been notified by the Contractor in accordance with the provisions of this Section
as to an inadvertent clerical error shall be allowed six (6) working days from the time of the Prime
Contractor’s bid opening within which to submit to the Board and to the Contractor written objection to
the Contractor’s claim of inadvertent clerical error.

e When the sub-contractor is not registered with the Department of Industrial Relations, no contract will
be awarded to the “unregistered subcontractor.” In accordance to SB 854 of 2014, Labor Code 1725.5
et al., “SB 854 includes new or revised statutory obligations in the California Labor Code for "awarding
bodies." These obligations include 1) the duty to include notice of contractor and subcontractor
registration requirements in ali bid and contract documents, and the duty not to accept a bid or enter into
a contract without proof of the contractor's current registration; 2) a duty to specify in bid and contract
documents that the project is subject to compliance monitoring and enforcement by the Department of
Industrial Relations; 3) a duty to post or require the prime contractor to post job site notices, as prescribed
by regulation; 4) a duty to provide notice to the Department of Industrial Relations of any public works
contract within five days of the award.”

In all other cases, the Contractor must make a request in writing to the Board for the substitution of
Subcontractors, giving reason therefore. The Board shall mail a written notice to the listed Subcontractor
giving reasons for the proposed substitution. The listed Subcontractor shall have five (5) working days
from the date of such notice within which to file with the Board written objections to the substitution.

Failure to file written objections pursuant to the provisions of this Section within the times specified
herein shall constitute a waiver of objection to the substitution by the listed Subcontractor and, where the
ground for substitution is an inadvertent clerical error, an agreement by the listed Subcontractor that an
inadvertent clerical error was made.

If written objections are filed, the Board shall give five (5) days’ notice to the Contractor and to the listed
Subcontractor of a hearing by the Board on the Contractor’s request for substitution. The determination
by the Board shall be final.

ASSIGNMENT (Also PSC-12)

The Contractor shall not permit any subcontract to be voluntarily assigned or transferred or allow to be
performed by anyone other than the original Subcontractor listed on the original bid without the consent of
RAP.

PENALTIES

A Contractor violating any provisions of this subsection shall be deemed in violation of the contract and the
Board may at its discretion:

1.Cancel the contract.
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2. Assess the Contractor a penalty of not more than 10 percent of the amount of the subcontract invoived.

In any proceeding under this Section, the Contractor shall be entitled to a public hearing and to five (5) days’
notice of the time and place thereof.

10.5 SUBMITTAL

Before commencing any work, the Contractor shall submit to RAP for approval the name, address, telephone
number and contract amount of all Subcontractors and sub-subcontractors and a description of each portion
of the work to be subcontracted.

ARTICLE 11
PRIOR NOTICE OF IMPENDING LABOR DISPUTE

Whenever the contractor has knowledge that any actual or potential labor dispute involving employees or supplier
is delaying or threatens to delay the timely performance of this contract, the contractor shall immediately provide
written notice, including all relevant information to the CITY.

ARTICLE 12 (Also PSC-17)
PERFORMANCE BOND

If required by City staff, the successful Contractor shall provide a Performance Bond in the amount equal to or
greater than the Contractor's winning bid amount unless otherwise specified. If required, Contractor will not be
allowed to enter the project site until a valid performance bond is submitted to the City. If required, the Contractor
must maintain a Performance Bond for each project Contractor is awarded. Performance bond must be current and
valid until the project is completed to the satisfaction of the City.

NOTE: Bonds must be obtained from an insurance company with a Certificate of Authority from the California
Insurance Commissioner authorizing the company to write surety insurance within the State of California,

12.1 PERFORMANCE BOND

The awarded Contractor/s may be required to maintain a minimum performance bond in the amount equal to
or greater than the awarded bid dollar amount unless otherwise specified. If required, a faithful performance
bond shall be executed by Contractor and by a responsible corporate surety company prior to the entry and
start of any as-needed projects. The form of bond for the faithful performance of the contract shall be such
that the CITY may proceed against Contractor immediately upon default in the performance of the Contract
as defined in this agreement.

Evidence of the faithful minimum performance bond shall be presented to RAP’s Contract Administrator for
this contract. A City performance bond form can be found on-line at http:/cao.lacity.org/risk/1-
ContractorsPerformanceBond.pdf. The sum herein stipulated shall serve as security for faithful performance
of all covenants, promises and conditions assumed by Contractor herein, and may be applied in satisfaction
and/or mitigation. Contract Clauses of damages arising from a breach thereof, including, but not limited to
delinquent payments, correction of maintenance deficiencies, securing required insurance, loss of revenue due
to abandonment, vacation or discontinuance of concession operations, and payment of mechanic’s liens.
Application of the amounts on deposit in satisfaction and/or mitigation of damages shall be without prejudice
to the exercise of any other rights provided herein or by law to remedy a breach of this agreement.

In the event any or all of said amount is applied in satisfaction and/or mitigation of damages, Contractor shall
immediately deposit such sums as are necessary to restore the security deposit to its full amount. Said sum,
less any amount that may be withheld there from by the CITY, shall be returned to Contractor thirty (30) days
after termination or expiration of this agreement unless the reason for case, RAP reserves the right to retain
the performance bond or any portion thereof required to satisfy and/or mitigate the damages caused by the
breach.
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ARTICLE 13
PERFORMANCE GUARANTEE

The contractor agrees to replace or correct defects of any goods or services not conforming to the foregoing warranty
promptly, without expense to the CITY, when notified of such nonconformity by the CITY, provided the CITY
elects to provide the contractor with the opportunity to do so. In the event of failure of contractor to correct defects
in or replace non-conforming goods or services promptly, the CITY, after reasonable notice to the contractor, may
make such corrections or replace such goods and services and charge contractor for the cost incurred by the CITY
in doing so.

ARTICLE 14
REPRESENTATIVES FOR THE PARTIES
CONTRACTOR’S REPRESENTATIVE

Name:

Telephone:

Emergency/Cell Phone:

Fax:
Email:

PERSON TO CONTACT FOR CONSTRUCTION SERVICES:

Name:

Telephone:

Emergency/Cell Phone:

Fax:
Email:

CITY’S REPRESENTATIVE
Jimmy Newsom

Department of Recreation and Parks
Contracts, Finance Division

6335 Woodley Ave.

Van Nuys, CA 91406

Phone: (818) 756-9294

Fax # (818) 908-9786 (Coversheet Required)
E-mail: jimmy.newsom@lacity.org

ARTICLE 15 (Also covered in PSC-21, PSC-19, PSC-20 and PSC-22.
OWNERSHIP OF DATA

All documents, including reports, or other written work prepared hereunder shall become the property of the CITY.
The CONTRACTOR shall be permitted to maintain copies of all such data for its own files. The Bidder’s
instructions define submittal requirements. The City does not currently anticipate a need fot “ad hoc” reports, but
in the event they are required, Contractor should be prepared to include the cost of these reports in their bid price.
All costs are to be included in the bid price.
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ARTICLE 16 (Also PSC-15)
LOS ANGELES CITY BUSINESS TAX REGISTRATION (BTRC)

The bidder represents that it has, or will obtain upon award, the Business Tax Registration Certificate(s) (BTRC)
required by the Los Angeles City’s Business Tax Ordinance (Article 1, Chapter 2, Section 21.00 and following, of
the Los Angeles Municipal Code). The Contractor shall maintain, or obtain as necessary, all such certificate
required of it under the Business Tax Ordinance and shall not allow any such certificate be revoked or suspended.

Additional information can be obtained at the Office of Finance or on htip://www.lacity.org/finance/.

ARTICLE 17 (Also PSC-18)
INSURANCE REQUIREMENTS

Evidence of sufficient liability insurance as specified on the 146IR Insurance Requirements Form must be provided
and approved prior to contract execution. The selected Contractor must instruct their insurance broker or agent to
submit the appropriate proof of insurance to the City by accessing Track4LA® at http://trackdla.lacity.org.
Additional instructions and information on complying with City insurance requirements can be found at
http://cao.lacity.org/risk/Submitting_proof of Insurance.pdf., The Contract Administrator requests that all
insurance be submitted and approved no later than five (5) days after the award of each as-needed project.

17.1 Indemnification

Except for the active negligence or willful misconduct of CITY, Contractor undertakes and agrees to defend,
indemnify and hold harmless CITY and any and all of its Boards, Officers, Agents, Employees, Assigns, and
Successors in Interest from and against all suits and causes of action, claims, losses, demands, and expenses,
including, but not limited to, attorney’s fees and cost of litigation, damage or liability of any nature whatsoever, for
death or injury to any person, including Contractor’s employees and agents, or damage or destruction of any
property of either party hereto or of third parties, arising in any manner by reason of the negligent acts, errors,
omissions or willful misconduct incident to the performance of this Contract on the part of Contractor or
Subcontractor of any tier.

17.2 Insurance

17.2.1 General Conditions

During the Term and without limiting Contractor’s duty of indemnification herein, Contractor shall
provide and maintain at its own expense a program of insurance having coverage and limits
customarily carried and actually arranged by Contractor but not less than the amounts and types
listed on the Required Insurance And Minimum Limits Sheet attached hereto at the end of Exhibit
B (Form Gen. 146IR_Form A), covering its operations hereunder. Such insurance shall conform to
City requirements established by Charter, ordinance or policy, shall comply with instructions set
forth on the City of Los Angeles—Instructions and Information On Complying With City Insurance
Requirements (Pages 48) (Revised 05/12) document, and shall otherwise be in a form acceptable to
the Office of the City Administrative Officer, Risk Management. Specifically, such insurance shall:
1) protect City as an Insured or an Additional Interest Party, or a Loss Payee As Its Interest May
Appear, respectively, when such status is appropriate and available depending on the nature of
applicable coverage; 2) provide City at least thirty (30) days advance written notice of cancellation,
material reduction in coverage or reduction in limits when such change is made at option of the
insurer; and 3) be primary with respect to City’s insurance plan. Except when City is a named
insured, Contractor’s insurance is not expected to respond to claims which may arise from acts or
omissions of the City.
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ARTICLE 18 (Also PSC-27)
CHILD CARE POLICIES

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies and Vendor
System as adopted by City Council. CONTRACTOR is required to complete the Child Care Declaration Statement
within Exhibit C incorporated herein by this reference.

ARTICLE 19 (Also PSC-27)
CHILD SUPPORT ASSIGNMENT ORDERS

This Contract is subject to Section 10.10, Article 1, Chapter 1, Division 10 of the City of Los Angeles
Administrative Code, Child Support Assignment Orders. The CONTRACTOR is required to complete a
Certification of Compliance with Child Support Obligations that is attached within Exhibit C and Incorporated here
by this reference. Pursuant to this Section, CONTRACTOR shall fully comply with all State and Federal
employment reporting requirements applicable to Child Support Assignment Orders and certify that the principal
owner of the CONTRACTOR are in compliance with any Wage and Earnings Assignment Orders and Notices of
Assignment applicable to them personally. Also they shall fully comply with all lawfully serviced Wage and
Earnings Assignment Orders and Notices of Assignment in accordance with California Family Code section 5230
et seq. and shall maintain such compliance throughout the term of this Contract. CONTRACTOR shall comply
with the Child Support Compliance Act of 1998 of the State of California Employment Development Department.
CONTRACTOR assures that to the best of its knowledge it is fully complying with the earnings assignment orders
of all employees, and is providing the names of all new employees to the New Hire Registry maintained by the
Employment Development Department as set forth in subdivision (1) of the Public Contract Code 7110.

ARTICLE 20 (Also PSC-29)
SERVICE CONTRACTOR WORKER RETENTION ORDINANCE AND LIVING WAGE ORDINANCE
“General Provision: Service Contractor Worker Retention Ordinance and Living Wage Ordinance”

1. This contract is subject to the applicable provision of the Service Contractor Worker Retention Ordinance
(SCWRO), Section 10.36 et seq., of the Los Angeles Administration Code, as amended effective November 4,
1999, and the Living Wage Ordinance (LWO), Section 10.37 et seq. of the Los Angeles Administration Code,
in accordance with the Declaration of Compliance or the approved Exemption. An approval Exemption
exempts only the contractor listed on the Exemption form from the applicable provisions of the SCWRO or
LWO during the performance of this contract. A subcontractor performing work on this contract is not exempt
unless a separate exemption is approved for the individual subcontractor. The ordinances require that unless a
specific exemption applies, as determined by the awarding authority and confirmed the designated
administrative agency, all employers (as defined) under contracts primarily for the furnishing of services to or
for the City and that involve an expenditure or receipt in excess of Twenty-Five Thousand Dollars ($25,000.00)
and a contract term of at least three (3) months; lessees; licensees; or certain recipients of City financial
assistance, generally shall provide the following:

a. Retention by a successor CONTRACTOR/CONSULTANT for a ninety (90) day transition period, the
employees who have been employed for the preceding twelve (12) months or more by the terminated
CONTRACTOR/CONSULTANT or Subcontractor, earning less than Fifteen Dollars ($15.00) per hour in
salary or wage, as provided for, in SCWRO;

b. As provide in Section 10.36.6 of the Los Angeles Administrative Code, City financial assistance recipients
shall apply the SCWRO to the expenditure of non-City funds for services contracts to be performed in the
City by complying themselves with Section 10.36.2 (g) and by contractually requiring their service
contractors to comply with the SCWRO. Such requirement shall be imposed by the recipient until the City
financial assistance has been fully expended.

i. As provided in Section 10.36.1 (c) of the Los Angeles Administrative Code, “City financial assistance
recipient” means any person that receives from the City, in any twelve-month period, discrete financial
assistance for economic development or job growth expressly articulated and identified by the City
totaling at least the One Hundred Thousand Dollars ($100,000.00).
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ii. As further provided in Section 10.36.1 (c) of the Los Angeles Administrative Code, service contracts
for economic development or job growth shall be deemed such financial assistance once the One
Hundred Thousand Dollars ($100,000.00) threshold is reached.

c. Payment of a minimum initial wage rate to employees as defined in the LWO and as may be adjusted each
July 1st and provision of benefits as defined in the LWO;

d. CONTRACTOR/CONSULTANT further pledges that it will comply with federal law proscribing retaliation
for union organizing and will not retaliate for activities related to the LWO.
CONTRACTOR/CONSULTANT shall require each of its Subcontractors within the meaning of the LWO
to pledge to comply with the terms of the federal law proscribing retaliation for union organizing.
CONTRACTOR/CONSULTANT shall deliver the executed ledges from each such Subcontractor to the
City within ninety (90) days of the execution of the Subcontract. CONTRACTOR/CONSULTANT’S
delivery of the executed pledges from each such Subcontract shall fully discharge the obligation of the
CONTRACTOR/CONSULTANT to comply with the provision in the LWQ contained in Section 10.37.6
(c) concerning compliance with such federal law.

e. The CONTRACTOR/CONSULTANT, whether an employer, as defined in the LWO, or any other person
employing individuals, shall not discharge, reduce in compensation, or otherwise discriminate against any
employee for complaining to the City with regard to the employer’s compliance or anticipated compliance
with the LWQ, for participating in proceedings related to the LWO by any lawful means, or otherwise
asserting rights under the LWO. CONTRACTOR/CONSULTANT shall post the Notice of Prohibition
against Retaliation in a conspicuous place.

f. Any Subcontract entered into by the CONTRACTOR/CONSULTANT relating to this Agreement, to the
extent allowed hereunder, shall be subject to the provisions of LWO and the SCWRO, and shall incorporate
the “General
Provisions: Service Contract Worker Retention Ordinance and Living Wage Ordinance.”

g. CONTRACTOR/CONSULTANT Shall comply with all rules, regulations and policies promulgated by the
Designated administrative agency, which may be amended from time to time.

2. Under the provisions of Section 10.36.3 (c¢) and Section 10.37.5 (c) of the Los Angeles Administrative Code, the
City shall have the authority, under appropriate circumstances, to terminate this contract and otherwise pursue
legal remedies that may be available if the City determines that the subject CONTRACTOR/CONSULTANT
has violated provisions of the LWO and the SCWRO.

3. Where under the LWO Section 10.37.6 (d), the designated administrative agency has determined (a) that the
CONTRACTOR/CONSULTANT is in violation of the LWO in having failed to pay some or all of the living
wage, and (b) that such violation has gone uncured, the awarding authority in such circumstances may impound
monies otherwise due the CONTRACTOR/CONSULTANT in accordance with the following procedures.
Impoundment shall mean that from monies due the CONTRACTOR/CONSULTANT, the awarding authority
may deduct the amount determined to be due and owing by the CONTRACTOR/CONSULTANT to its
employees. Such monies shall be placed in the holding account referred to in LWO Section 10.37.6 (d)(3) and
disposed under procedures there described through final and binding arbitration. = Whether the
CONTRACTOR/CONSULTANT may not elect to discontinue work either because there has been an
impoundment or because of the ultimate disposition of the impoundment by the arbitrator.

4. Earned Income Tax Credit

This Contract is subject to the provisions of Section 10.37.4 of the Los Angeles Administrative Code, requiring
employers to inform employees making less than Twelve Dollars ($12.00) per hour of their possible right to the
federal Earned Income Tax Credit (EITC). Employers must further make available to employees the forms
required to secure advance EITC payments from employers.



EXHIBIT B
Grant Funded Applications

To assure the application of the SCWRO and LWO to grants, departments must include the following language in
every new application or renewal application for a state or federal grant or award:

“In the event this application or renewal application for (state) federal grant is awarded to the City of Los Angeles
(“Los Angeles™), Los Angeles will apply its Living Wage Ordinance (Los Angeles Administration Code Section
10.37et sq.) and the Service Contract Worker Retention Ordinance (Los Angeles Administrative Code Section 10.36
et seq.) in implementing the objectives and projects funded by the grant.”

ARTICLE 21 (Also PSC-30)
AMERICANS WITH DISABILITY ACT

The CONTRACTOR shall comply with the American Disabilities Act 42 U.S.C. Section 12101 et seq. and with
the provisions of the Certification Regarding Compliance with the Americans with Disabilities Act that is attached
hereto within Exhibit C and incorporated herein by this reference.

ARTICLE 22
EQUAL BENEFITS ORDINANCE

In accordance with the attached information on Page 54 of this Contract, Respondents are subject to the Equal
Benefits Ordinance. In Section 10.8.2.1 of Article 1, Chapter 1 of Division 10 of the Los Angeles Administrative
Code. CONTRACTOR shall comply with the Equal Benefits Ordinance during the performance of this contract
and the CONTRACTOR certifies and represents that the CONTRACTOR will provide equal benefits to its
employees with spouses and its employees with domestic partners during the term of this Contract.

ARTICLE 23
CONFLICT OF INTEREST

The CITY may cancel any contract or agreement, without penalty or obligation, if any person significantly involved
in initiating, negotiating, securing, drafting or creating and contract on behalf of the CITY’s departments or agencies
is, at any time while the contract or any extension of the contract is in effect, an employee of any other party of the
contract with respect to the subject matter of the contract. The cancellation shall be effective when written notice
from the CITY is received by all parties to contract, unless the notice specifies a later time.

ARTICLE 24
CLEAN AIR/CLEAN WATER

The CONTRACTOR shall comply with all applicable standards, orders, or requirements issued under section 306
of the Clean Air Act (42 USC 1857 (h), section 508 of the Clean Water Act (33 USC 1368), Executive Order 11738
and Environmental Protection Agency regulations (40 CFR Part 15).

ARTICLE 25
ORDER OF PRECEDENCE

In the event of contradicting requirements, the following order of precedence shall apply in descending order:

Contract

Standard Provisions for City Contracts (Rev. 10/17) [v.2]

RAP RFQ, including Addendum (a)

Contractor’s RFQ Response, including all submittals, qualifications and forms

Caowr

ARTICLE 26



EXHIBIT B
SAFETY REQUIREMENTS

Contractor will be responsible for all safety requirements and certifications in accordance with CAL-OSHA rules
and regulations. It will be the Contractor’s responsibility to assess the work location and implement safety controls
and procedures that are compliant with Title 8 of the California Code of Regulations. All projects will be awarded
to Contractor as a “Single Employer” in accordance with CAL-OSHA classifications. Contractor will be
responsible and have full control over all construction activities as well as safety requirements thereof, for each as-
need project awarded.

The City reserves the right to award as-needed contracts to multiple Respondents from this RFQ.



EXHIBIT C
Form Gen 133 (Rev. 05/12) CITY OF LOS ANGELES

INSTRUCTIONS AND INFORMATION
ON COMPLYING WITH CITY INSURANCE REQUIREMENTS

(Share this information with your insurance agent or broker.)

1. Agreement/Reference all evidence of insurance must identify the nature of your business with the CITY. Clearly
show any assigned number of a bid, contract, lease, permit, etc. or give the project name and the job site or
street address to ensure that your submission will be properly credited. Provide the types of coverage and
minimum dollar amounts specified on the Required Insurance and Minimum Limits sheet (Form Gen. 146).

2. When to submit: Normally, no work may begin until an Office of the City Administrative Officer, Risk
Management insurance certificate approval number (“CA number”) has been obtained, so insurance documents
should be submitted as early as practicable. For As-needed Contracts, insurance need not be submitted until a
specific job has been awarded. Design Professionals coverage for new construction work may be submitted
simultaneously with final plans and drawings, but before construction commences.

3. Acceptable Evidence and Approval Electronic submission is the best method of submitting your documents.
Track4LA® is the CITY’s online insurance compliance system and is designed to make the experience of
submitting and retrieving insurance information quick and easy. The system is designed to be used by insurance
brokers and agents as they submit client insurance certificates directly to the City. It uses the standard insurance
industry form known as the ACORD 25 Certificate of Liability Insurance in electronic format — the CITY is
a licensed redistributor of ACORD forms. Track4LA® advantages include standardized, universally accepted
forms, paperless approval transactions (24 hours, 7 days per week), and security checks and balances. The
easiest and quickest way to obtain approval of your insurance is to have your insurance broker or agent access
Track4LA® at http:/track4la.lacity.org and follow the instructions to register and submit the appropriate proof
of insurance on your behalf.

Insurance industry certificates other than the ACORD 25 that have been approved by the State of California
may be accepted, however submissions other than through Track4LA® will significantly delay the insurance
approval process as documents will have to be manually processed. All certificates must provide a thirty (30)
days’ cancellation notice provision (ten (10) days for non-payment of premium) AND an Additional Insured
Endorsement naming the CITY an additional insured completed by your insurance company or its designee is
the preferred form of evidence of insurance. If policy includes an automatic or blanket additional insured
endorsement, the ACORD certificate must state the City is covered by this endorsement. An endorsement
naming the CITY an Additional Named Insured and Loss Payee as Its Interests May Appear is required on
property policies. All evidence of insurance must be authorized by a person with authority to bind coverage,
whether that is the authorized agent/broker or insurance underwriter. Completed Insurance Industry
Certificates other than ACORD 25 Certificates are sent electronically to CAO.insurance.bonds@]lacity.org.

Additional Insured Endorsements DO NOT apply to the following:

1. Indication of compliance with statute, such as Workers’ Compensation Law or the California Financial
Responsibility Law for Automobile Liability.

2. Professional Liability insurance.

Verification of approved insurance and bonds may be obtained by checking the Office of the City
Administrative Officer, Risk Management, Insurance & Bonds Compliance System at
http://cao.lacity.org/risk/index.htm.

3. Renewal when an existing policy is renewed, have your insurance broker or agent submit a new Acord 25
Certificate or edit the existing Acord 25 Certificate through Track4LA® at http://track4la.lacity.org.

4. Alternative Programs/Self-Insurance risk financing mechanisms such as Risk Retention Groups, Risk
Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance programs are subject



10.

to separate approval after the CITY has reviewed the reievant audited financial statements. To initiate a
review for approval of your program, you should complete and submit the Applicant’s Declaration of Self
Insurance form (http://cao.lacity.org/risk/InsuranceForms.htm) to the Office of the City Administrative
Officer, Risk Management for consideration.

General Liability insurance covering your operations (and products, where applicable) is required
whenever the CITY is at risk of third-party claims which may arise out of your work or your presence or
special event on CITY premises. Sexual Misconduct coverage is a required coverage when the work
performed involves minors. Fire Legal Liability is required for persons occupying a portion of CITY
premises. (Information on two (2) City insurance programs, the SPARTA program, an optional source of
low-cost insurance which meets most minimum requirements, and PROMPT COVER, which provides
liability coverage for short-term special events on CITY premises or streets, is available at
www.2sparta.com, or by calling (800) 420-0555.

Automobile Liability insurance is required only when vehicles are used in performing the work of your
Contract or when they are driven off-road on CITY premises; it is not required for simple commuting unless
CITY is paying mileage. However, compliance with California law requiring auto liability insurance is a
contractual requirement.

Errors and Omissions coverage will be specified on a project-by-project basis if you are working as a
licensed or other professional. The length of the claims discovery period required will vary with the
circumstances of the individual job.

Workers' Compensation and Employer's Liability insurance are not required for single-person
contractors. However, under state law these coverages (or a copy of the state's Consent to Self Insure) must
be provided if you have any employees at any time during the period of this contract. Contractors with no
employees must complete a Request for Waiver of Workers’ Compensation Insurance Requirement form
from http://cao.lacity.org/risk/InsuranceForms.htm. A Waiver of Subrogation on the coverage is required
only for jobs where your employees are working on CITY premises under hazardous conditions, e.g.,
uneven terrain, scaffolding, caustic chemicals, toxic materials, power tools, etc. The Waiver of Subrogation
waives the insurer’s right to recover (from the CITY) any workers’ compensation paid to an injured
employee of the Contractor/Consultant.

Property Insurance is required for persons having exclusive use of premises or equipment owned or
controlled by the CITY. Builder’s Risk/Course of Construction is required during construction projects
and should include building materials in transit and stored at the project site.

Surety coverage may be required to guarantee performance of work. A Crime Policy may be required to
handle CITY funds or securities, and under certain other conditions. Specialty coverages may be needed
for certain operations. For assistance in obtaining the CITY -required bid, payment and performance surety
bonds, please see the City of Los Angeles Bond Assistance Program website at
http://cao.lacity.org/risk/BondAssistanceProgram.pdf or call (213) 258-3000 for more information.




EXHIBIT C

i EXAMPLE

Required insurance and Minimum Limits

Name:

Agreemeny Reference:

R Date:

Evidence of covernges checked below, with the specified minimum Timits, must be submitied and

approved pnur w

occupancy/sisn of uperabions. Amounts shown are Combined Single Limits ("CSLa"). For Ausomobile Linhility, split

limits may be substituted for a CSL if the totsl per occurrence equals or exceeds the CSL smount.

Limty
LA Workors' Compensation - Wasdiors' Compensstion (WO anil Emplevers Liability (EL)
WO Statssory
. " T |
[l Waver of Subrogation i favor of City § empshore & Harbor Workers
Jones Act
Y Geversd sty e . §
Produeis/Completed (permens [} Sesual Misconduct
Firclegal Lisbhitiey .
4 Awtomobile 1Iabitity 1for sy end wll vehickes wod for this contract, othior than commutiog 1 from sork! £
¥ Professional Liability (Ervors sed Omissions) 5
Dissovery frenod 12 Mondha After Compiation of Work or Date of Termination
e Propesty fnsareace in e replacement cost of building - as determinod by msmace company?
Al Risk Covernge Botler and Machinory
{'iood Butlder's Risk
[ IEanhquake
Pollstion 1iability
——  Surety Bowds - Porformance and Pavnent (1.ebor e Materials) Bonds 100%% of the conlract price

e E DR oS rameE

Other: Genewal Notes.

e b S e

11 a contractor his no. ermwm and gesides o nol cover hersellhimself nself for wmm'a commatnn please
complete the form entited "Request for Walver of Workers' anmaﬁm insurance Requirement” located at

htlpinacty. Wc&olrisuanwvgsmfgms nm.




& EPARTMENT OF RECREATION AND PARKS

EXHIBIT D

COMPLIANCE DOCUMENTS

REQUEST FOR QUALIFICATIONS

Los Angeles Department of Recreation and Parks
Contracts Unit

221 N. Figueroa St. Suite 180

Los Angeles, CA 90012

Telephone:  (213) 202-2678

Fax: (213) 202-3214

Web: www.laparks.org/proposal. htm



JEPARTMENT OF RECAERTION AND PARKS

COMPLIANCE DOCUMENTS -

REQUEST FOR QUALIFICATIONS
BLE or EN

Initial

Respondent’s Signature Declaration and Affidavit

Disposition of Proposals
Certification of Compliance with Child Support Obligations
Contractor Responsibility Ordinance Statement

Contractor Responsibility Ordinance — Pledge of Compliance

M pow »

Living Wage Ordinance (LWO) / Service Contractor Worker
Retention Ordinance (SCWRO)

Business Inclusion Program

Municipal Lobbying Ordinance/Bidder Certification — CEC Form
Los Angeles Residence Information

Reporting Requirements after Award of Contract

Compliance with Los Angeles City Charter Section 470(c)(12)
(Measure H)

Equal Employment Practices Certification
Child Care Policies

-

Iran Contracting Act of 2010
Americans with Disabilities Act Certification

oz g

Business Tax Registration Certificate
Slavery Disclosure Affidavit

City-Approved Proof of Insurance
City-Approved Performance Bond

Form W-9, Request for Taxpayer Identification Number (TIN) and
Certification

Living Wage Ordinance (LWOQO) / Service Contractor Worker
Retention Ordinance (SCWRO) - Additional Forms

Equal Benefits Ordinance Statement/First Source Hiring Ordinance
Compliance Affidavit

< C©c AR OorE
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SECTION I




SECTION A

RESPONDENT’S SIGNATURE DECLARATION AND AFFIDAVIT

With each Response, a statement shall be submitted and signed by the respondent under penalty of perjury
that: The response is genuine, not a sham or collusive; the response is not made in the interest or behalf of
any person not named therein; the respondent has not directly or indirectly induced or solicited any person
to submit a false or sham response or to refrain from responding; and the respondent has not in any manner
sought by collusion to secure an advantage over any other respondent.

INSTRUCTIONS:
a. Sign and Notarize the Document
b. Submit with the Response

Signatures:
Individual:(e.g., Individual dba [Name or Company], etc.) — Individual must sign affidavit.

Partnership: At least ONE General Partner must sign the affidavit.

Corporation: It is preferred that the PRESIDENT and SECRETARY of'the corporation sign the affidavit
on behalf of the corporation, but a VICE-PRESIDENT may sign in the absence of the
President and an Assistant Secretary or Treasurer may sign in the absence of the
Secretary.

Note: An Authorized Agent may sign for a Corporation, provided the City is furnished
a certified copy of the Board of Directors Resolution authorizing such person to execute
the document on behalf of the Corporation. An acknowledgement at the base of the
Resolution must state it is unchanged, in force, and be signed by the Corporate Secretary
with the current date.



AFFIDAVIT TO ACCOMPANY PROPOSALS

I/'We,
being first duly sworn, deposes and states: That the undersigned

(Insert “Sole Owner”, “General Partner”, “President”, “Secretary”, or other proper title)

Is of
(Name of form business entity)

Who submits herewith to City of Los Angeles the attached proposal:

Affiant deposes and states: That said proposal is genuine; that the same is not sham or collusive; that all statements of fact
therein are true; that such proposal was not made in the interest or behalf of any person, partnership, company, association,
organization or corporation not therein named or disclosed.

Affiant deposes and states: That the proposer has not directly or indirectly by agreement, communication or conference with
anyone attempted to induce action prejudicial to the interests of the public body which is to award the contract, or of any
other proposer, or anyone else interested in the proposed contract: that the proposer has not in any manner sought by
collusion to secure for itself an advantage over any other proposer.

Affiant further deposes and states that prior to the public opening and reading of proposals the said proposer:

(a) Did not, directly or indirectly, induce or solicit anyone else to submit a false or sham proposal;

(b) Did not, directly or indirectly, collude, conspire, connive or agree with anyone else that said proposer or anyone
else or fix the proposal price of said proposer or of anyone else, or to raise or fix any overhead, profit or cost
element of its price or of that of anyone else;

(c) Did not, directly or indirectly, submit its proposal price or any breakdown thereof, or the contents thereof, or
divulge information or data relative thereto, to any corporation, partnership, company, association, organization,
proposal depository, or to any member or agent thereof, or to any individual or group of individuals, except to the
awarding authority or to any person or persons who have a partnership or other financial interest with said proposer

in its business.

I understand and agree that any falsification in the affidavit will be grounds for rejection of this proposal or cancellation of any
concession contract awarded pursuant to this proposal.

1 hereby certify or declare under penalty of perjury under the laws of the State of California that the foregoing is true
and correct.

STATE OF CALIFORNIA COUNTY OF
LOS ANGELES

Subscribed and sworn to before me this day of

(Signature)

(Month/Year)(Date)

PROPOSALS WILL NOT BE CONSIDERED UNLESS THE AFFIDAVIT HEREON IS FULLY EXECUTED,
INCLUDING THE CERTIFICATE OF THE NOTARY AND THE NOTARIAL SEAL



SECTION B

DISPOSITION OF PROPOSALS

All Responses submitted in response to the RFQ shall become the property of the City of Los Angeles
and a matter of public record. Respondents must identify all copyrighted material, trade secrets, or other
proprietary information that they claim are exempt from disclosure under the Public Records Act, and

indemnify and defend the City of Los Angeles for its refusal to disclose such material from person making
a request therefore.

INSTRUCTIONS:
a. Sign the Document
b. Submit with the Response

Signatures:

The person signing must be authorized to bind the Respondent.



DISPOSITION OF PROPOSALS

All proposals submitted in response to the RFP shall become the property of the City of
Los Angeles and a matter of public record. Proposers must identify all copyrighted materials, trade secrets, or other
proprietary information that they claim are exempt from disclosure under the Public Records Act (California Code, Section
6250 et seq.)

In the event such an exemption is claimed, the proposer must state in the proposal that the proposer will defend any
action brought against the City for its refusal to disclose such material, trade secret, or other proprietary information to any
party making such a request. The proposer is required to state in the proposal that:

“The proposer will indemnify the City or Agency and hold it harmless from any claim or liability and
defend any action brought against the City of Los Angeles for its refusal to disclose copyrighted material,
trade secrets, or other proprietary information to any persons making a request therefore.”

Proposer’s obligations herein include, but are not limited to, all attorney’s fees (both in house and outside counsel), costs
of litigation incurred by the City or its attorneys (including all actual costs incurred by the City, not merely those costs
recoverable by a prevailing party, and specifically including costs of experts and consultants) as well as all damages or liability
or any nature whatsoever arising out of any such suits, claims, and causes of action brought against the City, through and
including any appellate proceedings. Proposer’s obligations to the City under this indemnification provision shall be due
and payable on a monthly, on-going basis within thirty (30) days after each submission to Proposer of the City’s invoices
for all fees and costs incurred by the City, as well as all damages or liability of any nature.

“I have read and understand the Disposition of Proposals and agree that the City of Los Angeles may release any materials
and information contained in the proposal submitted by the undersigned’s firm in the event that the required hold harmless
statement is not included in the Proposal.”

Signature of person authorized to bind proposerDate



SECTION C

CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS

Responders must complete, sign, and return with their response the “Certification of Compliance with
Child Support Obligations.”, and agree to comply with all terms and conditions within. Failure to return
the signed and completed certification with your response will result in your response being deemed
non-responsive.

INSTRUCTIONS:

a. Complete and sign the document
b. Submit with the Response



CITY OF LOS ANGELES
CERTIFICATION OF COMPLIANCE WITH CHILD SUPPORT OBLIGATIONS

The undersigned hereby agrees that will:
Name of Business

1. Fully comply with all applicable State and Federal employment reporting requirements for it
employees.

2. Fully comply with and implement all lawfully served Wage and Earnings Assignment Order and
Notices of Assignment.

3. Certify that the principal owner(s) of the business are in compliance with any Wage and Earnings
Assignment Orders and Notices of Assignment applicable to them personally.

4. Certify that the business will maintain such compliance throughout the term of the contract.

5. This certification is a material representation of fact upon which reliance was placed when the
parties entered into this transaction.

6. The undersigned shall require that the language of this Certification be included in all
subcontractors and that subcontractors shall certify and disclose accordingly.

To the best of my knowledge, 1 declare under penalty of perjury that the foregoing is true and
was executed at:

City/County/State
Date

Name of Business Address

Signature of Authorized Office or Representative Print Name

TitleTelephone Number



SECTION D

CONTRACTOR RESPONSIBILITY ORDINANCE STATEMENT

The Contractor Responsibility Ordinance (CRO) requires a determination, via the CRO questionnaire,
that prospective contractors are responsible and capable of fully performing the work before a contract
is awarded by the City of Los Angeles. Additional information may be found at the following website:

http://bca.lacity.org/index.cfm?nxt=soo&nxt_body=content_cro.cfm

The questionnaire must be completed, appropriately signed, and submitted with the proposal (Pages
1 through 9).



CITY OF LOS ANGELES

CONTRACTORRESPONSIBIILITY ORDINANCE
(Los Angeles Administrative Code Section 10.40 et seq.)

1. What is the Contractor Responsibility Ordinance?

The Contractor Responsibility Ordinance (CRO) requires that each department make a determination as to whether
prospective contractors are responsible and capable of fully performing the work before being awarding a City contract.
The Ordinance also requires prospective contractors to complete a Responsibility Questionnaire that will be posted on the
internet for 14 calendar days for public review.

2. When was the Ordinance adopted?

The City Council adopted the CRO on November 21, 2000. Regulations implementing the Ordinance were adopted on
June 19, 2001.

3. Who is responsible for the administration and enforcement of the Ordinance?

Three (3) departments were named as administrative agencies responsible for the administration of the CRO. Each Designated
Administrative Agency (DAA) administers the Ordinance for a specific type of agreement. The three DAA’s, the type of
agreement each DAA is responsible for, and contact information for each DAA is provided in the table below.

Administrative Agency Agreement Type Contact Information
Public Works, BCA Service ?211835) Sszﬁfigﬁz
Public Works, BCA Construction g‘is?’s) Sstgg?ggilz
General Services Procurement Eygzgg}:;‘g‘lards

4. Are all service, procurement, and construction agreements subject to the CRO?

Generally, an agreement, including one processed as an Authorization for Expenditure (AFE) with a Letter of Agreement, is
covered by the CRO if it meets one of the definitions below.

Service agreements: Agreements covered under the general category of a “service agreement” include:
e An agreement for $25,000.00 or more and for at least three months in which a contractor will provide services to or for
the City.
e An agreement for a lease or license of City property if the service to be performed on the property is something that City
employees could perform.
e An agreement for the lease or license of City property that is in a location where a substantial number of the
general public might visit.

e An agreement for the grant of City financial assistance for $100,000 or more if the agreement is for the
purpose of economic development or job growth. City financial assistance may also include
loans if certain conditions are met. (Refer to Sec. 10.40.0(b) of the CRO.)

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04)



Purchase agreements: Purchase agreements are covered if they are for One Hundred Thousand Dollars ($100,000.00)
or more. Agreements to purchase garments are covered if they are for Twenty-Five Thousand Dollars ($25,000.00) or more.

Construction agreements: All construction agreements are covered, regardless of amount or term.

5. When did the Ordinance become applicable?

The Ordinance is being applied to Invitations for Bids (IFB) (including Requests for Proposals, Requests for Qualifications,
“sole-sourced” contracts, and any other procurement process) released to the public on or after September 4, 2001. An
agreement entered into as a result of an IFB released prior to that date is not subject to the CRO unless it is
amended after September 4, 2001, and the amended agreement meets the definitions stated in the answer to Question #4 above.

6. If an IFB is subject to the CRO, what must a department do?

The department must inform prospective bidders/proposers that the CRO is applicable to the IFB. The department must also
include the appropriate Responsibility Questionnaire for bidders/proposers to fill out. Depending on the type of contract to
be awarded, one of three Questionnaires may be included in the IFB: Service; Procurement; and Construction.

7. What is a Responsibility Questionnaire?

The Responsibility Questionnaire asks for information about the bidder/proposer: business organization or structure;
financial resources and responsibility; performance history; prior disputes; and history in complying with laws. Before
a department awards a contract, the department will consider information contained in the Questionnaire as part of the
review of a bidder/proposer’s responsibility, as well as any information contained in the Office of Contract Compliance’s
Contractor Evaluation database [http://caodocs.ci.la.ca.us/ContEval/] regarding the proposer’s prior performance on City
contracts.

8. What must a bidder/proposer do when responding to an IFB?

If the IFB is subject to the CRO, the bidder/proposer must complete the Responsibility Questionnaire and return it
to the City department with the bid/proposal. If a bidder/proposer does not submit a completed Questionnaire with the
bid/proposal, the City department may consider the bidder/proposer to be non-responsive to the IFB and may disqualify the
bidder/proposer from the rest of the IFB process.

9. Is a separate Questionnaire required for each IFB?

Unless the IFB is exempt, a separate Questionnaire must be submitted for each IFB to which a bidder/proposer responds.

10. What will the City do with the Questionnaire?

The department responsible for awarding the agreement will review the information contained in the submitted questionnaires,
and if necessary, follow up with the bidder/proposer to clarify any information contained in the Questionnaire. The awarding
authority will send the completed Questionnaires to the appropriate DAA. The DAA will post the Questionnaires on the
City’s Bidder/Contractor Responsibility website: www.lacity.org/bidresp. This posting also applies to “sole-sourced”
contracts, so the completed Questionnaire from a proposed “sole- sourced” contractor must be forwarded to the appropriate
DAA for posting.

Contractor Responsibility Ordinance Summary Q&A (Rev. 06/04) Page 2



11. How long will the Questionnaires be posted?

The Questionnaires will be posted on the internet for fourteen (14) calendar days. Unless an exemption applies, a department
cannot award an agreement until the posting requirement has been met.

12. What happens during the fourteen (14) calendar-day posting period?

The general public will be able to review the Questionnaires posted. If, during the fourteen (14) calendar-day posting period,
the DAA receives information that calls into question a bidder/proposer’s responsibility, the DAA will investigate the
matter. In that case, no agreement may be awarded until the DAA finishes its investigation. Information obtained during
the investigation will be provided to the department to consider in its determination of a bidder/proposer’s responsibility.

13. How does a department know that the posting requirement has been met?

The awarding department should complete the top portion of the Posting Verification Form and forward it to the DAA
along with the Questionnaires. The DAA will complete the bottom portion of the Posting Verification Form and return
it to the department when the posting requirement has been met.

14. Are contract amendments subject to the CRO?

If an agreement is amended after September 4, 2001, and the amended agreement meets the definitions stated in the answer
to Question #4 above, it is subject to the CRO. Contractors do not have to submit a Questionnaire; however, the CRO
Contract Language must be incorporated into the amended agreement.

15. After the agreement is awarded, or the agreement is amended, what does the CRO require the contractor to do?

The CRO requires a contractor to:

® Comply with all federal, state, and local laws in the performance of the contract, including but not limited to laws
regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect employees.

® Notify the awarding authority within 30 calendar days after receiving notice that any governmental agency
has started an investigation into violations of, or has found that the contractor has violated, any federal, state, or local
law in the performance of the contract.

® When applicable, provide the awarding authority, within thirty (30) calendar days, updated responses to the
Questionnaire if a change occurs that would affect the contractor’s responsibility and ability to continue the
agreement.

e Ensure that subcontractors working on the City agreement comply with all federal, state, and local laws in the

performance of the agreement.
e Ensure that subcontractors working on the City agreement submit a Pledge of Compliance to comply with the
CRO.

16. 'What happens if a contractor is found to be in violation of the Ordinance?

The DAA will notify the contractor that a violation has been found and give the contractor ten (10) calendar days to correct
the violation. If the contractor fails to do so, the City may terminate the agreement and pursue all available contractual
remedies. The City may also hold a non- responsibility hearing and debar the contractor from doing business with the City
for five (5) years.
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17. What about subcontractors?

Subcontractors are subject to the CRO, and the contractor must ensure that each of its subcontractors complies with
the CRO. Subcontractors do not need to complete a Questionnaire, but they must submit to the awarding department
a Pledge of Compliance with the Ordinance before they can start work on a City agreement.

18. What if a subcontractor is found to be in violation of the Ordinance?

Because the prime contractor is responsible for ensuring that all its subcontractors comply with the CRO, the sanctions
listed in the answer to Question #16 may be applied to the prime contractor if the subcontractor does not correct the violation(s).

19. Are there any exemptions under the Ordinance?
Generally, two (2) categories of exemptions exist under the CRO:

(1) Agreements exempt from all the CRO requirements:

® Contracts with a governmental entity such as the United States of America, the State of California, a county,
city or public agency of such entities, or a public or quasi-public corporation located therein and declared
by law to have such status.

® Contracts for the investment of trust moneys or agreements relating to the management of trust assets,
¢ Banking contracts entered into by the Treasurer pursuant to California Government Code Section 53630 et seq.

(2) Agreements that are only exempt from the requirement that =~ a bidder/proposer submit a

Questionnaire. The contractor must still comply with all other CRO provisions.

e Agreements awarded on the basis of emergency circumstances when the awarding authority finds that the City
would suffer a financial loss or that City operations would be adversely impacted. This exemption is subject to
approval by the DAA.

® Agreements for goods or services that are proprietary or available from only one source. This exemption is
subject to approval by the DAA.

e Agreements awarded under the authority of Charter Sections 371(e)(5), (6), (7) or (8). The awarding
authority must certify in writing that the contract is entered into in compliance with the requirements of those
Charter sections.

20. Where can I obtain a copy of the Contractor Responsibility Ordinance and the Rules and
Regulations?

All CRO-relatedinformationanddocumentscanbefoundontheCROwebsite: http:/www.lacity.org/bidresp.
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CITY OF LOS ANGELES
RESPONSIBILITY
QUESTIONNAIRE

RESPONSES TO THE QOUESTIONS CONTAINED IN THIS OUESTIONNAIRE MUST BE SUBMITTED ON THIS
EORM.

In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, may be retyped,
recreated, modified, altered, or changed in any way, in whole or in part. Bidders or Proposers that submit responses
on a form that has been retyped, recreated, modified, altered, or changed in any way shall be deemed non-responsive.

The signatory of this questionnaire guarantees the truth and accuracy of all statements and answers to the Questions herein.
Failure to complete and return this questionnaire, any false statements, or failure to answer

(a) question(s) when required, may render the bid/proposal non-responsive. All responses must be typewritten or printed in
ink. Where an explanation is required or where additional space is needed to explain an answer, use the Responsibility
Questionnaire Attachments. Submit the completed form and all attachments to the awarding authority. Retain a copy of
this completed form for future reference. Contractors must submit updated information to the awarding authority if changes
have occurred that would render any of the responses inaccurate in any way. Updates must be submitted to the awarding
authority within 30 days of the change(s).

A. CONTACTINFORMATION

CITY DEPARTMENT INFORMATION

City Department/Division Awarding Contract City Contact Person Phone

City Bid or Contract Number and Project Title (if applicable) Bid Date

BIDDER/CONTRACTORINFORMATION

Bidder/Proposer Business Name Contractor’s License Number

Street Address City State Zip

Contact Person, Title Phone Fax
TYPE OF SUBMISSION:

The Questionnaire being submitted is:
[l An initial submission of a completed Questionnaire.

[] Anupdate of a prior Questionnaire dated / i .
[] No change. I certify under penalty of perjury under the laws of the State of California that there has been no change
to any of the responses since the last Responsibility Questionnaire dated / /

was submitted by the firm. Attach a copy of that Questionnaire and sign below.

Print Name, Title Signature Date

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS:
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B. BUSINESS ORGANIZATION/STRUCTURE

Indicate the organizational structure of your firm. “Firm” includes a sole proprietorship, corporation, joint
venture, consortium, association, or any combination thereof.

[

Corporation: Date incorporated: / / State of incorporation:
List the corporation’s current officers.
President:

Vice President:

Secretary:

Treasurer:

Check the box only if your firm is a publicly traded corporation.

List those who own 5% or more of the corporation’s stock. Use Attachment A if more space is needed.
Publicly traded corporations need not list the owners of 5%or more of the corporation’s stock.

Partnership: Date formed: / / State of formation:

List all partners in your firm. Use Attachment A if more space is needed.

Sole Proprietorship: Date started: / /

List any firm(s) that you have been associated with as an owner, partner, or officer for the last five
years. Use Attachment A if more space is needed. Do not include ownership of stock in a publicly
traded company in your response to this question.

Joint Venture: Date formed: 4 /

List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will have in the joint
venture. Use Aftachment A if more space is needed. Each member of the Joint Venture must complete a separate
Questionnaire for the Joint Venture’s submission to be considered as responsive to the invitation.
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C. OWNERSHIP AND NAME CHANGES

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm?

[] Yes [] No

If Yes, explain on Attachment A the relationship between your firm and the associated firms. Include
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner,
partner or officer of your firm holds a similar position in another firm.

2. Has any of the firm’s owners, partners, or officers operated a similar business in the past five years?

[] Yes [ ] No

If Yes, list on Attachment A the names and addresses of all such businesses, and the person who
operated the business. Include information about a similar business only if an owner, partner or officer
of your firm holds a similar position in another firm.

3. Has the firm changed names in the past five years?

[] Yes ] No

If Yes, list on Attachment A all prior names, addresses, and the dates they were used. Explain the
reason for each name change in the last five years.

4. Are any of your firm’s licenses held in the name of a corporation or partnership?

[J Yes [] No
If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license.

Bidders/Contractors must continue on to Section D and answer all remaining questions contained in this
Questionnaire.

The responses in this Questionnaire will not be made available to the public for review. This is not a public document.
[CPCC §20101(a)]
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D. FINANCIAL RESOURCES AND RESPONSIBILITY

5.

6.

10.

Responsibility Questionnaire (rev 1/25/12)

In the past five years, has your firm ever been denied bonding?

] Yes [[] No
If Yes, explain on Attachment B the circumstances surrounding each instance.

Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case?

[] Yes [] No
If Yes, explain on Attachment B the circumstances surrounding each instance.

Is your firm in the process of, or in negotiations toward, being sold?

[] Yes [ ] No

If Yes, explain the circumstances on Attachment B.
INSURANCE
In the past five years, has any bonding company made any payments to satisfy any claims made against a

bond issued on your firm’s behalf?
[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

Indicate whether your firm currently has a workers’ compensation insurance policy in effect, whether it is
iegally seif-insured, or whether it currently has no workers’ compensation insurance policy in effect.

[[] Workers’ Compensation Insurance Policy Currently in Effect
[] Legally Self-Insured
D No Workers’ Compensation Policy Currently in Effect

If you have no worker’s compensation insurance policy currently in effect, and you are not legally self-
insured, provide an explanation on Attachment B.

List the Experience Modification Rate (EMR) issued to your firm annually by your workers’ compensation
insurance carrier for the last three years. Begin with the most recent year (YR 1) that an EMR rate was

issued (EMR -1). If any of the rates for the three years is or was 1.00 or higher, you may provide an
explanation on Attachment B.

YR I: EMR-1: YR 2: EMR-2: YR. 3: EMR-3:

Within the past five years, has your firm ever had employees but was without workers’ compensation
insurance or state approved self-insurance?

DYes Dl\o

If yes, explain on Attachment B each instance. If No, attach a statement from your
workers’ compensation insurance provider that you have been continuously insured for the past five years.



12,

13.

14.

15.

16.

18

PERFORMANCE HISTORY
How many years has your firm been in business? Years.

Has your firm ever held any contracts with the City of Los Angeles or any of its departments?

[ ves [ No

If, Yes, list on Attachment B all contracts your firm has had with the City of Los Angeles for the last 10
years. For each contract listed in response to this question, include: (a) entity name; (b) name of a contact
and phone number; (c¢) purpose of contract; (d) total cost; (e) starting date; and (f) ending date.

List on Attachment B all contracts your firm has had with any private or governmental entity (other than
the City of Los Angeles) over the last five years that are similar to the work to be performed on the
contract for which you are bidding or proposing. For each contract listed in response to this question,
include: (a) entity name; (b) name of a contact and phone number; (c) purpose of contract; (d) total cost;
(e) starting date; and (f) ending date.

H Check the box if you have not had any similar contracts in the last five years.

In the past five years, has a governmental or private entity or individual terminated your firm’s contract
prior to its completion of the contract?

[] Yes [ ] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

In the past five years, has your firm used any subcontractor to perform work on a government contract
when you knew that the subcontractor had been debarred by a governmental entity?

] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

In the past five years, has your firm defaulted on a contract or been debarred or determined to be a non-
responsible bidder or contractor?

] Yes (] No

If Yes, explain on Attachment B the circumstances surrounding each instance.
DISPUTES

In the past five years, has your firm been the defendant in court on a matter related to any of the following
issues? For parts (a) and (b) below, check Yes even if the matter proceeded to arbitration without court
litigation. For part (c), check Yes only if the matter proceeded to court litigation. If you answer Yes to any
of the questions below, explain the circumstances surrounding each instance on Attachment B. You must
include the following in your response: the name of the plaintiffs in each court case, the specific causes of
action in each case; the date each case was filed; and the disposition/current status of each case.

() Payment to subcontractors?

[] Yes [] No

(b) Work performance on a contract?

D Yes [] No
() Employment-related litigation brought by an employee? [] Yes [ ] No
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19. Does your firm have any outstanding judgments pending against it?

] Yes [ ] No

If Yes, explain on Attachment B the circumstances surrounding each instance.

20. In the past five years, has your firm been assessed liquidated damages on a contract?
[] Yes [ ] No

If Yes, explain on Attachment B the circumstances surrounding each instance and identify all such
projects, the amount assessed and paid, and the name and address of the project owner.

H. COMPLIANCE

21. In the past five years, has your firm or any of its owners, partners or officers, ever been investigated,
cited, assessed any penalties, or been found to have violated any laws, rules, or regulations enforced or
administered, by any of the governmental entities listed on Attachment C (Page 10)? For this question,
the term “owner” does not include owners of stock in your firm if your firm is a publicly traded
corporation.

(] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance, including the entity that
was involved, the dates of such instances, and the outcome.

22. If a license is required to perform any services provided by your firm, has your firm, or any person
employed by your firm, been investigated, found to have violated, cited, assessed any penalties, or
subject to any disciplinary action by a licensing agency for violation of any licensing laws in the past five
years?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

23.  Inthe past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given a
letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the
substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise?

[] Yes [] No

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years.

24, Provide on Attachment B, the name(s), address(s) and telephone number(s) of the apprenticeship
program sponsor(s) approved by the California Division of Apprenticeship Standards that will provide
apprentices to your company for use on any public works projects that you are awarded by the City of
Los Angeles.

Provide on Attachment B, the name(s), address(s) and telephone number(s) of the apprenticeship program
sponsor(s) approved by the California Division of Apprenticeship Standards that have provided
apprentices to your company on any public works project on which your firm has participated within the
last 3 years.

Responsibility Questionnaire (rev 1/25/12) 6



i BUSINESSINTEGRITY

25. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions,
the term “firm” includes any owners, partners, or officers in the firm. The term “owner” does not include
owners of stock in your firm if your firm is a publicly traded corporation. If you check Yes to any of the

three questions below, explain on Attachment B the circumstances surrounding each instance.
(a) Is a governmental entity or public utility currently investigating your firm for making (a) false
claim(s) or material misrepresentation(s)?

[J Yes [] No

(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm
made (a) false claim(s) or material misrepresentation(s)?

] Yes ] No

(¢) In the past five years, has your firm been convicted of, or found liable in a civil suit for, making
(a) false claim(s) or material misrepresentation(s) to any governmental entity or public utility?

[] Yes [] No

26. In the past five years, has your firm, any of its owners or officers been convicted of a crime involving the
bidding of a government contract, the awarding of a government contract, the performance of a government
contract, or the crime of theft, fraud, embezzlement, perjury, or bribery? For this question, the term “owner”
does not include owners of stock in your firm if your firm is a publicly traded corporation.

|:| Yes |:| No

If Yes, explain on Attachment B the circumstances surrounding each instance.

CERTIFICATION UNDER PENALTY OF PERJURY

I certify under penalty of perjury under the laws of the State of California that I have read and understand the
questions contained in this questionnaire and the responses contained herein and on all Attachments. I further
certify that I have provided full and complete answers to each question, and that all information provided in
response to this Questionnaire is true and accurate to the best of my knowledge and belief.

Print Name, Title Signature Date
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ATTACHMENT A FOR SECTIONS A THROUGH C

Where additional information or an explanation is required, use the space below to provide the information or
explanation. Information submitted on this sheet must be typewritten. Include the number of the question for
which you are submitting additional information. Make copies of this Attachment if additional pages are
needed.

Page
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ATTACHMENT B FOR SECTIONS D THROUGH I

Where additional information or an explanation is required, use the space below to provide the information or
explanation. Information submitted on this sheet must be typewritten. Include the number of the question for

which you are submitting additional information. Make copies of this Attachment if additional pages are
needed.

Page
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ATTACHMENT C: GOVERNMENTAL ENTITIES FOR QUESTION NO. 21

Check Yes in response to Question No. 21 if your firm or any of its owners, partners or officers, have ever
been investigated, cited, assessed any penalties, or found to have violated any laws, rules, or regulations
enforced or administered, by any of the governmental entities listed below (or any of its subdivisions), including
but not limited to those examples specified below. The term “owner” does not include owners of stock in your
firm if your firm is a publicly traded corporation. If you answered Yes, provide an explanation on Attachment B
of the circumstances surrounding each instance, including the entity involved, the dates of such instances, and the

outcome.

EEDERAL
ENTITIES

Federal Department of Labor

e  American with Disabilities Act

Immigration Reform and Control Act

Family Medical Leave Act

Fair Labor Standards Act

Davis-Bacon and laws covering wage requirements for

federal government contract workers

e  Migrant and Seasonal Agricultural Workers
Protection Act

e Immigration and Naturalization Act

e  Occupational Safety and Health Act

e anti-discrimination provisions applicable to
government contractors and subcontractors

e  whistleblower protection laws

Federal Department of Justice

e Civil Rights Act

e  American with Disabilities Act

e Immigration Reform and Control Act of 1986
»  bankruptcy fraud and abuse

Federal Department of Housing and Urban

Development (HUD)

e anti-discrimination provisions in federally
subsidized/assisted/sponsored housing programs

e prevailing wage requirements applicable to HUD
related programs

Federal Environmental Protection Agency
e Environmental Protection Act

National Labor Relations Board
e National Labor Relations Act

Federal Equal Employment Opportunity

Commission

e Civil Rights Act

e Equal Pay Act

e  Age Discrimination in Employment Act
e Rehabilitation Act

e  Americans with Disabilities Act

Responsibility Questionnaire (rev 1/25/12)

STATE ENTITIES

California’s Department of Industrial Relations

e wage and labor standards, and licensing and
registration

occupational safety and health standards

workers’ compensation self insurance plans
Workers’ Compensation Act

wage, hour, and working standards for apprentices
any provision of the California Labor Code

California’s Department of Fair Employment and Housing
e California Fair Employment and Housing Act

e  Unruh Civil Rights Act

e Ralph Civil Rights Act

California Department of Consumer Affairs

licensing, registration, and certification requirements
occupational licensing requirements administered and/or
enforced by any of the Department’s boards, including the
Contractor’s State Licensing Board

California’s Department of Justice LOCAL
ENTITIES

City of Los Angeles or any of its subdivisions for violations
of any law, ordinance, code, rule, or regulation administered
and/or enforced by the City, including any letters of warning
or sanctions issued by the City of Los Angeles for an
unauthorized substitution of subcontractors, or unauthorized
reductions in dollar amounts subcontracted.

OTHERS

Any other federal, state, local governmental entity for
violation of any other federal, state, or local law or regulation
relating to wages, labor, or other terms and conditions of
employment.
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SECTIONE

CONTRACTOR RESPONSIBILITY ORDINANCE PLEDGE OF COMPLIANCE

Unless otherwise exempt in accordance with the provisions of the Ordinance, this Contract is subject
to the provisions of the Contractor Responsibility Ordinance, Section 10.40 et seq., of the Los Angeles
Administrative Code, which requires CONTRACTOR/CONSULTANT to update its responses to the
responsibility questionnaire within thirty calendar days after any change to the responses previously
provided if such change would affect CONTRACTOR'S/CONSULTANT'S fitness and ability to
continue performing the contract. In accordance with the provisions of this Ordinance, by signing this
Contract, CONTRACTOR/CONSULTANT pledges, under penalty of perjury, to comply with all
applicable federal, state and local laws in the performance of this contract, including but not limited
to, laws regarding health and safety, labor and employment, wages and hours, and licensing laws
which affect employees. The CONTRACTOR/CONSULTANT further agrees to:

L

For

Notify the awarding authority within thirty (30) calendar days after receiving notification that any
government agency has initiated an investigation which may result in a finding that the
CONTRACTOR/CONSULTANT is not in compliance with all applicable federal, state and local
laws in performance of this contract.

Notify the awarding authority with thirty (30) calendar days of all findings by a government
agency or court of competent jurisdiction that the CONTRACTOR/CONSULTANT has violated the
provisions of Section 10.40.3(a) of the Ordinance.

Ensure that its subcontractor(s) working on the CONTRACTOR’S/CONSULTANT’S City
Contract submit a Pledge of Compliance to awarding authorities; and

Ensure that its subcontractor(s), as defined in the Ordinance, comply with the requirements of the
Pledge of Compliance and the requirement to notify Awarding Authorities within thirty calendar
days after any government agency or court of competent jurisdiction has initiated an investigation
or has found that the subcontractor has violated Section 10.40.3(a) of the Ordinance in
performance of the subcontract.

further information on Contractor Responsibility Ordinance:

http://bea.lacity.org/site/pdf/cro/CRO%20Contractor%2 0R esponsibiliy%200rdinance. PDF

INSTRUCTIONS:

a. Complete and sign the document
b. Submit with the Response




CITY OF LOS ANGELES
PLEDGE OF COMPLIANCE WITH CONTRACTOR RESPONSIBILITY ORDINANCE

Los Angeles Administrative Code (LAAC) Section 10.40 et seq. (Contractor Responsibility Ordinance) provides that,
unless specifically exempt, City contractors working under service contracts of at least Twenty-Five Thousand Dollars
($25,000.00) and three ( 3 ) months, contracts for the purchase of goods and products of at least One Hundred
Thousand Dollars ($100,000.00), contracts for the purchase of garments of at least Twenty-Five Thousand Dollars
($25,000.00), and construction contracts of any amount; public lessees; public licensees; and certain recipients of City
financial assistance or City grant funds, shall comply with all applicable provisions of the Ordinance. Upon award of
a City contract, public lease, public license, financial assistance or grant, the contractor, public lessee, public licensee,
City financial assistance recipient, or grant recipient, and any its subcontractor(s), shall submit this Pledge of
Compliance to the awarding authority.

The contractor agrees to comply with the Contractor Responsibility Ordinance and the following provisions:

(a) To comply with all federal, state, and local laws in the performance of the contract, including but not limited to
laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which affect
employees.

(b) To notify the awarding authority within thirty (30) calendar days after receiving notification that any governmental
agency has initiated an investigation which may result in a finding that the contractor did not comply with any
federal, state, or local law in the performance of the contract, including but not limited to laws regarding health and
safety, labor and employment, wage and hours, and licensing laws, which affect employees.

(c) To notify the awarding authority within thirty (30) calendar days of all findings by a governmental agency or
court of competent jurisdiction that the contractor has violated any federal, state, or local law in the performance
of the contract, including but not limited to laws regarding health and safety, labor and employment, wage and
hours, and licensing laws which affect employees.

(d) If applicable, to provide the awarding authority, within thirty (30) calendar days, updated responses
to the Responsibility Questionnaire if any change occurs which would change any response contained within the
Responsibility Questionnaire and such change would affect the contractor’s fitness and ability to continue the
contract.

(e) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or licensed
premises) shall comply with all federal, state, and local laws in the performance of the contract, including but not
limited to laws regarding health and safety, labor and employment, wage and hours, and licensing laws, which
affect employees.

(f) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public
lessee, licensee, sublessee, sublicensee that perform or assist in performing services on the leased or licensed
premises) submit a Pledge of Compliance.

(g) To ensure that subcontractors working on the City agreement (including contractors or subcontractors of a public
lessee, licensee, sublessee, or sublicensee that perform or assist in performing services on the leased or licensed
premises) shall comply with paragraphs (b) and (c).

Failure to complete and submit this form to the Awarding Authority may result in withholding of
payments by the City Controller, or contract termination.

Company Name, Address and Phone Number

Signature of Officer or Authorized Representative Date

Print Name and Title of Officer or Authorized Representative

Awarding City Department Contract Number

SRIS/CRO-3, Pledge of Compliance (Rev. 5/25/04)
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SECTION F

LIVING WAGE ORDINANCE AND
SERVICE CONTRACT WORKER RETENTION ORDINANCE

Unless approved for an exemption, contractors under contracts primarily for the furnishing of
services to or for the City and that involve an expenditure in excess of Twenty-Five Thousand
Dollars ($25,000.00) and a contract term of at least three (3) months, lessees and licensees of City
property, and certain recipients of City financial assistance, shall comply with the provisions of the
Los Angeles Administrative Code Section 10.37 et seq., Living Wage Ordinance and 10.36 et
seq. Service Contractor Worker Retention Ordinance. Additional information may be found at the
following websites:

http://bea.lacity.org/index.cfm?nxt=lco&nxt body=content Iwo.cfm

http://bea.lacity.org/index.cfm?nxt=soo&nxt body=content scwro.cfin

INSTRUCTIONS;

If applying for an exemption, complete and submit the appropriate exemption forms with the
response; if no exemptions are claimed, mark “NOT APPLICABLE” on the forms, and submit
them with the response.



CITY OF LOS ANGELES

LIVING WAGE ORDINANCE

(Los Angeles Administrative Code Section 10.37 et seq.)

1. What is the Living Wage Ordinance?

The Living Wage Ordinance (LWOQ) requires employers who have agreements with the City to pay their employees
at least a minimum “living wage” and to provide certain benefits. If the agreement is subject to the LWO, the
employer must do the following:

Pay employees working on the subject agreement a wage rate that is at least equal to the “living wage”
rate. The “living wage” is adjusted annually and becomes effective July 1 of each year. Employers can
obtain information about the living wage rate currently in effect by going to Department of Public Works,
Bureau of Contract Administration, Office of Contract Compliance (OCC) website at
www.lacity.org/bca/OCCmain.html.

Provide employees with at least twelve (12) paid days off per year for sick leave, vacation, or personal
necessity; and at least ten (10) unpaid sick days off per year.

Tell employees who make less than Twelve Dollars ($12.00) per hour that they may qualify for the federal
Eamned Income Tax Credit and provide them with the forms required to apply for the credit.

Cooperate with the City by providing access to the work site and to payroll and related documents so
that the City can determine if the employer is complying with the LWO.

Pledge to comply with federal laws prohibiting an employer from retaliating against employees for union
organizing.

Not retaliate against any employee who makes claims about non-compliance with the LWO.

2. When was the Ordinance adopted?

The LWO was adopted in May, 1997 and amended in January, 1999.

3. What types of agreements are subject to the Ordinance?

Generally, the LWO covers the following types of agreements:

An agreement in an amount over Twenty-Five Thousand Dollars ($25,000.00) and for at
least three (3 ) months in which an employer will provide services to or for the City.

An agreement for the lease or license of City property if the service being performed on the property is
something that City employees would otherwise do.

An agreement for the lease or license of City property that is in a location where a substantial number of
the general public might visit.

An agreement in which the City gives financial assistance for the purpose of promoting economic
development or job growth.

An agreement in which the City determines that applying the LWO would be in the best interest of the
City.
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4. Is an agreement subject to the LWO if it was entered into before May, 1997?
Agreements executed after May, 1997 are subject to the LWO. An agreement entered into before
May 1997 may become subject to LWO if it is later amended or modified in order to add time or money to the
original agreement.

5. Are there any requirements that would apply to an employer who does not have an agreement with City that
is subject to the LWQ?

All employers are required to comply with the LWO’s prohibition against retaliation, even if the employer does not
have an agreement with the City that is subject to the Ordinance.

6. Are all employees covered by the Ordinance?

Intentionally left blank 8/18/06

7. Are an employer’s subcontractors subject to the requirements of the Ordinance?

A subcontractor may be covered by the Ordinance if the subcontractor performs work on the subject agreement.
If so, the subcontractor must also comply with the requirements of the LWO, including all reporting requirements.
The prime contractor is responsible for the making sure that the subcontractor complies with the LWO.

8. What happens if an employer is found to be in violation of the Ordinance?

Payments due may be withheld. Also, the employer may be deemed to be in material breach of the agreement.
When that happens, the City may take the following steps:

Terminate the agreement and pursue all available contractual remedies.

Debar the employer from doing business with the City for three (3) years or until all penalties and restitution
have been fully paid, whichever occurs last.

® Bring a lawsuit against the employer for all unpaid wages and health benefit premiums and/or seek a
fine of up to One Hundred Dollars ($100.00) for each day the violation remains uncorrected.

9. What if a subcontractor is found to be in violation of the Ordinance?

Because the prime contractor is responsible for making sure that all its subcontractors comply with the LWO, the
sanctions listed in answer #8 may be applied to the prime contractor if the subcontractor does not correct the
violation(s).

10. What can an employee do if an employer is in violation of the Ordinance?

The employee can submit a complaint to the Office Contract Compliance which will investigate the complaint.
Also, the employee can bring his or her own lawsuit against the employer for:
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e  Back pay for failing to pay the correct wages or correct health benefit premiums.
® Reinstatement and back pay for retaliation.
e Triple the amount of the back pay that is owed if the violation was found by the court to be willful.

11. Are there any exemptions available under the Ordinance?

An employer may apply for an exemption based on the following categories:

Service agreements that are less than three (3) months or Twenty-Five Thousand Dollars ($25,000.00) or less.
Agreements for the purchase of goods, property, or the leasing of property (with City as the lessee).

Construction contracts that do not meet the definition of a service agreement.

Employees who are required to have an occupational license in order to provide services to or for the City are exempt.

Employers who are party to a collective bargaining agreement (CBA) that has language stating that the CBA shall
supersede the LWO.
Financial assistance recipients who meet the requirements stated in Section 10.37.1(c) of the LWO.

® Employers (contractors, subcontractors, financial assistance recipients) organized under IRS Code, Section
501(c)(3) whose chief executive officer’s hourly wage rate is less than eight times the hourly wage rate of the
lowest paid worker are be exempt. However, this exemption does not apply to child care workers.

® Jessees or licensees who have no more than a total of seven employees and who have annual gross revenue of
less than Four Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) (effective July 1, 2009). The
qualifying annual gross revenue is adjusted every July.

® One-person contractors, lessees, licensees or financial assistance recipients who employ no workers.
® Agreements that involve other governmental entities.

12. Who is responsible for the administration and enforcement of the Ordinance?
The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, located at 1149 S.

Broadway Street, Suite 300, Los Angeles, CA 90015. For additional information, please call (213) 847-2625, or go to the
Office of Contract Compliance website at http://bca.lacity.org,
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Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories:
Exemptions that do not require approval from the Department of Public Works, Bureau of Contract
Administration, Office of Contract Compliance (OCC).

Exemptions that do not require OCC approval but require a Contractor Certification of Exemption.

Exemptions that require submission of an Application for Exemption and QCC approval of the Application.

1.

ation: Departments only need to indicate

the exemption in the appropriate category on the LWO Departmenta] Determlnatlon of Coverage Form.

€.

Less than three (3) months OR less than Twenty-Five Thousand Dellars ($25,000.00) (LAAC 10.37.1(j)). Service
contracts or Authority for Expenditures that do not meet these thresholds are not covered by the LWO.

Other governmental entities (LAAC 10.37.1(g)). Agreements with other governmental entities such
as Los Angeles County, the State of California, or the University of California, are not covered by the
LWO. Subcontractors to these entities are also not covered by the LWO.

Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 10.37.1(j)). Such contracts are
categorically exempt from the LWO unless they include a service component that is more than just incidental (regular
and recurring services is required). Examples of such categorically exempt contracts include contracts to purchase office
supplies or to lease space to be occupied by City departments.

Construction contracts, not conforming to the definition of a service contract (LAAC 10.37.1(j)). Such contracts are
categorically exempt from the LWO. Examples include construction of buildings and infrastructure.

City financial assistance not meeting thresholds (LAAC 10.37.1(c)). Agreements to provide a contractor with City
financial assistance (which typically mean grants or loans provided at interest rates that are lower than the Applicable Federal
Rate) are categorically exempt from the LWO if they meet both of the following:

(1) The assistance given in a 12-month period is below One Million Dollars ($1,000,000.00) AND less than
One Hundred Thousand Dollars ($100,000.00) per year.
(2) The assistance is not for economic development or job growth.

Business Improvement Districts (BID) (LWO Regulation #11). Service agreements are categorically
exempt from the LWO if the services are funded with the BID’s assessment money collected by the City
after the formation of the BID. Service contracts in which City money is used to hire firms to help in
forming the BID remain subject to the LWO unless the contractor otherwise qualifies for an exemption.

submit a Contractor
mmmmm::n.fmmumw No OCC approval is reqwred for the exemption to be valid.

However, the department must include the Contractor Certification of Exemption with the contract.

a.

501(c)(3) Non-profit organizations (LAAC 10.37.1(g)): Employers (contractors, subcontractors,
financial assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO if
the hourly wage rate of the corporation’s highest paid employee is less than eight times the hourly
wage rate of the corporation’s lowest paid worker. However, the exemption does not extend to
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Child Care Workers as defined in the LWO Rules and Regulations (an employee “whose work
on an agreement involves the care or supervision of children twelve (12) years of age and under.”).A

copy of the IRS 501(c)(3) Exemption Letter will be required.

b. One-person contractors with no employees (LAAC 10.37.1(f)): Contractors, lessees, licensees or financial assistance
recipients who employ no workers are exempt from the LWO.

a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): Contractors
whose employees are covered by a CBA that supersede the requirements of the LWO are not subject to
the LWO. A copy of the CBA with the superseding language or a letter from the union indicating that the
union has agreed to allow the CBA to supersede the LWO will be required to be submitted.
Example: Labor agreement between parking contractor and a labor union with language that wages
and benefits in the CBA shall supersede the LWO. Contractors must use the LWO Application for Non-
Coverage or Exemption form (Form OCC/LW-10) and submit a copy of the CBA or a letter from the
union.

b. Occupational license (LAAC 10.37.1(f)): Employees required to possess an occupational license in
order to provide the services under the City agreement are not subject to the LWO. However, only the
individual employees who are required to possess an occupational license are exempt. Employees who
work on the City contract and are not required to possess an occupational license remain subject to the
LWO. Example: Under California Labor Code Sections 7375 — 7380, a person must be licensed by the
State of California in order to inspect and certify cranes and derricks used in lifting services. Contractors
must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-10) and submit
a listing of the employees who possess occupational licenses and a copy of the licenses.

¢. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1(i)): Small business that lease property from the
City may apply for OCC approval for LWO exemption if the lessee or licensee:

(1)employs no more than a total of seven (7) employees; and (2) has annual gross revenues of less than
Four Hundred Fifty-Four Thousand Sixteen Dollars ($454,016.00) (adjusted
July 1, 2009). This applies only to lessees with lease agreements executed after February 24, 2001, and
to amendments executed after February 24, 2001 that add monies or extend term. Use the Application
for “Small Business” Exemption (Form OCC/LW-20) and submit the application with the documents
requested on that form.

d. City financial assistance agreements that exceed the LWO monetary thresholds may apply for one of the exemptions
below. Applicants and departments should refer to Regulation #3(c) for the requirements and the documents that must be
submitted with the LWO Application for Non-Coverage or Exemption (OCC/LWO-10).

(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.1(c)).

(2) The CFAR employs fewer than five employees (LAAC 10.37.1(c)).

(3) The CFAR would face undue hardship because it employs the long-term unemployed or provides
trainee positions to prepare employees for permanent positions (LAAC 10.37.1(c)). REQUIRES
COUNCIL APPROVAL.

Form OCCW/LW-10 (Rev. 6/9) 2Form OCC/LW-10 (Rev. 6/09)2
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LW-13

————

LWO -DEPARTMENTAL EXEMPTION APPLICATION
EXEMPTIONS THAT REQUIRE AWARDING DEPARTMENT APPROVAL

This application for exemption must be submitted along with your bid or proposal to the
AWARDING DEPARTMENT. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service
contraciors, subcontractors, financial assistance recipients, lessees, licensees, sublessses and sublicensses} are subject to the
LWO unless an exempiion applies.

TO BE FILLED OUT BY THE CONTRACTOR:
Phone Number:

1. Company Name:
2. Company Address:
3. Are you a Subcontractor? [JYes [ No if YES, state the name of your Prime Contractor:

4 Type of Service Provided:

EXEMPTION IRFORMATION:

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION vOU SF.E APPLYING FOR AND ATTACH
THE SUPPORTING DOCUMENTATION LISTED ON THE RIGHT:

EXEMPTION
EI 504{c){3) Non-Profit Organizations: 1.

SUPPCORTING DOCUMENTATION REQUIRED
ATTACH a copy of your S01{t)}{3) lefier from the IRS.

A corperation organized under 501ic)(3) of the IRS Cede

quafifies for an exemption from the LWO if the highest paid

employee makes less than eight imes the hourly wage of
the lowest paid employee.

=  The exemption iz valid for al! employees except Child Care

Workers.

= Therefore, even i & S31(c){3) oroanization meets the
salary test, Child Care Workers performing work on the
City agreement must still be provided with the LWO
required wage and time off benefits.

= Under the LWO's Rules and Regulations, a Child Care
Worker is an employee “whose work on an agreement
involves the cane or supervision of children 12 years of
age and under®

» Thisis read broadly so that the term would include, for
example, tutors working wath children 12 or under.

2. ANSWER the following questions:
A STATE the hourly wage of HIGHEST paid employes
in the organization: $
B. STATE the hourly wage of LOWEST paid employee
in the organization: $
C. MULTIPLYBby8:3 0
3. Based on Question 2 above, is A less than C?
Oves Ono
I NO, your company is NOT eligible for an exempiion.
I YES, sign and submit this application for final approval.
4, Wil there be any Child Care Workers (as defined by the
LWO Regulations) working on this Agreement?
O ves O no
5. Fill & Submit LW-18 Subcontractor Information Form.

[ One-Person Contractors: Contractors that have no
employses are exempt from the LWO. If you have employees
in the future, you must comply with the Ordinance.

Fill and Submit the LW-18 Form.

| declare under penalty of perjury under the laws of the Siate of California that: {1} | am authorized to bind the entily listed above: (2) the
o=l

information provided on this

is true and comrect to the best of my knowledge; and (3) the entily quaifies for exemption from tha LWD on

the basis indicated above. By signing below. 1 further agree that should the entity ksted sbove cease to qualfy for 3n exemption because of a change
in salary structure, non-profii status, the hiring of employees, or any other resascn, the entity will notify the Awarding Department ana the OCC of such

change and comply with the LWO's wage and time off requiremnents,

Print Name of Person Completing This Form

Signature of Person Completing This Form

Title Phone #

Date

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF

THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT
COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIWVIDUAL SUBCONTRACTOR.

AWARDING DEPARTMENT USE ONLY:

Dept: Dept Contact Contact Phone: Confract#:
Approved / Not Approved - Reason:
By Anlyst Date:

Form DCCALW-13, Rev. 06/08
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LW-10
srsE—

LWO - OCC NON-COVERAGE/EXEMPTION APPLICATION
OCC DETERMINATION/APPROVAL REQUIRED

This application for non-coverage/exemption must be submitted by the Contractor along with its
bid or propesal to the AWARDING DEPARTMENT. Awarding Departments may also apply for an
exemption for OCC approval. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

Los Angeles Administrative Code 10.37, the Living Wage Orndinance {(LWG), presumes ail City contractors {including service
contractors, subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the
LWO uniess an exemption applies.

CONTRACTOR INFORMATION:

1. Company Name: Phone Number:
2. Company Address:

3. Are you a Subcontractor? [[JYes [[] No If YES, state the name of your Prime Coniracior:

4 Type of Service Provided:

NON-COVERAGE INFORMATION:
TO BE REQUESTED BY AWARDING DEPARTMENTS OR CONTRACTCRS

REQUEST FOR NON-COVERAGE DETERMINATION SUPPORTING DOCUMENTATION REQUIRED

[] Per Section10.37.13 of the LWO, coniraciors may | A detaded memorandum explaining the basis of the request,
request a determination of non-coverage on any basis | which may inchixde, but is not fimited to: the temis of a iy
allowed by this arlicle, including, but not Bmited to: non- | financial assisiance agresment, purpose of the contract,
coverage, for ilure to salisfy definiion of “City finantial | location, amd work performsd. OCC may request furiher
aszistance recipient”, “public leaseflicense”, or “senvice | inivmation 0 izsue a determination.

contract”.

= = ——————— —
EXEMPTION INFORMATION:

CHECK OFF ONE BOX BELOW THAT BEST DESCRIBES THE TYPE OF EXEMPTION YOU ARE APPLYING FOR AND ATTACH THE
SUPPORTING DOCUMENTATION LISTED ON THE RIGHT:

TG BE REQUESTED BY AWARDING DEPARTMENTS ONLY

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED
LI Grant Funded Services, provided that the grant funding Provide a copy of grant-funding agrency’s determination to the OCC.
agency indicates in writing that the provisions of the Ordinances

shoudd not apply.

TO BE REQUESTED BY CONTRACTORS ONLY

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED

] Collective bargaining agreement with supersession | A copy of the CBA with the superseding language clearly
fanguage - (LAAC 10.37.12): Contraciors who are party to a | marked

collective bargaining agreement {CBA) which contains OR

specific language indicating that the CBA will supersede the | A letter from the union stating that ihe union has agreed to
LWO may receive an exemption as to the employees | allow the CBA to supsrsede the LWO.

covered under the CBA.

i Ocecupational license required - (LAAC 10.37.1(f)): Only | A listing of the employees required 10 possess occupational
the individual employees who are required to possess an | licenses to perform services to or for the City

Cecupational license to provide services to or for the City are AND

exempt. Copies of each of these employees’ occunational licenses.

By signing, the contracior ceriifies under penalty of parjury under the laws of the State of California that the information submitted in
support of this application is rue and comaet 10 the best of the contraciors knowisdge.

Print Mame of Person (Contractor) Compleiing This Form Signature of Person {Contractor) Completing This Form

Tide Phone # Date
ANY DETERMINATION/APPROVAL {3 APPLICABLE ONLY TO THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE
OF THIS CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT 1S NOT EXEMPT UNLESS THE OFFICE OF
CONTRACT COMPLIANCE HAS APPROVED A SEPARATE APPLICATION FOR THE INDIVIDUAL SUBCONTRACTOR.

AWARDING DEPARTMENT USE ONLY:

Dept: Dept Contact: Contact Phone: Contraet #:

OCC USE ONLY:

Approved [ Not Approved -~ Reason:
By OCC Analyst: Date:

Form GCCAW-10, Rev. 11703 OFFICE OF CONTRACT COMPLIAMCE, EEOE SECTION: (213) 847-2625



CITY OF LOS ANGELES
SERVICE CONTRACTOR WORKER RETENTION
ORDINANCE
(Los Angeles Administrative Code Section 10.36 et seq.)

1. What is the Service Contractor Worker Retention Ordinance?

The Service Contractor Worker Retention Ordinance (SCWRO), effective May, 1996, requires a successor
contractor and its subcontractors to retain for a 90-day period certain employees who worked for the terminated contractor
or its subcontractors for at least twelve (12) months. (See also Question #7 regarding which employees are covered.)

2. What is a successor contractor?

A successor contractor is one who has been awarded an agreement to provide services to or for the City that are similar
to those that were provided under a recently terminated agreement.

3. What types of agreements are covered by the Ordinance?

The SCWRO covers the following types of agreements:

®  For services in an amount over Twenty-Five Thousand Dollars ($25,000.00) and for at least three (3) months.
e In which the primary purpose is to provide services to or for the City (including leases and licenses).
e In which the City provides financial assistance for the purpose of promoting economic development or job growth.

4. What does the Ordinance require a terminated contractor to do?

The SCWRO requires the terminated contractor to provide the awarding authority with the names, addresses, dates of
hire, hourly wage, and job classes of each employee who worked on the City agreement for that terminated
contractor or its subcontractor. The awarding authority will provide the information to the successor contractor.

5. What does the Ordinance require a successor contractor to do?
The Ordinance requires the successor contractor to:

e  Offer employment and retain for a ninety (90)-day period the employees who worked foratleast twelve (12)
months for the terminated contractor or its subcontractors.
Not discharge the employees retained under the SCWRO without cause during the ninety (90) - day period.
Perform a written performance evaluation of each employee retained under the SCWRO at the end of the

ninety (90)-day period.
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6. Do the employees retained under the Ordinance receive any additional protection?

Employees retained under the SCWRO are employed under the terms and conditions of the successor contractor or as
required by law. However, if the agreement the employees are working under is subject to Living Wage Ordinance
(LWO), the employees must be paid the wage rate and be provided the benefits required by LWO.

7. Does the successor contractor have to retain all the prior contractor’s employees?

The SCWRO covers only employees who meet all of the following requirements:

Earn less than Fifieen Dollars ($15.00) per hour.

Primary job is in the City working on or under the City agreement.

Worked for the terminated contractor or its subcontractor for the preceding twelve (12) months or longer.

Not a managerial, supervisory, or confidential employee; or an employee required to possess an occupational
license.

8. What if the successor contractor determines that fewer employees are required to provide the services than were
required by the prior contractor?

The names of the affected employees will be placed in order by seniority within each job classification. The successor
contractor is required to retain employees based on seniority. The names of employees not retained will be placed on a
preferential hiring list from which the successor contractor must use for subsequent hires.

9. What happens if an employee is discharged in violation of the Ordinance?

The employee may bring a lawsuit against the successor contractor. The employee can also submit a complaint to
the Department of Public Works, Bureau of Confract Administration, Office of Contract Compliance which will
investigate the complaint.

10. What if a contractor is found to be in violation of the Ordinance?

The City may terminate the agreement or pursue other legal remedies.

11. Who is responsible for administering and enforcing the Ordinance?

The Department of Public Works, Bureau of Contract Administration, Office of Contract Compliance, located at

1149 S. Broadway St., Suite 300, Los Angeles, CA 90015. For additional information, please call (213) 847-2625,
or go to the Office of Contract Compliance web site at htp://bca.lacity.org.
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SECTION G

BUSINESS INCLUSION PROGRAM (BIP)

Established by Mayor’s Executive Directive No. 14, this program requires all respondents to
Request for Bids (RFBs), Requests for Proposals (RFPs), and Requests for Qualifications (RFQs) to
perform subcontractor outreach to all available MBE/WBE/SBE/EBE/DVBE/OBE firms which
could perform a portion of the scope of work required in the respective RFB, RFP, or RFQ. As
proof of the respondent’s outreach efforts, the respondent is required to perform the Business
Inclusion Program Outreach on the Business Assistance Virtual Network (BAVN),

www.labavn.org.
INSTRUCTIONS:

All Respondents must perform and submit the Business Inclusion Program Outreach as
described in the following instructions.



CITY OF LOS ANGELES

BUSINESS INCLUSION PROGRAM (BIP) FOR A
REQUEST FOR QUALIFICATIONS (RFQ)

Performance of a BIP outreach to Minority Business Enterprise (MBE), Woman Business
Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business Enterprise (EBE),
Disabled Veteran Business Enterprise (DVBE), and Other Business Enterprise (OBE)

subconsultants must be completed on the Business Assistance Virtual Network (BAVN),
www.labavn.org.

All BIP Outreach documentation must be submitted on the BAVN by 4:30 p.m. on the first calendar
day following the day of the RFQ response submittal deadline.

The Board of Public Works (Board) anticipated levels of

MBE Participation: See RFQ
WBE Participation: See RFQ
SBE Participation: See RFQ
EBE Participation: See RFQ
DVBE Participation: See RFQ
NOTE: It is recognized that it is not possible at the time of submission of the RFQ

response to accurately predict the amount of work that can be subconsulted for
any subsequent contract awarded as a result of this RFQ. BIP Outreach Program
information and/or assistance may be obtained through the City’s Office of
Contract Compliance by e-mail atbca.biphelp@lacity.org.

Rev. 12/30/12 (Public Works RFQ ~- BAVN BIP)



DEPARTMENT OF PUBLIC WORKS’ POLICY
BUSINESS INCLUSION PROGRAM FOR A REQUEST FOR QUALIFICATIONS (RFQ)

SUMMARY

This policy sets forth the Department of Public Works’ rules and procedures to be followed by respondents on
advertised personal services contracts in regards to the City’s BIP outreach requirements. In general, this policy
provides that respondents for contracts must demonstrate compliance with the indicators relating to an active
outreach program to obtain participation by MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs. Failure to
demonstrate outreach on the BAVN to comply with the indicators will render the response submission non-
responsive.

A. GENERAL

This policy statement explains how the City’s BIP will be administered within the Department of Public Works
for personal services contracts. The Department is committed to ensuring full and equitable participation by
minority, women, small, emerging, disabled veteran, and other businesses in the provision of all goods and
services to the Department on a contractual basis. This BIP is set forth in this policy Statement. Respondents to
this department shall be fully informed concerning the requirements of this Program. Failure to comply with the
City’s BIP outreach requirements will render the response non-responsive and result in its rejection.

Additional information and/or assistance in implementing this program may be obtained through the Office of
Contract Compliance, Bureau of Contract Administration by e-mail at bea.biphelp@]Jacity.org.

B. DEFINITIONS

L Minority or Women Business Enterprise (MBE or WBE): For the purpose of this program, Minority or
Women Business Enterprise shall mean a business enterprise that meets both of the following criteria:

a. A business that is at least fifty-one percent (51%) owned by one (1) or more minority persons
or women, in the case of any business whose stock is publicly held, at least fifty-one percent
(51%) of the stock is owned by one (1) or more minority persons or women; and

b. A business whose management and daily business operations are controlled by one or more
minority persons or women.

2. Small Business Enterprise (SBE): For the purpose of this program, Small Business Enterprise shall mean
a business enterprise that meets the following criteria:

a. A business (personal or professional services, manufacturer, supplier, or vendor) whose three (3)
year average annual gross revenue does not exceed $7 million.

b. A business (construction contractors) whose three (3) year average annual gross revenue does not
exceed $14 million.

3. Emerging Business Enterprise (EBE): For the purpose of this program, Emerging Business Enterprise
shall mean a business enterprise whose three (3) year average annual gross revenue does not exceed $3.5
million.

4. Disabled Veteran Business Enterprise (DVBE): For the purpose of this program, Disabled Veteran

Rev. 12/30/12 (Public Works RFQ — BAVN BIP)



Business Enterprise shall mean a business enterprise that meets the following criteria:

a. A business that is at least fifty-one percent (51%) owned by one or more disabled veterans.
b. A business whose daily business operations must be managed and controlled by one or more
disabled veterans.

Other Business Enterprise (OBE): For the purpose of this program, Other Business Enterprise shall mean
any business enterprise which either does not otherwise qualify or has not been certified as a Minority,
Women, Small, Emerging, and/or Disabled Veteran Business Enterprise.

Minority person: For the purpose of this program, the term "Minority person" shall mean African
Americans; Hispanic Americans; Native Americans (including American Indians, Eskimos, Aleuts, and
Native Hawaiians); Asian-Pacific Americans (including persons whose origins are from Japan, China,
Taiwan, Korea, Vietnam, Laos, Cambodia, the Philippines, Samoa, Guam, the United States Trust
Territories of the Pacific, Northern Marianas); and Subcontinent Asian Americans (including persons
whose origins are from India, Pakistan and Bangladesh).

Disabled Veteran: For the purpose of this program, the term “Disabled Veteran” shall mean a veteran of
the U.S. military, naval, or air service: the veteran must have a service-connected disability of at least
10% or more, and the veteran must reside in California.

Certification must be current on the date the task work order for the project is assiened if credit is to
be allowed towards the anticipated levels of MBE, WBE, SBE, EBE, and/or DVBE participation on this
contract.

a. Certification as a Minority or Women Business Enterprise: an MBE/WBE must be certified by 1)
City of Los Angeles, Bureau of Contract Administration; 2) State of California Department of
Transportation (CalTrans); 3) Los Angeles County Metropolitan Transportation Authority
(Metro); 4) Southern California Minority Supplier Development Council; or 5) any certifying
agency that is a part of the State of California Unified Certification Program (CUCP) so long as
the certification meets all of the City of Los Angeles’ MBE/WBE certification requirements.

Applications for certification and directories of MBE/WBE certified firms are available at the following
locations:

a. City of Los Angeles
Bureau of Contract Administration, Office of Contract Compliance

1149 S. Broadway, Suite 300, Los Angeles, CA 90015
Telephone: (213) 847-2684 FAX: (213) 847-2777
Internet address: http://bea.lacity.org/

b. CalTrans
State of tgalifornia, Department of Transportation, Civil Rights Group
1823 14 Street, Sacramento, CA 95814
Telephone: (916) 324-1700
To order a directory, call (916) 445-3520
Internet address: http://www.dot.ca.gov/hg/bep/




10.

11.

12.

13.

14.

15.

e Los Angeles County Metropolitan Transportation Authority
Equal Opportunity Department
1 Gateway Plaza, Los Angeles, CA 90012
Telephone: (213) 922-2600 FAX: (213) 922-7660
Internet address: http://www.mta.net

d. Southern %aliform'a Minority Supplier Development Council, Inc. (for a fee)

800 W. 6" Street, Suite 850, Los Angeles, CA 90017
Telephone: (213) 689-6960 FAX: (213) 689-1707
Internet address: http://www.scmsdc.org

Business Inclusion Program Outreach documentation: The respondent must take affirmative steps prior to
submission of their RFQ response to ensure that a maximum effort is made to recruit potential
subconsultants. Minority, women, small, emerging, disabled veteran owned and controlled businesses
must be considered along with other business enterprises whenever possible as sources of subconsulting
services. Affirmative steps for BIP Outreach documentation are outlined in Paragraph C herein. The BIP
Outreach documentation must be submitted as described in Paragraph C herein. Failure to submit the BIP
Outreach documentation will render the response non-responsive.

Subcontract: For the purpose of this program, the term “Subcontract” denotes an agreement between the
prime Consultant and an individual, firm or corporation for the performance of a particular portion of the
work which the prime Consultant has obligated itself.

Subconsultant: An individual, firm, or corporation having a direct contract with the consultant for the
performance of a part of the work which is proposed to be constructed or done under the contract or
permit, including the furnishing of all labor, materials, or equipment. For the purposes of this Program, a
subconsultant may also be referred to as a subcontractor.

Vendor and/or supplier: A firm that owns, operates or maintains a store, warehouse, or other
establishment in which the materials or supplies required for the performance of the contract are bought,
kept in stock, and regularly sold to the public in the usual course of business. The firm must engage in, as
its principal business, and its own name, the purchase and sale of the products in question. A vendor
and/or supplier of bulk items such as steel, cement, stone and petroleum products need not keep such
products in stock, if it owns or operates distribution equipment.

Manufacturer: A firm that operates or maintains a factory or establishment that produces on the premises
the materials or supplies obtained by the contractor.

Broker: A firm that charges for providing a bona fide service, such as professional, technical, consultant
or managerial services and assistance in the procurement of essential personnel, facilities, equipment,
insurance or bonds, materials or supplies required for performance of the contract. The fee or commission
is to be reasonable and not excessive as compared with fees customarily allowed for similar services.

Participation Recognition: This applies to recognition as an MBE, WBE, SBE, EBE, and/or DVBE.

a. All listed MBE, WBE, SBE, EBE, and/or DVBE firms must be certified as defined under
Paragraph B, Definitions, Item 4, on the date the task work order for the project is assigned before
credit may be allowed toward the respective MBE, WBE, SBE, EBE, and/or DVBE pledged
participation level.



b. Work performed by a MBE, WBE, SBE, EBE, and/or DVBE prime consultant will not be
considered when determining a prime consultant’s BIP Outreach. The prime consultant will be
required to make a BIP Outreach to obtain reasonable anticipated MBE, WBE, SBE, EBE, and/or
DVBE participation levels through subconsulting or materials and supplies acquisition.

¢, Recognition for materials and/or supplies is limited to 60 percent of the amount to be paid to the
vendor for such materials/supplies in computing the pledged levels of MBE, WBE, SBE, EBE,
and/or DVBE participation, unless the vendor manufactures or substantially alters the
materials/supplies.

d. MBE, WBE, SBE, EBE, and/or DVBE credit for brokers required for performance of the contract
is limited to the reasonable fee or commission charged, as not considered excessive, as compared
with fees customarily allowed for similar services.

e. A firm which qualified as both a MBE and a WBE will be credited as either MBE participation or
as WBE participation, but will not be credited for both. However, a MBE and/or WBE firm may
also receive SBE, EBE, and/or DVBE credit if so qualified.

£ A listed MBE, WBE, SBE, EBE, and/or DVBE firm must be potentially available to perform a
commercially useful function, i.e., must be potentially responsible for the execution of a distinct
element of the work and potentially available to carry out its responsibility by performing,
managing and supervising the work.

g, MBE/WBE credit shall not be given to a Joint Venture partner listed as a subconsultant by a Joint
Venture respondent.
h. A SBE, EBE, DVBE prime consultant shall receive pledged participation credit for the work

performed by its own workforce.

It is the policy of the City of Los Angeles to provide Minority Business Enterprises (MBEs), Women Business
Enterprises (WBEs), Small Business Enterprises (SBEs), Emerging Business Enterprises (EBEs), Disabled Veteran
Business Enterprises (DVBEs), and all Other Business Enterprises (OBEs) an equal opportunity to participate
in the performance of City contracts. In order to maximize this participation while minimizing the administrative
impact on City staff and RFQ respondents alike, the Mayor’s Office has developed a BIP. The BIP requires City
departments to set anticipated participation levels based on the opportunities presented in their advertised
contracts and Department’s achievement of its annual goals. A respondent’s BIP Ouwreach to MBEs, WBEs,
SBEs, EBEs, DVBEs, and OBEs shall be determined by their compliance with the following BIP Outreach
process which will be performed on the City’s Business Assistance Virtual Network (BAVN). The BAVN can
be accessed by going to the City’s Webpage (www.lacity.org) and linking onto “Bids, RFPs & Grants” or
directly at www.labavn.org. Failure to meet the anticipated MBE, WBE, SBE, EBE, and/or DVBE participation
levels will not by itself be the ba31s for d1squa11ﬁcat10n or determmatlon of non- comphance w1th thlS pohcy

MﬂmmmmwmmdmmLMMn Compllance wzth the BIP
Qutreach requirements is required even if the proposer has achieved the anticipated MBE, WBE, SBE, EBE, and
DVBE participation levels. Adequacy of a respondent’s BIP Outreach will be determined by the Board after
consideration of the indicators of BIP Outreach as set forth below.

Any technical difficulties while utilizing the BAVN should be reported immediately using the following steps:



1. Email BAVN Support at ITA.BAVN@]acity.org.

2. Email Bureau of Contract Administration, Subcontractor Qutreach and Enforcement Section
(SOE) at bea.biphelp@lacity.org.

3. If you are not contacted within 15 minutes during normal City working hours (7:00 a.m. to 4:30

p.m. Monday-Friday), call (213) 847-2605 and ask for an SOE Analyst to assist you.

If the above procedures are not followed as stipulated, incomplete outreach and/or incomplete documentation may
not be accepted.

Each indicator (2-7) is evaluated on a pass/fail basis. All indicators (2-7) must be passed to be deemed
responsive. Only BIP Outreach documentation submitted under the respondent’s name will be evaluated.
Therefore submission by a third party will result in the respondent being deemed non- responsive.

1 LEVEL OF ANTICIPATED MBE, WBE, SBE, EBE, and DVBE PARTICIPATION

The respondent has performed a BIP Qutreach in an attempt to obtain potential subconsultant participation by
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs which could be expected by the Board to produce a reasonable
level of participation by interested business enterprises, including the MBE, WBE, SBE, EBE, and DVBE
anticipated percentages set forth on Page 1 herein and to have the respondent meet the subconsulting expectations
for the project.

2 | ATTENDED PRE-SUBMITTAL MEETING

The respondent attended the pre-submittal meeting scheduled by the Project Manager to inform all respondents of
the requirements for the project for which the contract will be awarded. This requirement may be waived if the
respondent certifies it is informed as to those project requirements and has participated in a City-sponsored or
City-approved matchmaking event in the prior 12 months.

Required Documentation: An employee of the respondent’s company must attend the pre-submittal meeting
scheduled for this project. Credit may not be given if the employee arrives late or fails to sign the pre-submittal
meeting attendance roster. This requirement will be waived if the respondent both certifies in writing that it is
informed as to_the BIP Outreach requirements for the project and has participated in a City-sponsored or City-
approved matchmaking event in the prior 12 months as is evidenced by the event attendance documents.

Note: If the RFQ states that the pre-submittal meeting is mandatory, then attendance at the pre-submittal meeting
is the only way to pass this indicator.

3 | SUFFICIENT WORKIDENTIFIED FOR SUBCONSULTANTS

The respondent has identified the minimum number, as determined by the Department, of specific items of work
that will be performed by subconsultants. This will ensure an opportunity for subconsultant participation among
MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs.

Required Documentation: Outreach via e-mail in the selected potential work items. This outreach must be
performed using the BAVN’s BIP Outreach system. The outreach must be to potential MBE, WBE, SBE, EBE,



DVBE, and OBE subconsultants who are currently registered on the BAVN. Failure of the respondent to
outreach in all of the potential work items selected by the City as potential subconsulting work items may result in
the RFQ response being deemed non-responsive.

Note: City staff will access the BAVN and verify compliance with this indicator after the RFQ submission
deadline.

4 | WRITTEN NOTICES TO SUBCONSULTANTS

All notifications must be provided utilizing BAVN, and made not less than fifteen (15) calendar days prior to the
date the RFQ responses are required to be submitted. In all instances, respondents must document that invitations
for subconsulting bids were sent to available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each item of
work to be performed.

Required Documentation: E-mail notification in each of the selected potential work items to potentially
available MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs for each anticipated work item to be performed. The
notification must be performed using the BAVN’s BIP Qutreach system. The notification must be to potential
subconsultants currently registered on the BAVN. If the respondent is aware of a potential subconsultant that is
not currently registered on the BAVN, it is the respondent’s responsibility to encourage the potential
subconsultant to become registered so that the respondent can include them as part of their outreach. Notifications
must contain areas of work anticipated to be subconsulted, City of Los Angeles project name, name of the
respondent, and contact person's name, address, and telephone number. Respondents are required to send
notifications to a sufficient number of firms comprised of MBEs, WBEs, SBEs, EBEs, DVBEs, and OBEs in each
potential work item chosen, as determined by the City. What is considered sufficient will be determined by the
total number of potential subconsultants in each specific work item.

The City will determine each work area by the North American Industry Classification System (NAICS) code.
The following table shows the sufficient number of MBE, WBE, SBE, EBE, DVBE, and OBE subconsultants that
need to be notified for each work area.

# of Subconsultants in NAICS Code % Prime Must Notify Number Prime Must Notify
1-10 100% 1-10
11-20 80% 9-16
21-50 60% 13-30
51-100 40% 21-40
101 —200 25% 26-50
> 200 10% 20+

A respondent’s failure to utilize this notification function will result in their RFQ response being deemed non-
responsive.

Note: Respondents will not be able to utilize the BAVN’s BIP Outreach notification function if there are less
than fifteen (15) calendar days prior to the RFQ response submittal deadline. In utilizing the BAVN’s notification
function, respondents will receive a message if they have failed to outreach to a sufficient number of firms when
they go to view their summary sheet. Respondents will be given an opportunity to include their own customized
statements when utilizing the notification function. However, the City will take into consideration the wording and
may deem a respondent non-responsive if the wording is perceived to seriously limit potential subconsultant
responses. City staff will access the BAVN and verify compliance with this indicator after the RFQ



submission deadline. Respondents are encouraged to print their BIP Qutreach summary sheet prior to logging out
as documented proof of their progress.

5 | PLANS, SPECIFICATIONS AND REQUIREMENTS

The respondent provided interested potential subconsultants with information about the availability of project
scope, services requested, and other requirements for the anticipated subconsulting work.

Required Documentation: Include in Indicator 4, information detailing how, where and when the respondent will
make the required information available to interested potential subconsultants. The notification must be performed
using the BAVN’s BIP Outreach system.

Note: For purposes of RFQs, making a copy of the RFQ available to potential subconsultants will meet this
requirement. At the time a respondent utilizes the BAVN’s BIP Outreach notification function, the required
information will automatically be included in the notification. Respondents will not be able to utilize the
BAVN’s Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response
submittal deadline. City staff will access the BAVN and verify compliance with this indicator after the RFQ
submission deadline.

6 | NEGOTIATED IN GOOD FAITH

The respondent has responded to every unsolicited offer sent by a registered subconsultant using BAVN and has
evaluated in good faith bids or proposals submitted by interested potential MBEs, WBEs, SBEs, EBEs, DVBEs,
and OBEs. Respondents must not unjustifiably reject as unsatisfactory a bid or proposal offered by a registered
subconsultant, as determined by the Board. The respondent must submit a list of all subconsultants for each item
of work, including dollar amounts of bids or proposals received. This list must include an explanation of the
evaluation that lead to the bid or proposal being rejected and the explanation must have been communicated to the
subconsultant using BAVN.

Required Documentation:
a) Schedule A List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants;
b) An online Summary Sheet organized by work area, listing the following;
1) the responses and/or bids received,
2) the name of the subconsultant who submitted the bid/quote;
3) a brief reason given for selection/non-selection as a subconsultant;
c¢) Copies of all potential MBE/WBE/SBE/EBE/DVBE/OBE bids or quotes received must be submitted prior to
award of a contract by the City;

The reasons for selection/non-selection should be included in the notes section of the online Summary Sheet. If
the respondent elects to perform a listed work area with its own forces, they must include a bid/quote for
comparison purposes and an explanation must be provided and included on the summary sheet. All bids/quotes
received, regardless of whether or not the respondent outreached to the subconsultant, must be submitted
and included on the online Summary Sheet. To that extent, the City expects the respondent to submit a bid
from each subconsultant listed on the online Summary Sheet, including those listed on the respondent’s Schedule
A. All potential subconsultants with whom the respondent has had contact outside of the BAVN must be
documented on the online Summary Sheet.

The Summary Sheet must be performed using the BAVN’s BIP Outreach system and must be submitted by 4:30
p.m. on the first calendar day following the day of the RFQ response submittal deadline.



If a bid/quote is submitted by a firm that is not registered with the BAVN, the respondent is required to add
that firm to their Summary Sheet. A respondent’s failure to utilize the BAVN’s Summary Sheet function will
result in their RFQ response being deemed non-responsive.

Note: For the purposes of this RFQ only, letters of intent acknowledging a potential subconsultant’s interest in
being contacted for work and/or hourly rates for their type of work will be considered the “bids or quotes
received.” Staff will request copies of all of the bids/quotes received as part of the BIP Outreach evaluation
process. Respondents must have a bid/quote from each potential subconsultant listed on their Schedule A prior to
submission of the Schedule A. The submission of the Schedule A is outlined in G herein. Respondents are
encouraged to submit all of their bids/quotes with their RFQ response submittal. Respondents will not be able to
edit their Summary Sheet on the BAVN’s BIP Outreach Summary Sheet function after 4:30 p.m. on the first
calendar day following the day of the RFQ response submittal deadline. City staff will access the BAVN and
verify compliance with the summary sheet provision of this indicator after the RFQ submission deadline.
Respondents are required to have each of the subconsultants on their Schedule A registered on the BAVN prior to
being awarded the contract.

7 BOND, LINES OF CREDIT, AND INSURANCE ASSISTANCE

Each notification by the respondent shall also include an offer of assistance to interested potential MBEs, WBEs,
SBEs, EBEs, DVBEs, and OBEs in obtaining bonds, lines of credit, or insurance required by the Awarding
Authority or proposer.

Required Documentation: Include in Indicator 4, information about the respondent's efforts to assist with bonds,
lines of credit and insurance. The notification must be performed using the BAVN’s BIP Outreach system.

Note: At the time a respondent utilizes the BAVN’s BIP Outreach notification function, the required information
will automatically be included in the notification. Respondents will not be able to utilize the BAVN’s BIP
Outreach notification function if there are less than fifteen (15) calendar days prior to the RFQ response submittal
deadline. Respondents will be given an opportunity to include their own customized statements when utilizing
the notification function. However, the City will take into consideration the wording and may deem a respondent
non-responsive if the wording seriously limits potential subconsultant responses or is deemed contrary to the
intent of this indicator. City staff will access the BAVN and verify compliance with this indicator after the RFQ
submission deadline.

The respondent shall submit completed BIP Qutreach documentation either via the BAVN’s BIP Qutreach system
or prior to award, as specified for each indicator. The Board in its review of the BIP Outreach documentation
may request additional information to validate and/or clarify that the BIP Outreach submission was adequate.
Any additional information submitted after the response due date and time will be treated at a higher level of
scrutiny and may require third party documentation in order to substantiate its authenticity. Such information shall
be submitted promptly upon request by the Board.

AWARD OF CONTRACT

The Board reserves the right to reject any and all RFQ responses. The award of a contract will be to the
responsive, responsible Respondent whose submittal complies with all requirements prescribed herein. This
includes compliance with the required BIP Outreach. A positive and adequate demonstration to the satisfaction of
the Board that a BIP Outreach to include potential MBE/WBE/SBE/EBE/DVBE/OBE subconsultants’
participation was made is a condition for eligibility for award of the contract.



In the event that the Board considers awarding away from a respondent because of the respondent’s failure to
supply adequate BIP Outreach documentation, the Board shall afford the respondent an opportunity to present
further evidence to the Board prior to a public hearing of the respondent’s BIP Outreach evaluation.

E. SUBCONSULTANTSUBSTITUTION

In addition to the requirements set forth in the provisions pertaining to the listing of potential subconsultants, the
following shall apply for the purpose of this Program:

1. Substitution During Contract Duration: The contract award requires that the level of all subconsultant
participation shall be maintained throughout the duration of the contract. To this extent, any unapproved
reduction in the listed subcontract amount will be considered an unauthorized substitution.

a. The Consultant shall request approval of the Board for all substitutions of bid-listed (Schedule B)
subconsultants.
b. The request shall be in writing and submitted to the designated Project Manager for the Board.
The request shall give the reason for the substitution, the name of the subconsultant and the name
of the replacement.
2. MBE/WBE/SBE/EBE/DVBE/OBE Subconsultant Substitution: The Board requires that whenever the

Consultant seeks to substitute a bid-listed (Schedule B) subconsultant, the Consultant must make a BIP
Outreach to replace the subconsultant.

a. The Consultant shall contact some of each of the following: certified MBE, certified WBE,
certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects from each trade (see
Schedule A) for which sub-bid/subconsulting work is available and document the following for

submittal:

1. Name of company contacted; contact person and telephone number; date and time of
contact.

2, Response for each item of work which was solicited, including dollar amounts.

3. Reason for selection or rejection of sub-bid prospect.

4, In the event that the Consultant is unable to find some certified MBE, certified WBE,

certified SBE, certified EBE, certified DVBE, and OBE sub-bid prospects, (first from
their Schedule A, then from other outreach methods) for each trade, the Consultant
should contact the Office of Contract Compliance by e-mail at beca.biphelp@lacity.org for
assistance prior to certifying under penalty of perjury that it was unable to fully meet this
requirement.

b. The Consultant shall submit all documentation to the Department’s Project Manager who may
refer it to the Office of Contract Compliance for review and approval.

3. In the event that a subcontract is reduced due to a project change that will not be specified in a change
order, the Consultant shall request approval for reducing the subcontract by documenting the following
for submittal:

Rev. 12/30/12 (Public Works RFQ - BAVN)
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a. The name of the company for which the subcontract reduction is requested and the dollar amount
of the reduction.

b. The reason for the reduction. Specific details should be given in order for the Consultant’s request
to be processed promptly.

' The Consultant shall submit all documentation to the Department’s Project Manager who may
refer it to the Office of Contract Compliance for review and approval.

F. SUB-AGREEMENT FALSIFICATION

Falsification or misrepresentation of a sub-agreement as to company name, contract amount and/or actual work to
be done by the sub-bidder/subconsultant will result in sanctions set forth in provisions pertaining to listing of
subconsultants.

G. SUBMITTALDOCUMENTS
1. List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants (Schedule A)

Respondents  shall  submit with their RFQ  response the List of Potential
MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants, provided herein as Schedule A. The respondent shall
list the name, address, telephone, contact person and a description of work or supplies to be provided by
each of the firms which may be utilized to perform portions of work in a specific task. This list is
considered the respondent’s list of prequalified subconsultants which will be utilized when preparing a
proposal for a specific project or task work order. For this reason, it is expected that the respondent will
list multiple potential subconsultants for each specific area of work. Respondents are expected to only
use the firms listed on the Schedule A when preparing a proposal for a specific project or task work order.
In the event that the respondent has either a desire to update their Schedule A or a need to solicit
subconsultants that are not on the Schedule A, the respondent will be expected to perform an outreach
which, at a minimum, conforms to the requirements set forth under “E. Subconsultant Substitutions” of
this document.

2. Task Work Order List of Subconsultants (Schedule B)

At the time a specific task work order is assigned to the consultant, the consultant must submit the Task
Work Order List of Subconsultants (Schedule B). The Schedule B is required prior to commencement of
work. The consultant is committing itself to utilizing the subconsultants listed on this schedule for the
portions of work and subcontract amounts for which they are listed. It is expected that the subconsultants
listed on the Schedule B will be from the pool of potential subconsultants listed on the Schedule A. If the
consultant needs to list subconsultants that are not on their Schedule A, the consultant needs to refer to the
directions included under “1. List of Potential MBE/WBE/SBE/EBE/DVBE/OBE Subconsultants
(Schedule A)” for additional details on the process for adding subconsultants to their Schedule A.

3. MBE/WBE/SBE/EBE/DVBE/OBE Utilization Profile (Schedule C)

During the term of the contract, the consultant must submit a separate MBE/WBE/SBE/EBE/DVBE/OBE
Utilization Profile (Schedule C) for each task work order when submitting an invoice to the City.

Rev. 12/30/12 (Public Works RFQ - BAVN)
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4, Final Subconsulting Report (Schedule D)

Upon completion of each task work order, a summary of these records shall be prepared on the "Final
Report of Subconsulting and Purchases" form (Schedule D) and certified correct by the consultant or its
authorized representative. The completed form shall be furnished to the Department within 15 working
days after completion of the task work order.

H.  RESPONSIBILITY FORIMPLEMENTATION AND MONITORING

The Bureau which acts as the City’s Project Manager for the resulting contract will be the responsible entity for
proper implementation and monitoring of the policy.

L AWARD OF CONTRACT

Nothing herein restricts the discretion of the Board of Public Works to reject all proposals in accordance with
Charter Section 371.
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Schedule A

LIST OF POTENTIAL MBE/WBE/SBE/EBE/DVBE/OBE SUBCONSULTANTS
(NOTE: COPY THIS PAGE AND ADD ADDITIONAL SHEETS AS NECESSARY,

SIGN ALL SHEETS)
No. |CompanyName License No. | MBE/WBE/ | Description of work to be performed.
Address SBE/EBE/
Telephone/Contact Person DVBE/OBE

NOTE: I hereby declare that I will be utilizing this list to solicit proposals from these subconsultants

before responding to a specific project/individual Task Work Order under the Request for
Qualifications for Pre- Qualified On-Call Architectural and Related Professional Services
Consultants List.

Signature of Person Completing this Form Printed Name of Person Completing this Form

Title Date

MUST BE SUBMITTED WITH THE RFQ RESPONSE

Rev. 12/30/12 (Public Works RFQ - BAVN)

13




SECTION H

MUNICIPAL LOBBYING ORDINANCE (MLO)

The City’s Municipal Lobbying Ordinance (Ord No. 169916) requires certain individuals and
entities to register with the City Ethics Commission and requires public disclosure of certain
lobbying activities, including money received and spent. Additionally, for all construction contracts,
public leases, or licenses of any value and duration; goods or service contracts with a value
greater than Twenty-Five Thousand Dollars ($25,000.00) and a term of at least three (3) months, each
Respondent must submit with its response a certification, on forms CEC Form 50, prescribed by
the City Ethics Commission, that the Respondent acknowledges and agrees to comply with the
disclosure requirements and prohibitions established in the Los Angeles Municipal Lobbying
Ordinance, if the Respondent qualifies as a lobbying entity. A copy of the ordinance can be found
at:

http://ethics.lacity.org/pdf/laws/law mlo.pdf
INSTRUCTIONS:

All Respondents must complete the enclosed Bidder Certification Forms (CEC Form 50) and
submit them with the Response.




g(llly Ethics Commission A s =

0 ing Street

Gy a3 P Bidder Certification
Los Angeles, CA 90012

M CEC Form 50

This form must be submitied to the awarding authority with your bid
or proposal for the contract noted below. Please write legibly.

L Original filing O Amended filing (original signed on ; last amendment signed on S )

Bid/Contract/BAVN Number: ] Awarding Authority (Department):

Name of Bidder: rPhone:

Address:

Email:

CERTIFICATION
| certify the following on my own behalf or on behalf of the entity named above, which { am authorized to represent:
A, 1am a person or entity that is applying for a contract with the City of Los Angeles.

8. The contract for which | am applying 15 an agreement for one of the following:
1. The performance of work or service to the City or the public;
2. The provision of goods, equipment, materials, or supplies;
3. Receipt of a grant of City financial assistance for economic development or job growth, as further described
in Los Angeles Administrative Code § 10.40.1(h); or
4. A pubiic jease or license of City property where both of the foilowing apply, as further described in l.os
Angeles Administrative Code § 10.37.1(l):
a, | provide services on the City property through employees, sublessees, sublicensees, contractors, or
subcontractors, and those services:
i. Are provided on premises that are visited frequently by substantial numbers of the pubiic; or
ii. Could be provided by City employees if the awarding authority had the resourcas, or
iii. Further the proprietary interests of the City, as determined in writing by the awarding authority.
b. Iam not eligible for axemption from the City's living wage ordinance, as eligibility is described in Los
Angeles Administrative Code § 10.37.1()(b).

C. The value and duration of the contract for which | am applying is one of the following:
1. For goods or services contracts—a value of more than $25,000 and a term of at ieast three months;
2. For financial assistance contracts—a value of at least $100,000 and a term of any duration; or
3. For construction contracts, public leases, or licenses—any value and duration.

D. iacknowledge and agree to compiy with the disclosure requirements and prohibitions established in the L.os
Angeies Municipat Lebbying Ordinance if | qualify as a lobbying entity under Los Angeies Municipal Cods §
48.02.

| certify under penalty of perjury under the laws of the City of Los Angeles and the state of California that the
information in this form is true and complete.

Date: Signature:
Name:
Title: i
—L ]
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Los Angeles Administrative Code § 10.40.1

(h) "'City Financial Assistance Recipient’ means any person who receives from the City
discrete financial assistance in the amount of One Hundred Thousand Dollars
($100,000.00) or more for economic development or job growth expressly articulated
and identified by the City, as contrasted with generalized financial assistance such as
through tax legislation.

Categories of such assistance shall include, but are not limited to, bond financing, planning assistance, tax
increment financing exclusively by the City, and tax credits, and shall not include assistance provided by the
Community Development Bank. City staff assistance shall not be regarded as financial assistance for
purposes of this article. A loan shall not be regarded as financial assistance. The forgiveness of a loan
shall be regarded as financial assistance. A loan shall be regarded as financial assistance to the extent of
any differential between the amount of the loan and the present value of the payments thereunder,
discounted over the life of the loan by the applicable federal rate as used in 26 U.S.C. Sections 1274(d),
7872(f). A recipient shall not be desmed to include lessees and sublessees.

Los Angeles Administrative Code § 10.37.1
0] “Public lease or license”.

(a) Except as provided in ([){b), “Public lease or license” means a lease or license of City property on
which services are rendered by employees of the public lessee or licensee or sublessee or
sublicensee, or of a contractor or subcontractor, but only where any of the following applies:

@)} The services are rendered on premises at least a portion of which is visited by
substantial numbers of the public on a frequent basis (including, but not limited to,
airport passenger terminals, parking lots, golf courses, recreational facilities); or

2) Any of the services could feasibly be performed by City employees if the awarding
authority had the requisite financial and staffing resources; or

3 The DAA has determined in writing that coverage would further the proprietary
interests of the City.

(b) A public lessee or licensee will be exempt from the requirements of this article
subject to the following limitations:

(1) The lessee or licensee has annual gross revenues of less than the annual
gross revenue threshold, three hundred fifty thousand dollars ($350,000), from business
conducted on City property;

(2) The lessee or licensee employs no more than seven (7) people total in the
company on and off City property;

(3) To qualify for this exemption, the lessee or licensee must provide proof of its gross revenues
and number of people it employs in the company's entire workforce to the awarding authority
as required by regulation;

(4) Whnether annual gross revenues are less than three hundred fifty thousand dollars ($350,000)
shall be determined based on the gross revenues for the last tax year prior to application or
such other period as may be established by regulation;

(8) The annual gross revenue threshold shall be adjusted annually at the same rate and at the
same time as the living wage is adjusted under section 10.37.2 (a);

(6) Alessee or licensee shall be deemed to employ no more than seven (7) people if the
company’s entire workforce worked an average of no more than one thousand two-hundred
fourteen (1,214) hours per month for at least three-fourths (3/4) of the time period that the
revenue limitation is measured;

(7) Public leases and licenses shall be deemed to include public subleases and
sublicenses;

(8) If a public lease or license has a term of more than two (2) years, the exemption granted
pursuant to this section shall expire after two (2) years but shall be renewable in two-year
increments upon meeting the requirements therefor at the time of the renewal application or
such period established by regulation.



SECTION1I

LOS ANGELES RESIDENCE INFORMATION

The City Council, on January 7, 1992, adopted a motion that requires bidders to state their
headquarter address as well as the percentage of their workforce residing in the City of Los
Angeles. All Respondents must complete the Los Angeles Residence Information form in order to
be considered for a contract award.

INSTRUCTIONS:

1. Complete and sign the Los Angeles Residence Information Form.
2. Submit with the Response.



LOS ANGELES RESIDENCE INFORMATION

The City Council in consideration of the importance of preserving and enhancing the economic
base and well-being of the City encourages businesses to locate or remain within the City of Los
Angeles. This is important because of the jobs businesses generate and for the business taxes they
remit. The City Council, on January 7, 1992, adopted a motion that requires bidders to state their
headquarter address as well as the percentage of their workforce residing in the City of Los
Angeles.

Organization:

V.

Corporate or Main Office Address:

Total Number of Employees in the Organization:
Percentage of the Bidder’s Total Workforce Employed within the City of Los Angeles:

; Percentage Residing in the City:

Address of any Branch Offices Located within the City of Los Angeles and Total Number
Employed in each Los Angeles Branch:

Percentage of the Workforce in each Los Angeles Branch Offices that is Employed within

The City: ; Percentage Residing in the City:

REV 11/07/08



SECTION J

REPORTING REQUIREMENTS AFTER AWARD OF CONTRACT

Respondent is responsible for submitting a Monthly Ethnic Composition of Work Force (ECWF)
report by the 10% of each month for the preceding month. Subcontractors with a contract valued at
greater than Five Thousand Dollars ($5,000.00) must also submit the ECWF as well. The
Respondent will be responsible to submit a list of subcontractors working on every project, note
which subcontractors have subcontracts in excess of Five Thousand Dollars ($5,000.00), and ensure
such subcontractors submit an Affirmative Action Plan prior to commencing work.

1. Complete and sign the document.
2. Submit with the Response.




REPORTING REQUIREMENTS AFTER AWARD OF A CONTRACT

The contractor is required to provide a Monthly Ethnic Composition ot Work Force (ECWF)
Report due by the tenth (10%) of each month for the preceding month. Contractors should submit
the original to the Department of Recreation and Parks, Planning, Construction and Maintenance
Branch, authorized City representative at the job site. This report must also be submitted by all
subcontractors whose contracts exceed Five Thousand Dollars ($5,000.00).

The contractor awarded this project will be required to submit a list of all subcontractors on the
project prior to commencing work and indicate by an asterisk (*) those whose sub-subcontracts
exceed Five Thousand Dollars ($5,000.00).

The contractor is reminded that pursuant to the City’s Affirmative Action Ordinance, subcontractors
whose contracts exceed Five Thousand Dollars ($5,000.00) must submit an Affirmative Action
Plan prior to commencing work.

The contractor awarded the contract is responsible for the preparation and submission of all reports.
Failure to submit the required reports may delay the contractor’s payment requests.

Contractor/Bidder/Respondent has read the “REPORTING REQUIREMENTS AFTER AWARD
OF A CONTRACT” above and made it a part of the Response documents for this contract.

Contractor or Name of Company

By: (Signature) Date



SECTIONK

COMPLIANCE WITH LOS ANGELES CITY
CHARTER SECTION 470(c)(12) (MEASURE H)

Charter Section 470(c)(12) and related ordinances state that respondents may not make campaign
contributions to and/or engage in fundraising for certain elected City officials or candidates for
elected City office from the time they submit a response until either the contract is approved or, for
awarded responders, twelve (12) months after the contract is signed. The respondent’s principals and
subcontractors performing $100,000 or more in work on the contract, as well as the principals of
those subcontractors, are also subject to the same limitations on campaign contributions and
fundraising. By submitting the Bidder Contributions form (CEC Form 55), as prescribed by the City
Ethics Commission, the respondent acknowledges and agrees to comply with the requirements of
Charter Section 470(c)(12) and related ordinances. Additional information regarding these
restrictions and requirements may be obtained from the City Ethics Commission as (213) 978-1960
or ethics.lacity.org.

INSTRUCTIONS:

All respondents must complete the Bidder Contributions form (CEC Form 55) and submit it
with the Response. Responses submitted without a completed CEC Form 55 shall be deemed
nonresponsive. Responders who fail to comply with City law may be subject to penalties,
termination of contract, and debarment.



=iamse  Prohibited Contributors (Bidders)
Spsih Form 55

This form must be completed in its entirety and submitterd with your bid or proposal to the City
depariment that is awarding the contract. Failure to submit a complesed form may affect your bid or
proposal. If you have questions about this form, please contact the Ethics Commission.

[ onginal fiing [ Amended filing (original signed on : last amendment signed on )

Reference Number ims or conrst number, i apphcabie)s Date Bid Submitted:

Description of Contract pwe of RFP ana senvices to be provised):

City Department Awarding the Contract:

BIDDER INFORMATION

Name:

Address:

Email: Phone:

SCHEDULE SUMMARY
Flease complete all three of the following:

1. SCHEDULE A — Bidder’s Principals (check ong)
[0 The bidder is the individua! listed above and has no other panciizls (Schedule A is not
required).

[ The bidder is the individua! listed above or an eniity and has other principals, who are listed on
the attached Schedule A pages.

2. SCHEDULE B — Subcontractors and Their Principals {check one)

[0 The bidder has no subcontractors on this bid or proposal whose subconiracis are worth
$100,000 or more (Schedule B is not required).
[0 Tne bidder has one or more subcontractors on this bid or praposal with subcontracts worth

$100,000 or more, and those subcontraciors and their principals are listed on the aftached
Schedule B pagss.

3, TOTAL NUMBER OF PAGES SUBMITTED (including this cover page):

BIDDER’S CERTIFICATION

i certify that | understand, will comply with, and have notified my principals and subcorgractors of the requirements and
razinetions in Los Angeles Cily Charter sechion 470{c){12) and any related ordinances. | cantify under penafly of parjury under i
the lawe of the City of Los Angeles and the state of Calfornia that the information provided on this form and the attached pages
iz true and complete to the best of my knowledge and belief.

Daie: Signature:
Name:
Title:
Revised February 2018 Los Angeles City Charter § 470(c)(12) Page 1of2

Los Angeles Municipal Code §§ 48.7 35(B)3}, i4)



wuses = Prohibited Contributors (Bidders)
Los Angeles, CA 30012
{213) 978-1960
gl | @ e Form 55
SCHEDULE A — BIDDER’S PRINCIPALS
Please identify the names and titfes of all of the bidder's principals (atiach additional sheets it
necessary). Principals inciude a bidder's board chair, president, chief executive officer, chief
operating officer, and individuals who serve in the functional equivalent of one or more of those
positions. Principals also inciude indivituals who hold an ownership interesi in the bidder of at least
20 percent and employees of the bidder who are auihorized by ihe bid or pyroposal {0 represent the
bidder before the City.
[0 Check ihis box if additional Schedsule A pages are attached.
Hamse, Title:
Agdresa:
Nama: Title:
Address:
Fanes: Tiihe:
Agclrees;
Name: Title:
Address:
Name: Tithes:
Address:
Mame: Title:
Address:
Name: Tiile:
Address:
amis Title:
Afidrens:
Name: Title:
Agdrass
Name: Title:
Address:
Namea: Title:
Aildress:
Reviged February 2016 Los &ngeles City Charter § 470(e)(12) Page 2003

106 Angrles Municiod Codz 85 49.7.35(BK3), (4)



sveme  Prohibited Contributors (Bidders)
B Form 55

SCHEDULE B — SUBCONTRACTORS AND THEIR PRINCIPALS

Please ideniify all subcontractors whose subconiracts are worth $100,000 or more. Separate
Schedule B pages are reguired for each subconiractor who meets that threshold.

Subcontractor:

Address:

Check one of the following:
[] The subconiractor listed abowe is an individual and has no other principals.

[ The subcontractor listed above is an individual or an entity and has principals, and their names and
titles are identified below (attach additional sheets if necessary). Principals include a sub-
contractor's board chair, president, chief executive officer, chief operating officer, and individuals
who serve in the functional equivalent of one or more of those positions. Principals also include
individuals who hoki an ownership interest in the subcontractor of at least 20 percent and
employees of the subcontractor who are authorized by the bid or proposal to represent the
subconiractor before the City.

[ Check this box if additional Schedule B pages are attached.

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Name: Title:
Address:

Revised February 2018 Los 2ngeles City Charter § 4704e)12) Page 30f3

Los Angelet Munitipal Code 55 48.7.35(B)/3), (&)



Ethics Commission

200 N Spring Strest F 5 5
City Hall — 24th Floor o rm

Los Angeles, CA 30012 =
s r— Instructions

Bidders who respond to certain Cily contract solicitations are limited by City law in their
ability to financially participate in Cily elections. They are prohibited from making
campaign contributions to and engaging in certain fundraising activity for City candidates
and officeholders. They are also required to disclose their identities and the identities of
their subcontractors and principals. Form 55 must be used for that purpose, and these
instructions provide information about how to complete it. ’

if you have questions about Form 55, please contact the Ethics Commission.
(213) 978-1960
ethics.bidder@lacity.org

Bidder Responsibilities

You are a bidder required to complete Form 55 when all of the following apply:

+ You submit a response or proposal for ain RFP (request for proposals), RFQ (request for
qualifications, RFB (request for bids), or any other written or verbal request to enter into a City
contract; and

¢ The contract you seek is expected to be valued at $700,000 or more; and

¢ The contract must be approved by an elected office (City Councit, Mayor, City Cantralter, or
City Attorney).

Form 55 is used to disclose information about the following individuals and entities:
+ You (the bidder);
¢ Your principals;
+ Your subcontractors with subcontracts valued at $100,000 or more; and
+ The principals of those subcontractors
The campaign finance restrictions and requirements in Los Angeles Cily
Charter § 370(c)(12) and Los Angeles Municipal Code § ;49.7.35 apply to
all of those individuals and entities. They are subject to the laws because of the

positions they hold in relation to a City bid, not because they are disclosed on your
Form 55.

You are required to do all of the following:

1. Submit your Form 55 with your bid or proposal documents to the City
department awarding the contract.

2. Amend your Form 55 within 10 days if the information in the form changes
after you submit it with your bid.

3. Notify your principals and subcontractors of the campaign finance
restrictions and requirements that apply to them.

Fetryary 2016 Los Angeles City Charter § 470(c)(12) Page 1of5
Los Angeles Munitipal Code §§ 49.7.35(B)(3), (4)




Ethics Commission

200 N Spring Strest F 5 5
City Hall — 24th Floor o rm

Los Angeles, CA 90012

CREAE Instructions

Page 1: Cover Page and Bidder Information

You must complete all sections on the cover page.

A. Original or Amended Filing
Original Filing — Check this box if this is the first time you are submitting 2 Form 55 in
connection with a City contract that you currently seek or have been awarded.

Amended Filing — Check this box if you are making changes to a Form 55 that was previously
submitted in connection with the same City contract that you are seeking or have been
awarded. For an amended filing, you must provide the |ater of:

+ The date that your original Form 55 submission was signed, or
+ The date that your most recent amendment was signed.

Example 1

Your law firm submitied a Form 55 last month when responding to an RFP with the
City Attorney’s Office for legal services. Your law firm is now responding to an RFP
with the Port of Los Angeles for a different contract to provide legal services. Check
the “Original Filing” box on the Form 55 submitted fo the Port, because this is the first
time your firm is submitting Form 55 in connection with the legal services contract
with the Port.

Example 2
Your company submitted a Form 55 last wesek when responding to an RFP with the

Department of Water and Power (DWP) for construction services. This week, your
company moved its offices to a new location. Your company is required to update its
contact information on the Form 55 submitted with its proposal. Check the “Amended
Filing” box, because your company is submitting an updated version of the Form 55 that
was submitted in connection with the same construction services contract with DWP.

B. Reference Number
If applicable, provide the bid number, contract number, RFP number, or other identifying
number or code assigned to the bid or potential contract that you seek. You can usually find
this number on the City solicitation package (e.g., the RFP documents). However, not all
solicitations have a reference number.

If there is no reference number for the bid or contract, enter “N/A" in this box.

C. Date Bid Submitted
Enter the date that you submit your bid or response documents to the City department
awarding the contract.

D. Description of Contract
Provide the following information in this section:
+ Title of the RFP, RFQ, or RFB as listed on the City solicitation documents; and
+ Description of the services to be provided under the contract sought.

A brief description of the contract is usually given in the RFP, RFQ, RFB, or solicitation
documnents. If you cannot find one, describe what will be performed under the contract,

February 2016 Les Angeles City Charter § 470(c)(12) Page 2 of 5
Los Angeles Municipal Code §§ 48.7.35(B)3), (4)



Ethics Commission

WSS Prohibited Contributors (Bidders)
l&t:s; m CA 30012 FOIm 55

ethics. laoity.org

SCHEDULE B — SUBCONTRACTORS AND THEIR PRINCIPALS

Piease identify all subconiractors whose subconiracts are worth 100,600 or more. Separate
Schedule B pages are required for each subcontracior who meets that threshold.

Subconiractor:

Addrasy:

Check one of the following:
[ The subcontractor listed above is an individual and has no other principals.

[ The subcontractor listed above is an individual or an entity and has principals, and their names and
titles are identified below (attach additional sheets if necessary). Principals include a sub-
contractor's board chair, president, chief executive officer, chief operating officer, and individuals
who serve in the functional equivalent of one or more of those positions. Princials also inchude
individuals who hokl an ownership interest in the subcontractor of at least 20 percent and
employees of the subcontracior who are authorized by the bid or proposal to represent the
subconiractor before the City.

[C] Chack this box if additional Schedule B pages are attached.

Name: Title:
Address:

Name: Tithe:
Address:

Mame: Title:
Address:

Marme: Title:
Ardrass:

Name: Vil
Address:

Rane: Titke:
Addrass:

Name: Title:
Addrass:

WName: Title:
Addrass:

Revized Febnory 2010 Los Angades City Charter § 470(c)(12) Page 3073

Lo Anggekos, Muricinal Cote £ 49.7.35BX3). (4)




e

[Eocwss]  Ethics Commission '

- 200 N Spring Streat F 5 5
City Hall — 34th Floor orm
Los Angeles, CA 90012

AR Instructions

2. Schedule B — Subcontractors and Their Principals

In this section, indicate whether you have one or more subcontractors with subcontracts valued
at $100,000 or more on the City contract you seek. Check only one box in this section.

Check the first box if you do not have subcontractors with subcontracts worth $100,000 or
more.

Check the second box if you do have subcontractors with subcontracts worth $100,000 or
more. Aftach to the cover page as many Schedule B pages as necessary to identify alf of your
subcontractors and their principals.

Example 1

Your construction company is submitting a response to a City RFP to provide
construction services on a development project and must submit a Form 55. For the
proposed project, you expect to hire ABC Company as a subcontractor that will
perform $50,000 worth of work and XYZ Corporation as another subcontractor that
will perform $200,000 worth of work. Check the second box and altach Schedufe B
pages to disclose XYZ Corporation and its principals.

Example 2
Your architecture firm is submitting a response to a City RFP to provide landscape

design services at a new park, and a Form 55 is required. For the proposed project,
you expect to hire two subcontractors: More Sunshine, Inc., which will provide
consulting services worth $30,000; and Beautiful Parks Company, which will perform
385,000 worth of the work. Check the first box, indicating that you do not have any
subcontractors with subcontracts valued at $100,000 or more.

3. Total Number of Pages Submitted

Enter the total number of Form 55 pages that you are submitting, including the cover page and
all attached Schedule A and B pages.

H. Bidder's Certification

Form 55 must be signed by an authorized representative of the bidder. By signing this section, you
are certifying under penalty of perjury all of the following:

¢ You understand and will comply with the requirements and restrictions in Los Angeles
City Charter § 470(c)(12) and Los Angeles Municipal Code § 49.7.35;

+ You have notjfied your principals and subcontractors of the requirements and restrictions;
and

4 The information you provided in the Form 55 and all attached pages is true and complete
to the best of your knowledge and belief.

February 2016 Los Angeles City Charter § 470(c)(12) Page 4 of 5
Los Angeles Municipal Code §§ 49.7.35(BX3), (4)




Ethics Commission

200 N Spring Street F 5 5
City Hall — z4th Floor o rm

Los Angeles, CA 90012

BT Instructions |

Page 2: Schedule A — Bidder’s Principals

You must complete this section to disclose your principals  See page 3 of these instructions for a
definition of “principal”.

Provide the name, title, and address for each of your principals. If you need more space, mark the
box indicating that you are attaching additional Schedule A pages. You may attach as many
additional Schedule A pages as necessary to disclose all of your principals.

Remember to include all attached Schedule A pages in
the total page count on your cover page.

Page 3: Schedule B — Subcontractors and Their Principals

You raust complete this section to disciose your subcontractors with subcontracts worth $100,000 or
more. You must also disclose the principals of those stbconiractors, "Principal” is defined the
same for bidders and for subcontractors. See page 3 of these instructions for the definition.

You must submit at least one Schedule B page for each subcontractor. Provide the narme and
address of the subcortracter, and then mark the appropriate box to indicate whether the
subcontractor has principals.

If a subcontractor has more principals than witl fit on one page—or if you have multipie
subcontractors to disclose—mark the box indicating that you are attaching additional Schedule B
pages, You rnay attach as many additional Schedule B pages as necessary to disclose all of your
subcortractors with subcontracts worth $100,000 or mere and all of their principals.

Remember te include all attached Schedule B pages in
the total page count on your cover page. .

February 2016 Los Angeles City Charter § 470(c)(12) Page Sof &
Los Angeles Municipal Code §§ 49.7.35(B)(3), (4)



SECTION L

NONDISCRIMINATION — EQUAL EMPLOYMENT PRACTICES CERTIFICATION N

Respondents are advised that any contract awarded pursuant to this procurement process shall be
subject to the applicable provisions of Los Angeles Administrative Code Section 10.8.2., Non-
discrimination Clause.

Construction projects with the City of Los Angeles for which the consideration is One Thousand
Dollars ($1,000.00) or more shall comply with the provisions of Los Angeles Administrative Code
Sections 10.8.3., Equal Employment Practices Provisions. All Respondents shall complete the
Non-Discrimination/Equal Employment Practices Affidavit (two (2) pages) prior to award of a
City contract valued at One Thousand Dollars ($1,000.00) or more.

Construction projects with the City of Los Angeles for which the consideration is Five Thousand
Dollars ($5,000.00) or more shall comply with the provisions of Los Angeles Administrative Code
Sections 10.8.4 and10.8.13, herewith referred to as the Affirmative Action Program. All
Bidders/Proposers/Respondents shall electronically complete, the City of Los Angeles Affirmative
Action Plan Affidavit (four (4) pages) prior to award of a City construction contract valued at Five
Thousand Dollars ($5,000.00). Respondents are required to complete item #6 on page four (4) of
the City of Los Angeles Affirmative Action Plan Affidavit.

Additionally, Respondents must complete and submit to the awarding department, the Anticipated
Employment Utilization Report for each contract awarded prior to issuance of a “Notice to
Proceed” to effectuate the requirements of the Los Angeles Administrative Code Section 10.8.13,
applicable to construction contracts. Furthermore, the same requirements apply to all
subcontractors who must also submit the Anticipated Employment Utilization Report prior to
commencing work on the contract.

INSTRUCTIONS:

1. Complete and sign the document.
2. Submit with the Response.



CITY OF LOS ANGELES

NONDISCRIMINATION » EQUAL EMPLOYMENT PRACTICES
CONSTRUCTION & NON-CONSTRUCTION CONTRACTOR

Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 stipulates that the City of Los Angeles,
in letting and awarding contracts for the provision to it or on its behalf of goods or services of any kind or nature, intends to deal
only with those contractors that comply with the non-discrimination and Affirmative Action provisions of the laws of the United
States of America, the State of California and the City of Los Angeles. The City and each of its awarding authorities shall
therefore require that any person, firm, corporation, partnership or combination thereof, that contracts with the City for services,
materials or supplies, shall not discriminate in any of its hiring or employment practices, shall comply with all provisions
pertaining to nondiscrimination in hiring and employment, and shall require Affirmative Action Programs in contracts in
accordance with the provisions of the LAAC. The awarding authority and/or Office of Contract Compliance of the Department
of Public Works shall monitor and inspect the activities of each such contractor to determine that they are in compliance with
the provisions of this chapter.

L Los Angeles Administrative Code Section 10.8.2 All Contracts: Non-discrimination Clause

Notwithstanding any other provision of any ordinance of the City of Los Angeles to the contrary, every contract which is let,
awarded or entered into with or on behalf of the City of Los Angeles, shall contain by insertion therein a provision obligating
the contractor in the performance of such contract not to discriminate in his or her employment practices against any employee or
applicant for employment because of the applicant’s race, religion, national origin, ancestry, sex, sexual orientation, age, disability,
marital status, domestic partner status, or medical condition. All contractors who enter into such contracts with the City shall
include a like provision in all subcontracts awarded for work to be performed under the contract with the City. Failure of the
contractor to comply with this requirement or to obtain the compliance of its subcontractors with such obligations shall subject
the contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of the contractor’s
contract with the City.

II. Los Angeles Administrative Code Section 10.8.3. Equal Employment Practices Provisions

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is $1,000 or more,
and every construction contract for which the consideration is $1,000 or more, shall contain the following provisions, which
shall be designated as the EQUAL EMPLOYMENT PRACTICES provision of such contract:

A. During the performance of this contract, the contractor agrees and represents that it will provide equal employment
practices and the contractor and each subcontractor hereunder will ensure that in his or her employment practices persons
are employed and employees are treated equally and without regard to or because of race, religion, ancestry, national
origin, sex, sexual orientation, age, disability, marital status or medical condition.

1. This provision applies to work or service performed or materials manufactured or assembled in the United States.

2. Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given craft,
work or service category.

3. The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of business available to
employees and applicants for employment.

B. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that
all qualified applicants will receive consideration for employment without regard to their race, religion, ancestry, national
origin, sex, sexual orientation, age, disability, marital status or medical condition.

C. As part of the City’s supplier registration process, and/or at the request of the awarding authority, or the Board of Public
Works, Office of Contract Compliance, the contractor shall certify in the specified format that he or she has not
discriminated in the performance of City contracts against any employee or applicant for employment on the basis or

because of race, religion, national origin, ancestry, sex, sexual orientation, age, disability, marital status or medical
condition.

Form OCC/ND-EEP-1 (7/11)



The contractor shall permit access to and may be required to provide certified copies of all of his or her records
pertaining to employment and to employment practices by the awarding authority or the Office of Contract Compliance
for the purpose of investigation to ascertain compliance with the Equal Employment Practices provisions of City
contracts. On their or either of their request the contractor shall provide evidence that he or she has or will comply
therewith.

The failure of any contractor to comply with the Equal Employment Practices provisions of this contract may be deemed to
be a material breach of City contracts. Such failure shall only be established upon a finding to that effect by the awarding
authority, on the basis of its own investigation or that of the Board of Public Works, Office of Contract Compliance. No
such finding shall be made or penalties assessed except upon a full and fair hearing after notice and an opportunity to be
heard has been given to the contractor.

Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices provisions of a
City contract, the contract may be forthwith canceled, terminated or suspended, in whole or in part, by the awarding
authority, and all monies due or to become due hereunder may be forwarded to and retained by the City of Los Angeles.
In addition thereto, such failure to comply may be the basis for a determination by the awarding authority or the Board
of Public Works that the said contractor is an irresponsible bidder or proposer pursuant to the provisions of Section 371
of the Charter of the City of Los Angeles. In the event of such a determination, such contractor shall be disqualified from
being awarded a contract with the City of Los Angeles for a period of two years, or until the contractor shall establish
and carry out a program in conformance with the provisions hereof.

Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other remedies at law
or in equity for any breach hereof.

The Board of Public Works shall promulgate rules and regulations through the Office of Contract Compliance, and provide
necessary forms and required language to the awarding authorities to be included in City Request for Bids or Request for
Proposal packages or in supplier registration requirements for the implementation of the Equal Employment Practices
provisions of this contract, and such rules and regulations and forms shall, so far as practicable, be similar to those adopted
in applicable Federal Executive orders. No other rules, regulations or forms may be used by an awarding authority of the
City to accomplish the contract compliance program.

Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is prohibited by
law.

At the time a supplier registers to do business with the City, or when an individual bid or proposal is submitted, the contractor
shall agree to adhere to the Equal Employment Practices specified herein during the performance or conduct of City
Contracts.

Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, be concerned
with such employment practices as:

Hiring practices;

Apprenticeships where such approved programs are functioning, and other on-the-job training for non-apprenticeable
occupations;

Training and promotional opportunities; and
Reasonable accommodations for persons with disabilities.

All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work
to be performed under the contract with the City and shall impose the same obligations, including but not limited to filing
and reporting obligations, on the subcontractors as are applicable to the contractor. Failure of the contractor to comply
with this requirement or to obtain the compliance of its subcontractors with all such obligations shall subject the contractor
to the imposition of any and all sanctions allowed by law, including but not limited to termination of the contractor’s
contract with the City.



Equal Employment Practices Provisions Certification — The Contractor by its signature
affixed hereto declares under penalty of perjury that:

1. The Contractor has read ihe Nondiscrimination Clause in Section I above and certifies that it will adhere to the practices in
the performance of all contracts.

2. The Contractor has read the Equal Employment Practices Provisions as contained in Section II above and certifies that it
will adhere to the practices in the performance of any construction contract or non-construction contract of One Thousand
Dollars ($1,000.00) or more.

COMPANY NAME AUTHORIZED SIGNATURE

ADDRESS NAME AND TITLE (TYPE OR PRINT)
CITY, COUNTY, STATE, ZIP TELEPHONE/E-MAIL

Form OCC/ND-EEP-1 (7/11)



SECTION M

CHILD CARE POLICIES

Any Responders who have an employee need of child care and who have adopted a stated policy on
child care shall receive preference in centracting with the City of Los Angeles. In order to
determine which firms qualify for contract preference, all Respondents must complete and return
with their response the Vendor Child Care Policy Program — Child Care Declaration Statement.
Failure to return the signed and completed declaration (must be signed in two (2) places) may result
in your response being deemed non-responsive.

INSTRUCTIONS;

1. Complete and sign the document in two (2) places.
2. Submit with the Response



CHILD CARE POLICIES

This Contract is subject to the policy of the City of Los Angeles regarding City Child Care Policies and
Vendor System as adopted by City Council. CONTRACTOR is required to complete the Child Care
Declaration statement which is attached hereto as Form D and Form E.

L

IL

IIL

Iv.

City Child Care Policy and Vendor System — On February 24, 1987, the City Council
adopted the Child Care Policy for the City of Los Angeles. This policy acknowledges the
importance of quality, affordable, accessible child care to the individual, family, work place
and community. The City further recognizes that existing child care services and facilities are
not adequate to meet current demand, and that such demand is increasing. Failure to address
this critical unmet need will have serious, detrimental effects on the physical, social and
economic life of Los Angeles. Thus, the City Child Care Policy was adopted, committing the
City to use its resources as educator, employer, model and facilitator to act as a catalyst in
expanding the supply of quality, affordable child care in Los Angeles.

The City Child Care Policy includes an item specifically designed to address the development
and implementation of child care policies and practices by vendors, as follows:

THE CITY OF LOS ANGELES SHALL ENCOURAGE ALL
ITS VENDORS TO ADOPT A STATED POLICY ON CHILD
CARE. TO THE EXTENT PERMITTED BY LAW, VENDORS
WITH STATED CHILD CARE POLICIES SHALL RECEIVE
PREFERENCE IN CONTRACTING WITH THE CITY OF LOS
ANGELES.

It is the goal of the City to promote and facilitate the establishment and implementation of
child care policies and practices which address the critical unmet local need for quality,
affordable child care services.

A company may, after a review and due consideration, determine that child care is not an
employee need or that a child benefit/service cannot feasibly be offered by the company. In
this case, a written policy statement to this effect would also qualify a company for the vendor
preference.

Request Child Care Policy Information from Vendors — All vendor applicants should complete
the “Child Care Declaration Statement” form, declaring whether the business has a stated child
care policy and/or offers any form of child care assistance to employees. Those vendors
indicating they have a stated child care policy for employees should file a copy of said policy
along with the “Declaration Form”.

Definition of a Stated Child Care Policy — A “Stated Child Care Policy” is a written statement
of intent and/or attitude by an employer regarding the provision of child care assistance to
employees.

Definitions of Child Care Assistance — The following definitions apply to the various forms of
child care assistance listed on the “Child Care Declaration Statement.”

A. EMPLOYER SUBSIDIZED CHILD CARE CENTER(S) -
Group care for children (may range from twelve [12] to three hundred [300] children),
in a licensed setting such as a preschool or other center, which may serve infants,
toddlers, preschoolers or school-age children; the center receives funds, goods and/or
services from an employer which thus subsidizes part or all of the child care center



operating costs, and employees of the subsidizing employer may enroll dependents
in this center.

B. EMPLOYER SUBSIDIZED CHILD CARE HOME(S)
Care for up to fourteen (14) children in the home of a licensed caregiver; may include
one (1) home or a network of two (2) or more family day care homes, which receive
funds, goods and/or services from an employer who thus subsidizes part of all of the
home operating costs; employees of the subsidizing employer may enroll dependents
in this care home.

C. CHILD CARE REIMBURSEMENT IN ADDITION TO OTHER BENEFITS
Employer helps employees pay for child care expenses by reimbursing the employee
or his/her care provider for all or part of the cost of child care; allows employee to
select the child care provider, or employer may designate providers or conditions (e.g.
only reimburse licensed providers); such reimbursement is provided to the employee
in addition to the other employee benefits.

D. CHILD CARE REIMBURSEMENT IN A FLEXIBLE BENEFIT PACKAGE System
which allows employees to make individual choices among a range of benefits
provided by the employer (e.g., health, dental, retirement, etc.) and child care is
included as a benefit choice.

E. PAID PARENTAL LEAVE
Employees are given paid time off work due to childbirth or adoption, with a
guaranteed return to the same or a comparable job and seniority status.

F. PURCHASE OF SERVICES FOR EMPLOYEES IN A COMMUNITY CHILD
CARE PROGRAMS Company contributes funds, goods and/or services to a child care
program in the community (center or family day care home), for the purpose of
preferential consideration for use by employees.

G. SALARY SET-ASIDE/FLEXIBLE SPENDING ACCOUNT FUNDED
WITH EMPLOYEE SALARY DOLLARS
Employer has set up a qualified Dependent Care Assistance Plan under IRS Section
125 and 129, which allows employees to designate an amount up to Five Thousand
Dollars ($5,000.00) per year to be set aside from their salaries to pay for dependent
care; since such a salary set aside is not taxed, both employee and employer receive
financial benefits.

H. CHILD CARE REFERAL SERVICES
A service to employees which provides information, referrals and consultation
regarding local child care services (e.g., locations, hours, rates).

I.  PARENTING SEMINARS
Company offers workshops, educational presentations, and related activities to provide
information and support in such areas as parenting skills, work-family relations, child
development, and related topics; may be provided by in-house staff or by contracted
services.

J. COUNSELING OF A SELF-SUPPORTING CENTER

Company provides (through in-house or contracted services) group, family
or individual counseling services to support employees in the resolution of
work/family issues.

K. START-UP OF A SELF-SUPPORTING CENTER



Company has provided funds, goods and/or services to directly assist in the
land acquisition, design, construction, renovation, equipment, furnishing or
other costs associated with starting a child care program; this was one-time-
only assistance for start-up, with the center now operating on a self-supporting
basis.

L. START-UP CONTRIBUTIONS TO A CONSORTIUM CENTER
Company has provided funds, goods and/or services to a child care center,
working in cooperation to develop and support a child care service available
to employees of contributing companies.

M. FLEXIBLE WORK HOURS
Employees are allowed to make choices about work schedules, with such
possible options as 5-day/40-hour vs. 4-day/40-hour work weeks or flexible
hours scheduled within a day; may include establishment of “core” working
hours during which an employee must be present at the work site.

N. FLEXIPLACE/WORK-AT-HOME
Company offers employees the option to work in their homes; may be available
part- or full-time.

0. PERMANENT PART-TIME/JOB SHARING
Company offers job opportunities in which employees may work less than
full-time while retaining permanent employment status, and/or two employees
may share a single full-time position with salary and benefits prorated between
the two employees.

P. WORK-AT-HOME FOLLOWING MATERNITY LEAVE
Employees are offered the option to perform their jobs at home for a period
following leave for childbirth or adoption.

Q. UNPAID PARENTAL LEAVE
Employees are allowed unpaid time off due to childbirth or adoption, with a
guaranteed return to the same or a comparable job and seniority status.

R. DONATION TO ENHANCE AN EXISTING CHILD CARE PROGRAM
Company has contributed funds, goods and/or services to a child care program,
for the purpose of improving the quality, affordability, or accessibility of said
program.

All Requests for Proposals, Requests for Qualifications, Invitations for Bids, advertisements for bids, and other
similar documents must give notice of these provisions to those who bid on or submit proposals for prospective
contracts with the City. All bidders and proposers are required to complete the attached Certification of
Compliance with Child Support Obligations. Failure to return the completed certification as part of the
bid or proposal will result in the bid or proposal being deemed unresponsive and being rejected.



CITY OF LOS ANGELES

VENDOR CHILD CARE POLICY PROGRAM
CHILD CARE DECLARATION STATEMENT

The business concern listed below declares the following status on the “Child Care Policy of the City of Los Angeles, XI. Vendors™
as defined in the attached supplementary instructions to bidders. It is incumbent upon the concern to notify the City of any changes
applicable to this declaration.

Business Name Telephone No.

Business Address

Signature Title

Note: A “stated child care policy” may include services and/or benefits for employees and their families, including infants through
school- age child care centers or family day care homes, before and after school programs, day camps, and services for ill children
with special needs, family leave, and more. Please refer to the attached instructions for definitions. Please check ALL items on the
form that apply to your business concern.

Part One
DOES YOUR BUSINESS HAVE A STATED CHILD CARE POLICY?
If YES, please attach a copy

3

|

Part Two
DOES YOUR BUSINESS PROVIDE CHILD CARE ASSISTANCE?

If YES, please check which from(s) of assistance
Level I Assistance

Subsidized company child care center

Subsidized Network of child care homes

Child care reimbursement in addition to other benefits

Child care reimbursement in a flexible benefit package

Paid parental leave

Purchase of spaces for employees in community child care program(s) (centers or homes)
Level II Assistance

Salary set aside/flexible spending account funded with employee salary dollars/Section 125

Child care referral services

Parenting seminars

Counseling on work/family issues

Start-up of a self-supporting center

Start-up contributions to a “consortium center”
Level III Assistance

Flexible work hours

Flex-place/work-at-home

Permanent part-time/job sharing

Work-at-home following maternity leave

Unpaid parental leave

Donations to enhance child care programs

Other: (Describe

L0 OO

OO0 0DOOoOO OO0 O g a

OO e e |

I HAVE READ AND COMPLETED:

(Signed) (Date)
For additional information on child care options and benefits for employees, please contact the City Child Care Coordinator’s Office,
333 South Spring Street, Los Angeles, CA 90013.
Do not write in this space
Date Filed: _Expiration Date:
50-184 (11/89)




SECTION N

IRAN CONTRACTING ACT OF 2010

In accordance with California Public Contract Code Sections 2200-2208, all bidders submitting
proposals for, entering into, or renewing contracts with the City of Los Angeles for goods and
services estimated at One Million Dollars ($1,000,000.00) or more are required to complete, sign,
and submit the “Iran Contracting Act of 2010 Compliance Affidavit'

INSTRUCTIONS:

1. Complete and sign the document (either certifying compliance, or requesting exemption).
2. Submit with the Response.



IRAN CONTRACTING ACT OF 2010 COMPEIANCE AFFIDAVIT

(California Public Contract Code Sections 2200-2208)

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a uniform fashion (PCC §
2201(q)). The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting proposals
for, or entering in to or renewing contracts with public entities for goods and services of One Million Dollars ($1,000,000) or more
(PCC § 2203(a)). A bidder who “engages in investment activities in Iran” is defined as either:

1. A bidder providing goods or services of Twenty Million Dollars ($20,000,000.00) or more in the energy sector of Iran,
including provision of oil or liquefied natural gas tankers, or products used to constructor maintain pipelines used to
transport oil or  liquefied natural gas, for the energy sector of Iran; or

2. A bidder that is a financial institution (as that term is defined in 50U.S.C. § 1701) that extends Twenty Million Dollars
(820,000,000.00) or more in credit to another person, for forty-five (45) days or more, if that person will use the credit to
provide goods or services in the energy sector in Iran and is identified on a list created by the California Department of
General Services (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in Iran.

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran in
violation of the Iran Contracting Act of 2010.

California law establishes penalties for providing false certifications, including civil penalties equal to the
greater of Two Hundred Fifty Thousand Dollars ($250,000.00) or twice the amount of the contract for which
the false certification was made; contract termination; and three- (3) year ineligibility to bid on contracts
(PCC § 2205).

To comply with the Iran Contracting Act 0f2010, the bidder shall provide its vendor or financial institution name, and City Business
Tax Registration Certificate (BRTC) if available, in completing QNE (1) of the options shown below.

OPTION #1; CERTIFICATION

I, the official named below, certify that I am duly authorized to execute this certification on behalf of the bidder or financial institution
identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons engaged in
investment activities in Iran and is mot a financial institution extending Twenty Million Dollars ($20,000,000.00) or more in credit
to another person or vendor, for forty-five (45) days or more, if that other person or vendor will use the credit to provide goods
or services in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment activities in Iran.

Vendor Name/Financial Institution (printed) BTRC(orn/a)

By (Authorized Signature)

Print Name and Title of . Persolﬁ‘?gning

Date Executed City Approval(Signature) (Print Name}

2: M
Pursuant to PCC § 2203(c) and (d), a public entity may permit a bidder or financial institution engaged in investment activities in
Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for goods and
services. If the bidder or financial institution identified below has obtained an exemption from the certification requirement under
the Iran Contracting Act of 2010, the bidder or financial institution shall complete and sign below and attach documentation
demonstrating the exemption approval.

Vendor Name/Financial Institution (printed) BTRC(orn/a)

By (Authorized Signature)

Print Name and Title of Person Signing

Date Executed City Appr oval (Signature) (Print Name)




SECTION O

AMERICANS WITH DISABILITIES ACT (ADA) CERTIFICATION

All Respondents receiving an award under this RFQ must fill out the Certification Regarding
Compliance with the Americans with Disabilities Act (ADA) and submit it to the City of Los Angeles
Department of Recreation and Parks (RAP) Board of Commissioners (Board).

P

Complete and submit the ADA Certification form to the Board within the time frame specified
in the RFQ after receiving a Notice of Award. This form is not required with the Response
and need not be attached to the Response.



CERTIFICATION REGARDING COMPLIANCE WITH THE
AMERICANS WITH DISABILITIES ACT

The undersigned certifies, that to the best of his/her knowledge and belief, that:

1. The Contractor/Borrower/Agency (hereafter Contractor) is in compliance with and will continue to

comply with the Americans with Disabilities Act 42
U.S.C. 12101 et. seq. and its implementing regulations.

2. The Contractor will provide for reasonable accommodations to allow qualified individuals with
disabilities to have access and participate in its programs, services and activities in accordance
with the provisions of the Americans With Disabilities Act.

3. The Contractor will not discriminate against persons with disabilities nor against persons due to
their relationship or association with a person with a disability.

4, The Contractor will require that the language of this certification be included in the award
documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under
grants, loans and cooperative agreements) and that all subrecipients shall certify and disclose
accordingly.

5. This Certification is a material representation of fact upon which the City relied when entering
into this agreement.

AGREEMENT NUMBER:

CONTRACTOR:

NAME AND TITLE OF AUTHORIZED REPRESENTATIVE

SIGNATURE DATE
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SECTION II

Compliance Documents to be submitted by Selected Proposer



SECTION P

BUSINESS TAX REGISTRATION CERTIFICATE

All Respondents receiving an award under this RFQ must obtain a Business Tax Registration
Certificate Number (BTRC) from the City of Los Angeles Department of Finance - Tax/Permit
Division, unless exempt. Registration is renewable annually.

INSTRUCTIONS:

Complete the BTRC Number or Business Tax Exemption Number form, and submit it to the
Board within the time frame specified in the RFQ after receiving a Notice of Award. If an
application is pending and no number has been received yet, a copy of the application must be
attached. If the Respondent has an exemption, enter the exemption number and provide an
explanation. This form is not required with the Response and need not be attached to the
Response.



BUSINESS TAX REGISTRATION CERTIFICATE NUMBER
OR BUSINESS TAX EXEMPTION NUMBER FORM

All persons who do business with or within the City Of Los Angeles, must first file with the Department of
Finance (Tax/Permit Division), and obtain from that office a Business Tax Registration Certificate account
number (BBTRC) or Vendor Registration Number (VRN). Registration is renewable annually. For further
information, contact the Tax and Permit

Division located at 200 N. Spring St., Rm101, Los Angeles, CA 980012 (213) 473-5901

(Authority: Article 1, Chapter 2, Section 21.00 et seq. — LAMC)

Company Name:

Enter your current Business Tax Registration or Vendor Registration Number;

Old format:
_ACCOUNT NUMBER g il Dbl __FUND | CLASS
[ | [ R (T l [ ]
New Format:
R e e e e e
i - -

State effective dates here: to

If you have an application pending in the Department of Finance, and have not yet received your number,
a copy of your application must be submitted with your bid, proposal or  agreement.

IF YOU HAVVE RECEIVED AN EXEMPTION FORM THE Department of Finance, provide an explanation
for the exemption and the exemption number.

Exemption Number:

Explanation:

BTRC Rev. 04/07



SECTION Q

CITY-APPROVED PROOF OF INSURANCE

In addition to the insurance requirements set forth in the RFQ, all insurance documents must be
submitted and approved no later than five (5) days after the award of each as-needed project.

Refer to Form Gen 146 for more information about the City insurance requirements
INSTRUCTIONS:

Respondents shall comply with the City insurance requirements in Form Gen 146 (see
separate exhibit attached to RFQ) and have all insurance documents submitted and
approved no later than five (5) days after award of each as-needed project. The Respondent
must also comply with any additional insurance requirements that may be set forth in the
RFQ.



SECTION R

CITY-APPROVED PERFORMANCE BOND

A Performance Bond may be required once an as-needed project is awarded to Contractor. If it is
determined that a performance bond is required, the awarded Contractor(s) will be required to
maintain a minimum Performance Bond in an amount equal to or greater than the awarded bid dollar
amount unless otherwise stated by the Contract Administrator. If a Performance Bond is required,
it is requested that acceptable bond documents be submitted within ten (10) working days after
notice of award of any as-needed contract. Bonds must be obtained from an insurance company
with a Certificate of Authority from the California Insurance Commissioner authorizing the
company to write surety insurance within the State of California.

If a performance bond is requested upon the notice of award of the contract, the Respondent
shall have ten (10) days to submit proof of the performance bond. Refer to the RFQ
language for instructions on how to submit proof of the performance bond.



SECTION S

FORM W-9
REQUEST FOR TAXPAYER
IDENTIFICATION NUMBER (TIN) AND
CERTIFICATION

The Department requires Form W-9, “Request for Taxpayer Identification Number (TIN) and
Certification,” from all entities doing business with the Department in order for the Department to
conduct financial transactions with said entities, such as returning proposal deposits or processing

payments.
INSTRUCTIONS:

All Respondents must submit Form W-9 upon notification of contract award. The name listed
on Form W-9 must match the respondents’ legal business name as listed on the Responder’s
Signature Declaration and Affidavit. The most recent Form W-9, along with instructions
for completing the form can be found at http://www.irs.gov/Forms-&-Pubs.




SECTIONT

LIVING WAGE ORDINANCE AND
SERVICE CONTRACT WORKER RETENTION ORDINANCE

ADDITIONAL FORMS

Unless approved for an exemption, contractors under contracts primarily for the furnishing of
services to or for the City and that involve an expenditure in excess of Twenty-Five Thousand
Dollars ($25,000.00) and a contract term of at least three (3) months, lessees and licensees of City
property, and certain recipients of City financial assistance, shall comply with the provisions of the
Los Angeles Administrative Code Section 10.37 et seq., Living Wage Ordinance and 10.36 et
seq. Service Contractor Worker Retention Ordinance. Additional information may be found at the
following websites:

http://bea.lacity.org/index.cfm?nxt=lco&nxt body=content lwo.cfm
http://bea.lacity.org/index.cfm?nxt=soo&nxt body=content scwro.cfm

If Respondent is not exempt from the Living Wage Ordinance, then upon Notice of Award,
the Living Wage Ordinance Additional Forms must be completed and submitted as per the
instructions on each form. For forms requiring submission to the Awarding Department, the
forms are to be submitted to the Los Angeles Department of Recreation and Parks Board of
Commissioners. These forms are not required with the Response and need not be attached to
the Response.

Failure to submit forms on time will result in the contract being noncompliant, and no
payments will be made until the forms are completed and submitted.



LW-5

LWO - SUBCONTRACTOR DECLARATION OF COMPLIANCE FORM
REQUIRED DOCUMENTATION FOR ALL SUBCONTRACTS SUBJECT TO LWO

This form must be signed within_ 30 DAYS of the execution of the subcontract and RETAINED by
the PRIME CONTRACTOR.

TO BE FILLED QUT BY THE PRIME CONTRACTOR:
1. Company Name: _ Company Phone Number:
2. Company Address:
3. Awarding Department
4. Project Name
IF A SUBCONTRAC TUR FAILS 1O COUMPLE TE AND SUBMIT THIS FORM 10O PRIME CONTRACTOR ON THE CITY CONTRACT,
THE PRIME CONTRACTOR MAY BE DEEMED TO BE IN VIOLATION OF THE LWO AND SCWRO FOR FAILING TO ENSURE IT5
SUBCONTRACTOR'S COMPLIANCE WITH THE ORDINANCES. THIS MAY RESULT IN WITHHOLDING OF PAYMENTS DUE THE
PRIME CONTRACTOR, OR TERMINATION OF THE PRIME CONTRACTOR'S AGREEMENT WITH THE CITY.

THE PRIME CONTRACTOR MUST INFORM THEIR SUBCONTRACTORS OF THE FOLLOWING:

THE LIVING WAGE ORDINANCE (LWO) REQUIRES:

That a subcontractor {including 8 sublesses, a sublicensee, or a service contractor to a City financial assistance
recipient) that works on or under the authority of an agreement subject to Living Wage Ordinance (LWO)

must comply with ali applicable provisions of the Ordinance unless specifically approved for an exemption.

THE LIVING WAGE ORDINANCE (LWO) REQUIRES THAT SUBJECT EMPLOYERS PROVIDE TO

EMPLOYEES:

m As of July 1, 2016, a wage of at least $11.27 per hour with health benefits of $1.25 per hour, or $12.52 per hour
without health benefits ito be adjusted annually on July 1) {Reguiation #4);

m At least 12 compensated days off per year for sick leave, vatation or personal necessity at the employee's reguest
{pro-rated for part-time employees) (Regulation #4);

B At least 10 additional days off per year of uncompensated time off for sick leave {pro-rated for peri-tims
employees) (Regulation #4); and

B Making less than $12.00 per hour information of thelr possible right to the federal Eamed Income Tax Credit {(EITC)
and make available the forms required io secure advance EITC payments from the employer {Reguiation #4).

THE LIVING WAGE ORDINANCE (LWO) ALSO REQUIRES EMPLOYERS:

m To permit access to work sites for authorized City representatives fo review the operation, payroll and related
documents, and to provide certified copies of the relevant records upon reguest by the City.

B Not to retafiate against any employee claiming ron-compliance with the provisions of these Ordinances and to
comply with federal law prohibiting retaliation for union crganizing {Regulation #4}. Refer to the LWO Rules and

Regulations, available from the Depariment of Public Works, Bureau of Contract Administration, Office of Contract
Compliance (OCC) website - hitpbea.lacity org, for details regarding the wage and benefit reguirements of the Ordinance.

¥O BE FILLED OUT BY THE SUBCONTRACTOR: _ =

1.Company Name: __ _____ Company Phone Number: - 5

2. Company Address:
3. Tvpe of Service Provided by Subcontractor to Prime:

4. Amount of Subcontract: Subcontract Start Date: i ‘End Date: Sy o
By signing this Declaration of Compliance, the subcontractor certifies that it will comply with al mphmie pmxstons of the SCWRO, LWO, and
implemernting Rules and Requiatiens, incuding any amendmants of revisions to the Ordinances and Regulations.

Print Name of Person Comedating This Fom Sinnatuee of Person Cormnletina This Form

Tz Frone ® Liate

Form OCCILW-5, Rev. 6/16 OFFICE OF CONTRALCT COMPLIANCE, EEOE SECTION: (213) B47-2625



LWO-EMPLOYEE INFORMATION FORM
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TO LWO

This form must be submitted to the AWARDING DEPARTMENT within 30 DAYS of contract
execution. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

®* As of July 1, 2008 a wage of at least $10.00 per hour with health benefits of $1.25 per hour, or $11.25 per hour without
health benefits (to be adjusted annually) (Regulation #4);

® Atleast 12 compensated days off per year for sick leave, vacation or personal necessity at the employee’s request (pro-rated for
part-time employees) (Regulation #4); and

At least 10 additional days off per year of uncompensated time off for personal or immediate illness only (pro-rated for part-time
employees) (Regulation #4). Refer to the LWO Rules and Regulations, available from the Department of Public Works, Bureau
of Contract Administration, Office of Contract Compliance (OCC) website, for details regarding the wage and benefit
requirements of the Ordinance.

®  Making less than $12.00 per hour information of their possible right to the federal Earned Income Tax Credit (EITC) and make
available the forms required to secure advance EITC payments from the employer (Regulation #4).

[VING WAGE ORDINANCE (JLWO) A Q REOQUIR MPLOYERS:

Not to retaliate against any employee claiming non-compliance with the provisions of these Ordinances and to comply with federal
law prohibiting retaliation for union organizing (Regulation #4).

TO BE FILLED OUT BY THE CONTRACTOR:

1. CompanyName:

2. STATE the number of employees working ON THIS CITY CONTRACT:

3. ATTACH a copy of your company’s 1" PAYROLL under THIS CITY CONTRACT.

4. INDICATE (highlight, underline) on the payroll which employees are working ON THIS CITY CONTRACT.

5. Do you provide health Befefits (suph as medical, dental, vision, mental health, and disability insurance) to your
employees? Yes No IfYES:

5a. SUBMIT a copy of the most recent health benefit premium statement(s) showing which employees receive
health benefits.
5b. STATE how much, if any, employees pay for co-premiums: $

6. SUBMIT a copy of your company’s current PAID time off policy for the employees working on the City
contract.

7. SUBMIT a copy of your company’s current UNPAID time off policy for the employees working on the City
contract.

FAILURE TO COMPLY WITH THESE REQUIREMENTS WILL RESULT IN WITHHOLDING OF PAYMENTS BY THE CITY
CONTROLLER, OR A RECOMMENDATION TO THE AWARDING AUTHORITY FOR CONTRACT TERMINATION. ALL
INFORMATION SUBMITTED IS SUBJECT TO VERIFICATION, AND FALSE INFORMATION MAY RESULT IN CONTRACT
TERMINATION.

I understand that the employee information provided herein is confidential and will be used by the City of Los Angeles, Office of Contract Compliance
for the purpose of monitoring the Living Wage Ordinance.

Print Name of Person Completing This Form Signature of Person Completing This Form

Title Phone # Date

AWARDING DEPARTMENT USE ONLY:

Dept: Dept Contact: Contact Phone; Contract #:

Form OCC/LW-6, Rev. 06/08 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625



LWO-SUBCONTRACTOR INFORMATION FORM
REQUIRED DOCUMENTATION FOR ALL CONTRACTS SUBJECT TC LWO

This form must be submitted to the AWARDING DEPARTMENT within 30_DAYS of contract execution.
INCOMPLETE SUBMISSIONS WILL BE RETURNED.

SECTION I: CONTRACTOR INFORMATION

1) CompanyName: ContactPerson: Phone Number:

2) Do you have subcontractors working on this City contract? []Yes [] No
If NO, This form is now complete — SIGN THE BOTTOM OF PAGE 2 AND SUBMIT TO THE AWARDING DEPARTMENT.
If YES, a) STATE the number of your subcontractors ON THIS CITY CONTRACT:
b) Fillin PART A for EACH subcontractor in Section !l, continue to Section 11l & IV (if applicable), AND SIGN Section V.

SECTION II: SUBCONTRACTOR INFORMATION

PARTB
PART A CHECK OFF ONLY ONE BOX (I-V]) FOR EACH
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE
ONTOSECTION III:
1 II III v v V1
501 One- | CBA’ | Ocoupstional Small Gov.
©6) Person_ License Business” | enity®

Contractor

1. SubcontractorName:
2. ContactPerson: Phone#:
3. Address:
4. Purpose of Subcontract:
5. Amount of Subcontract: $

6. Term: Start Date / / End Date / /
7. Does the subcontract exceed $25,000? Yes No
8. Is the length of the subcontract over three (3) months? Yes No

If you checked off YES for Questions 7 AND 8, Qs subcclgract IEFUBJ EﬁT TO
THE LWO. Continue onto Part B.

If you checked off NO for any questions 7 OR 8, this subcontract IS NOT
SUBJECT TO THE LWO, Continue to fill in Part A for additional subs below.

1. SubcontractorName:
2. ContactPerson: Phone#:
3. Address:
4. Purpose of Subcontract:
5. Amount of Subcontract: $

6. Term: Start Date / / End Date / /
7. Does the subcontract exceed $25,000? Yes No
8. Is the length of the subcontract over three (3) months? Yes No

If you checked off YES for Questions 7 AND 8, this subcc!;ract lﬁU BJF.E,T TO
THE LWO. Continue onto Part B.

If you checked off NO for any questions 7 OR 8, this subcontract is NOT
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below.

1. SubcontractorName:
2. ContactPerson: Phone#:
3. Address:
4. Purpose of Subcontract:
5. Amount of Subcontract: §

6. Term: Start Date / / End Date / /
7. Does the subcontract exceed $25,000? Yes No
8. Is the length of the subcontract over three (3)[njonths?[ ] Yes No

If you checked off YES for Questions 7 AND 8, this subcontract I@UBJE@T TO
THE LWO. Continue onto Part B.

If you checked off NO for any questions 7 OR 8, this subcontract is NOT
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below.

Form OCC/LW-18, Rev. 10/08 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625



SECTION I1: SUBCONTRACTOR INFORMATION (continued)

PARTB
PART A CHECK OFF ONLY ONE BOX (Vi) FOR EACH
SUBCONTRACTOR (IF APPLICABLE) THEN CONTINUE
ONTO SECTION I
| | 11 v Vv Vi
501 One- CBAY | Qeapatonl Small Gov.
{©3' | Person License” 1 Business® | entity®

Contractor

1. SubcontractorName:
2. ContactPerson: Phone #:
3. Address:

4. Purpose of Subcontract:
5. Amount of Subcontract: $

6. Term: Start Date / / EndDate_— / /
7. Does the subcontract exceed $25,0007 Yes — No D
8. Is the length of the subcontract over three (3) months? No

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT
TO THE LWO. Continue onto Part B.

If you checked off NO for any questions 7 OR 8, this subcontract is NOT
SUBJECT TO THE LWO. Continue to fill in Part A for additional subs below.

1. SubcontractorName:

2. ContactPerson: Phone#:
3. Address:

4. Purpose of Subcontract:
5. Amount of Subcontract: $
6. Term: Start Date / / EnehDate —  / /

7. Does the subcontract exceed $25,000? Yes — No 0O

8. Is the length of the subcontract over three (3) months? Yes No

If you checked off YES for Questions 7 AND 8, this subcontract IS SUBJECT
TO THE LWO. Continue onto Part B.

If you checked off NO for any questions 7 OR 8, this subcontract is NOT
SUBJECT TO THE LWO.

SECTION lil: SUBCONTRACTS SUBJECT TO THE LWO (AND MAY BE ELIGIBLE FOR EXEMPTIONS)

1) If you checked off any boxes in Part B, your Subcontractor(s) is subject to the LWO, but may qualify for an LWO exemption.
Review the exemptions below, and have your subcontractor fill out the form in the corresponding right-hand column.
Continue to Section V, and submit this form and all supporting documentation to the Awarding Department for approval.

2) If you did NOT check any boxes in Part B or your subs DO NOT qualify for an exemption, Continue to Section IV.

EXEMPTION SUPPORTING DOCUMENTATION REQUIRED
One-person contractors, lessee, licensee LW 13- Departmental Exemption Form
501(c)(3) non-profit organization J
Occupational license required LW 10 - OCC Exemption Form
Collective bargaining agreement w/supersession language htip://bca.lacity.orgfindex.cfm?nxt=ee&nxt_body=div_occ lwo_forms.cfm
Small Business LW 26 — Small Business Exemption Form (English & Spanish)

=div_occ_Iwo_forms.cfm

Governmental Entity NONE REQUIRED

SECTION IV: SUBCONTRACTS SUBJECT TO THE LWO (AND NOT ELIGIBLE FOR EXEMPTIONS)

Please have EACH of your Subcontractors that ARE SUBJECT to the LWO fill out the three forms below. Submit LW-6 and LW-18
ONLY to the Awarding Department (and supporting documentation, where agghcable) and RETAIN LW-5 in your office.

1) Employee Information Form

2} Subcontractor Information Form LW 18 -n ttg //bca Iacmg org/lndex cfm?nxt-ee&nxt bngdw occ iwo fgnn§ cfm
3) Subcontractor Declaration of Compliance Form (retain) LW 5§ - htip://bca.lacity.ora/index.cim?nxt=ee&nxt body=div_occ Iwo_forms.cfm

SECTION V: SIGNATURE

| understand that the Subcontractor Information provided herein is confidential and will be used by the City of Los Angeles, Office of
Contract Compliance for the purpose of monitoring the Living Wage Ordinance.

Print Name of Person Completing This Form Signature of Person Completing This Form
Title Phone # Date
AWARDING DEPARTMENT USE ONLY:
Dept: Dept Contact: Contact Phone: Contract #:

Form OCC/1.W-18, Rev. 10/08 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625



ENDNOTES FOR LWO SUBCONTRACTOR INFORMATION FORM

! Non-Profit 501(c)(3) Organizations: A corporation claiming exemption under Section 10.37.1(g) of the LWO as a corporation
organized under Section 501 (c)(3) of the United States Internal Revenue Code must provide the following additional documents in
support of the application for exemption:

(A) A copy of the most recent IRS letter indicating that the contractor has been recognized as a non-profit corporation
organized under section 501 (c)(3) of the United States Internal Revenue Code.

(B) An application for non-coverage or exemption, including the non-profit salary certification on the form referred to in Appendix
A. The salary certification must list the salary of the corporation’s chief executive officer (CEO), computed on an hourly basis,
and the hourly wage rate of the lowest paid worker in the corporation. The salary of the CEO, when computed on an hourly
basis, must be less than 8 times what the lowest paid worker is paid on an hourly basis. For purposes of this exemption, the
”chief executive officer (CEQ)” means the CEO of the 501(c)(3) corporation that entered into the agreement

One-Person Contractor: A contractor may apply for exemption under Section 10.37.1(f) of the LWO if that contractor has no
employees. The one-person contractor shall submit an application for non-coverage or exemption to the awarding authority on the
form referred to in Appendix A with the appropriate one-person contractor certification. If, subsequent to the approval of the
exemption application, the contractor hires any employees, the exemption is no longer valid. Any employee the contractor hires
becomes covered by the LWO to the extent that the employee performs work on the City agreement. In such cases, the contractor
shall notify the awarding authority of the change in circumstances and submit to the awarding authority all the necessary forms to
comply with the LWO reporting requirements, including the employee and subcontractor information forms.

Exemption by Collective Bargaining Agreement — LAAC 10.37.12: An employer subject to provisions of the LWO may, by
collective bargaining agreement (CBA), provide that the CBA, during its term, shall supersede the requirements of the LWO for those
employees covered by the CBA. The provisions of the LWO should not be interpreted to require an employer to reduce the wages and
benefits required by a collective bargaining agreement. All parties to the CBA must specifically waive in full or in part the benefits
required by the LWO. An employer applying for this exemption shall submita copy of the CBA. If the CBA does not specifically
indicate that the LWO has been superseded, the employer shall submit written confirmation from the union representing the employees
working on the agreement that the union and the employer have agreed to let the CBA supersede the LWO.

‘(A) Provisional Exemption from LWO during negotiation of CBA: An employer subject to the LWO may apply for Provisional
Exemption from the LWO if the employer can document that: (1) the union and the employer are currently engaged in negotiations
regarding the terms of the CBA, and (2) the issue of allowing the CBA to supersede the LWO has been proposed as an issue to be
addressed during the negotiations. If granted, Provisional Exemption status is valid until the end of the negotiation process,
including, if applicable, impasse resolution proceedings. During the negotiation process, the employer shall provide, upon request
from the OCC, status reports on the progress of negotiations. At the end of the negotiation process, the employer shall provide the
OCC with a copy of the final CBA to verify whether the LWO has been superseded, and the effective dates of the CBA.

(i) Ifthefinal CBA signed by the employer and the union supersedes the LWO, the employer shall be considered to be exempt
from the LWO’s wage and benefits provisions for the time period covered by the effective dates of the superseding CBA.
The employer remains subject to all applicable provisions of the LWO for the time period not covered by the superseding
CBA. If the employer has not complied with the LWO requirements during the time period not covered by the superseding
CBA, the employer shall be required to make retroactive corrections for any period of non-compliance, which may include
making retroactive payments to affected employees for the relevant periods of non compliance.

(ii) If the final CBA signed by the employer and the union does not supersede the LWO, the employer shall be required to
comply with all applicable LWO requirements, including the wage and benefits provisions. Compliance shall also be
required retroactively to the date that the employer first became subject to the LWO. If necessary, the employer shall
provide retroactive payments to affected employees for any time period during which the employer did not comply with
the LWO.

+ Occupational license - LAAC 10.37.1(f): Exemptions for Employees Requiring Occupational Licenses: If an employer claims
that the LWO does not apply to an employee pursuant to section 10.37.1(f) because an occupational license is required of the employee
to perform the work, the employer shall submit to the awarding authority, along with the application for non-coverage or exemption,
a list of the employees required to possess an occupational license, the type of occupational license required, and a copy of the
occupational license itself. An exemption granted under this provision exempts only the employee who must possess an occupational
license to perform work on the City agreement. If an occupational license is not required of an employee to perform the work, the
employee remains covered by the LWO.

3 Small Business Exemptions for Public Lessees and Licensees— LAAC 10.37.1(i): A public lessee or licensee claiming exemption
from the LWO under section 10.37.1(i) shall submit the small business application for exemption form referred to in Appendix A
along with supporting documentation to verify that it meets both of the following requirements:



The lessee’s or licensee’s gross revenues from all business(es) conducted on the City premises for the calendar year prior to the date of
the application for exemption do not exceed the gross annual revenue amount set by the LWO in Section 10.37.1(i). That gross revenue
amount shall be adjusted annually according to the requirements of the LWO. The gross revenue amount used in evaluating whether the
lessee or licensee qualifies for this exemption shall be the gross revenue amount in effect at the time the OCC receives the application for
exemption.

A public lessee or licensee beginning its first year of operation on a specific City property will have no records of gross annual revenue
on the City property. Under such circumstances, the lessee or licensee may qualify for a small business exemption by submitting proof
of its annual gross revenues for the last tax year prior to application no matter where the business was located, and by satisfying all other
requirements pursuant to these regulations and the LWO,

A lessee or licensee beginning its first year of operation as a business will have no records of gross annual revenue. Under such
circumstances, the lessee or licensee may qualify for a small business exemption by satisfying all other requirements pursuant to these
regulations and the LWO.

(A) The lessee or licensee employs no more than seven (7) employees.

(i) For purposes of this exemption, a lessee or licensee shall be deemed to employ a worker if the worker is an employee of a
company or entity that is owned cr controlled by the lessee or licensee, regardless of where the company or entity is located; or if
the worker is an employee of a company or entity that owns or controls the lessee or licensee, regardless of where the company
or entity is located.

Whether the lessee or licensee meets the seven (7) employee limit provided for in Section 10.37.1(i) of the LWO shall be
determined using the total number of workers employed by all companies or businesses which the lessee or licensee owns or
controls, or which own or control the lessee or licensee. Control means that one company owns a controlling interest in  another
company.

(i) If a business operated by the lessee or licensee is part of a chain of businesses, the total number of employees shall include all
workers employed by the entire chain of businesses unless the business operated by the lessee or licensee is an  independently
owned and operated franchise.

(iii) A public lessee or licensee shall be deemed to employ no more than seven (7) employees if its entire workforce (inclusive of
those employees falling within the guidelines stated in subsections (i) and (ii) immediately above) worked an average of no
more than 1,214 hours per month for at least three-fourths of the time period that the revenue limitation provided for in section
10.37.1(i) is measured.

Until the OCC approves the application for exemption, the lessee or licensee shall be subject to the LWO and shall comply  with its
requirements. If the OCC approves the application, the lessee or licensee shall be exempt from the requirements of the LWO for a period
of two years from the date of the approval. The exemption will expire two years from the date of approval, but may be renewable in two-
year increments upon meeting the requirements.

6 Governmental Entities — LAAC 10.37.1(g): Agreements with governmental entities are exempt from the requirements of the LWO.
If an agreement is exempt from the LWO because the contractor is a governmental entity, subcontractors performing work for the
governmental entity on the agreement are also exempt.



LW-26A

LWO-0CC SMALL BUSINESS EXEMPTION

APPLICATION
EXEMPTION THAT REQUIRES OCC APPROVAL

This application for exemption is for lessees and licensees only and must be submitted along with your bid or proposal to the
AWARDING DEPARTMENT. Ifapproved.itwill EXPIRE TWO (2) YEARS fromthe date of approval. This may be renewable
in two (2) vear increments upon meeting the requirements. INCOMPLETE SUBMISSIONS WILL BE RETURNED.

Los Angeles Administrative Code 10.37, the Living Wage Ordinance (LWO), presumes all City contractors (including service contractors,
subcontractors, financial assistance recipients, lessees, licensees, sublessees and sublicensees) are subject to the LWO unless an exemption applies.

TO BE FILLED OUT BY THE CONTRACTOR:

1. Company Name:

2. Company Address:
3. Are you a Subcontractor? Yes

0 0

Phone Number:

No If YES, state the name of your Prime Contractor:;

4. STATE the total number of businesses you have (inside and outside the City of Los Angeles premises):
5. STATE the total number of businesses you have inside the City of Los Angeles premises only:

SECTION 1: BUSINESS INFORMATION

CHECK OFF ONE BOX IN PART A THAT BEST DESCRIBES YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART B:

PART A

PART B:
SUPPORTING DOCUMENTATION REQUIRED

I am a lessee or licensee beginning my first year of
pperation as a business.

None Required.

I have other businesses, but this is my first year of
@amtion on City premises. My gross annual revenues for
all of my businesses are less than $440,792 (as of July 1,
2008) for the 2007 calendar year.

ATTACH 2007 IRS Tax Returns listing gross revenues for ALL of your
business(es).

I have (a) business(es) on City premises, and my gross

ual revenues from all my business(es) on City premises
are less than $440,792 (as of July 1, 2007) for the 2008
calendar year.

ATTACH 2007 IRS Tax Returns listing gross revenues for ALL of your
business(es) ON CITY PREMISES.

If you DID NOT check off ANY boxes in PART A, your company IS NOT ELIBIGLE FOR AN EXEMPTION.
If you checked off ANY boxes in PART A, continue to Section II.

SECTION II: EMPLOYEE INFORMATION

CHECK OFF ANY BOX(ES) IN PART C THAT BEST DESCRIBE YOUR BUSINESS AND ATTACH DOCUMENTATION LISTED IN PART D:

PART C

PART D:
SUPPORTING DOCUMENTATION REQUIRED

I have LESS than Seven (7) employees in the entire
popany (inside AND outside the City of Los Angeles
premises).

My company’s workforce worked an average of no

re than 1,214 hours per month for at least three- fourths
of the calendar year.

Submit a completed Employee Worksheet for Small Business Exemption (Form
OCC/LW-26B). Information on the Employee Worksheet may subsequently
require verification through payroll records.

OR
Payrolls for the nine (9) months you would like to have reviewed.

If you DID NOT check off ANY boxes in PART C, your company IS NOT ELIGIBLE FOR AN EXEMPTION.
If you checked off ANY box in PART C, ATTACH supporting documentation, SIGN, AND SUBMIT EXEMPTION FORM.

By signing, the contractor certifies under penalty of perjury under the laws of the State of Califomia that the information submitted in support of
this application is true and correct to the best of the contractor’s knowledge.

Print Name of Person Completing This Form

Signature of Person Completing This Form

Title Phone #

Date

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF THIS

CONTRACT. A SUBCONTRACTOR PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT
COMPTTANCEHAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAT, SUBCONTRACTOR

AWARDING DEPARTMENT USE ONLY:

Dept: Dept Contact:

Contact Phone: Contract #:

OCCUSE ONLY:

Approved/Not Approved—Reason:

By OCC Analyst:

Date:

Form OCC/LW-26A, Rev. 06/08

OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625




LW-26B

LWO -0CC SMALL BUSINESS EXEMPTION EMPLOYEE WORKSHEET
EXEMPTION THAT REQUIRES OCC APPROVAL TO BE VALID

This worksheet must be completed for EACH company or business for which you have a controlling interest, whether or not it is on City premises.
You may COPY THIS FORM as necessary for EACH company. Include the names of ALL PERSONS employed by EACH company, and the
number of hours worked each month for the current year. ATTACH this form(s) to LW-26A.

1. Company Name: Company Phone:
2. Company Address:
3. Enter # of Hours worked: HOURS WORKED
EMPLOYEENAME JAN FEB MAR APR MAY JUN JUL AUG SEP OCT NOV DEC TOTAL
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0,00
0.00
. 0.00
4. TOTAL HOURS 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
5. Check each box indicating
which nine (9) months you O O O O O O O O O O 0O O a
would like be reviewed:
6a. TOTAL HOURS for the nine (9) months selected in 5 above : 5.800.00 6b. DIVIDE 6a by 9: 644.444444 6c.Is6blessthan 1,214? ] YES [JNO
7. If 6¢ is NO, then this contract IS NOT ELIGIBLE FOR AN EXEMPTION. If 6c 1s YES, SIGN and ATTACH this form to LW-26A.

I certify under penalty of perjury that the information herein is true and correct to the best of my knowledge. I will provide further documentation and proof upon request. I understand
that the submission of false information may lead to the revocation of any approved exemption.

Print Name of Person Completing this Form Signature of Perscn Completing this Form

Title Phone # Date

ANY APPROVAL OF THIS APPLICATION EXEMPTS ONLY THE LISTED CONTRACTOR FROM THE LWO DURING THE PERFORMANCE OF THIS CONTRACT, A SUBCONTRACTOR
PERFORMING WORK ON THIS CONTRACT IS NOT EXEMPT UNLESS THE OFFICE OF CONTRACT COMPLIANCE HAS APPROVED A SEPARATE EXEMPTION FOR THE INDIVIDUAL
SUBCONTRACTOR.

Form OCC/LW-26B, Rev. 06/08 OFFICE OF CONTRACT COMPLIANCE, EEOE SECTION: (213) 847-2625




SECTIONU

SLAVERY DISCLOSURE ORDINANCE

Unless otherwise exempt, in accordance with the provisions of the Slavery Disclosure Ordinance,
any contract awarded pursuant to this RFQ will be subject to the Slavery Disclosure Ordinance,
Section 10.41 of the Los Angeles Administrative Code.

Respondents seeking additional information regarding the requirements of the Slavery Disclosure
Ordinance may visit the Bureau of Contract Administration’s web site at http://bca.lacity.org.

INSTRUCTIONS:

The selected Respondent shall electronically complete the Slavery Disclosure Ordinance
Affidavit (one [1] page) available on the City of Los Angeles’ Business Assistance Virtual
Network (BAVN) residing at www.labavn.org prior to the award of a City contract. If the
respondent is exempt from this requirement, then the Slavery Disclosure Ordinance
Exemption form shall be completed and submitted with the response.




$DO COMPLIANCE
CITY OF LOS ANGELES - SLAVERY DISCLOSURE ORDINANCE

Unikess vhenatse sxsmgt om the Slavery Disclosure Ordinance (SD0), 2 Company enterng i a Contraet wiih ihe Cliy Mmust comeiete an
ASdav Mea0sing any And all FecoRs of Paricipation of Nvesinent In, 0 Profis derued from Siavery, INCRIING Saveholter MBS
Pnlicies, Suflig Mz Siavery Era The COMPaNY must compiele and subImi the AfSIaVE and any atiachments OM EUAVE { WewiaD3vn.om
before 2 Coniract o COMIAC! AMEAGMEN. (an be eXeculad. mammmwymmmeamm LABAVN, bUt COMIDCIDTS 3

Guestons regarding e AMIaVE may be dirsciad 19 the Deparinerd of Publc Woes, Bursau of Crersct Admnisiratin, GMce of Contract
Coenpiance. Webshs: iitpibea lacity orgindex ofm: Phone: (213) BA7-2625; E-mail; boa,

AFFIDAVIT DISCLOSING SLAVERY ERA PARTICIPATION, INVESTMENTS OR PROFITS
13 o Doe am authotized th bind contracmually the Company identified balow.

2. Infommatipn abowt the Company entering inm a Conmact wif the City is as @iows:
10788
DAVN Comgeny 1
Tl ¥ e - TTA TEST COMPANY
Camtyputy Notrs:
1234 N haim 52 Los Angeles AL 0012
Sirest Adidres Gty Stak Zp
e sl o
Pl Sival

ENTIN

3. The company came fuo sxistencein 2016 (year).

4, The Company has searchad its records and thuse of any Bredecesser Compacigs for informarion relarey o Durticipation ot
Tovesemenis i oy Profits degived from Slavery o1 Slavehalder hesuranes Dolicies Based on thar reseavch. the Company
Fepresents that (mark puly the epion(s) dhaz apply):

The Compuny fousl 1o vecopds tat the Cempany e any of Bs Predecessor Companies bad any Participation of
Invesiments in, or derived Prodfits from, Slavesy or Slavebolder hsuraoce Pobicies during fhe Slaversy B,

wf The Company found records that the Compauy or its Predecessor Companiss Panticipated of Tnvested k. o1
derived Profits from Slavery duving the Slavery Era. A descripiion of the natare of that Pacticipasion, Tovesument,
or Profit is vequived and shmldbe SEnt 1D bcmeeoe@hcgo_wg
The Company found records thar te Comparry ov its Bredacasser Covrpanies bought, sold, ar derowd Profits
from Shavebolder losurance Policies during the Slavery Era. & list of names of any Enslaved Pessons ar
Slavebalders vades the Policies is required and should be sent to bea eeoeilacitv.org,

TERMS OF ACCEPTANCE AND SIGNATURE:

1, Jon Dpe, e requestor for shis "5DO Affdavit”, wamant the Mukimuiness of the nformation providad i the
HOCUma.

=

Eleetronic Signature:’

Jon Doe 29 July, 2015

Signalre Date

| ynderstand that checking this box constitiies 2 kpal signanire confrming it | scknowladge and agree to
the abowve
Terins of Acceprance.

Execution of documant by E-signature. By clicking on the sheck box # indicatzs an elecironic signature. This is
considered tha

kagal equivalent of a manual or "wet” signature. Once signad slecirenicaly, this decurnznt 15 considerad onginal
and fzxgally kinding.



Affidavit means the form developed by the DAA and
may be updated from time to time. The Affidavit need
not be notarized but must be signed under penalty of
perpuary.

Company means any person, firm. corporation,
partmership or combination of these.

Contract means any agreement, fanchise, lease or
concession including an agresment for any occasional
professional o1 technical personal senvices, the
performance of any work or service, the provision of
any materials or supplies or rendering of any service to
the City of Los Angeles or the publie, which is let,
awarded or enterad into with or on behalf of the City of
Los Angeles or any Awarding Authority of the Cify.
Enslaved Person means any person who was wholly
subject to the will of another and whose person and
services were wholly under the contro of another and

who was in a state of enforced compulsory service to
another during the Slavery Era.

Investment means to make use of an Enslaved Person
for future benefits or advantages.

Participation means having been a Slaveholder dunng
the Slavery Era.

BAVN-S5DO (05/2018)

DEFINITIONS

Predecessor Company means an entity whose
ownership, title and interest. including all rights,
benefits, duties and lizbilines were acquired in an
uninternupted chain of succession by the Company.
Profits means any economic advantage or financial
benefit derived from the use of Enslaved Persons.

Slavery means the practice of owning Enslaved
Persons.

Slavery Era means that period of time in the United
States of America prior to 1865.

Slaveholder means holders of Enslaved Persons,
owners of business enterprises using Enslaved Perzons.
owners of vessels carrying Enslaved Persons or other
means of transporting Enslaved Persons. merchants or
financiers dealing in the prochase. sale or financing of
the business of Enslaved Persons.

Slaveholder Insurance Policies means policies issued
to or for the benefit of Slaveholders to msure them
against the death of or mjury to. Enslaved Persons.



SECTION V

EQUAL BENEFITS ORDINANCE COMPLIANCE AFFIDAVIT/FIRSTSOURCEHIRING
ORDINANCE

Equal Benefits Ordinance

Bidders/Proposers are advised that any contract awarded pursuant to this procurement process
shall be subject to the applicable provisions of Los Angeles Administrative Code Section
10.8.2.1, Equal Benefits Ordinance (EBO).

All Bidders/Proposers shall electronically complete, the Equal Benefits Ordinance Affidavit
(two (2) pages) available on the City of Los Angeles’ Business Assistance Virtual Network
(BAVN) residing at www.labavn.org prior fo award of a City contract valued at $5,000. The
Equal Benefits Ordinance Affidavit shall be valid for a period of twelve months from the date it
is first electronically completed on the City's BAVN. Bidders/Proposers do not need to submit
supporting documentation with their bids or proposals. However, the City may request
supporting documentation to verify that the benefits are provided equally as specified on the
Equal Benefits Ordinance Affidavit.

Bidders/Proposers seeking additional information regarding the requirements of the Equal
Benefits Ordinance may visit the Bureau of Contract Administration’s web site at
http://bca.lacity.org..




First Source Hiring Ordinance

Unless approved for an exemption, contractors under contracts primarily for the
furnishing of services to or for the City, the value of which exceeds Twenty-Five
Thousand Dollars ($25,000.00) with a term of at least three (3) months, and
certain recipients of City Loans or Grants, shall comply with the provisions of Los
Angeles Administrative Code Sections 10.44 et seq., First Source Hiring Ordinance
(FSHO). Bidders/Proposers shall refer to the "First Source Hiring Ordinance" for
further information regarding the requirements of the Ordinance.

All Bidders/Proposers shall electronically complete the First Source Hiring
Ordinance Affidavit (one [!) page) available on the City of Los Angeles' Business
Assistance Virtual Network (BAVN) at www.labavn.org prior to award of a City
contract. The First Source Hiring Ordinance Affidavit shall be valid for a period of
twelve months from the date it is first electronically completed onto the City's BAVN.

Bidders/Proposers seeking additional information regarding the requirements of the
First Source Hiring Ordinance may visit the Bureau of Contract Administration's web
site at http://bca.lacity.org .

The Anticipated Job Opportunities Form (FSHO-1) shall only be required ifthere are
anticipated job opportunities; this document is only required of the award proposer.

INSTRUCTIONS:

a. All proposers: Electronically complete the First Source Hiring Ordinance
Affidavit at www.labavn.org.

b. Awarded proposer: Complete the Anticipated Job Opportunities Form
(FSHO-1) ONLY if there are anticipated job opportunities.



EBOTFSHO COMPLIANCE

City of Los Angeles

Deparemsnt of Public Wosks
Bugean of Congract Adminiswation
Gifice of Conmact Cimnpliance
11492 5. Hycadway, Swuise 300, Los Angsles, CA 80315

Dhome: (213) 847-2625  E-mail: bea seoesilacitv.org.
EQUAL BENEFITS ORDINANCE COMPLIANCE AFFIDAYVIT

Prims: coraractors mupst cepdy compliance with Los Angeles Adeinistrasive Code (LACC) Sacdon
10.8.2 ] et seq. priog 1o the exenition of a City apreemanat subject to (e Equal Berefies Ordinsnce (EBO).

BAVN Coanpany L 10786 EDN/TIN:

Company Nuoas: Toc - ITA TEST COMPANY

Company Adkdress: I2_<>4 N biain St

Ciry: Los Angles State: AL Zip: 70012
Coaxact Pegsnn Im Doe Pooea: 2135551838 Froooaile  mestigeonail com
AmunmNmba«fEm;ﬁﬁmmmm&Sm 10

Ayprocimase Numbes of Eaplorens i the City of Los Apngales: 5

The EBO requires City Contratmy: ahe poovids binefits w eplovess with spouses @ poovitge the same heanndss ve samployees widh
Aomnestic parmes. Domestic Parines maans agy two adults, of the same or difecend sew. wibo havs regisierad a5 MNORSHC DaTTETS
wiih a governameaal ety puysuant b stte o bocal law axhonizing this registmzion, 0 with an igsernal xepisiny mammiped Uy iba
emplover of ot st ove of the demesiic pamaors.

Unless aherwisy seomm, ihe coniractor is subject to snd shall comply with de EBD as followss:

AL Tiwe Campiacioy’s operaiioas located widhin the City Limits, regardless of wikrther thene ars employess ai those lcations
eevtoxening ok on the City Conixact; sad

8. The Copisacios’s eparations located oneside of e Ciiy Liomigs i€ tle provesiy is owned by tha Ciy ox the City bas a right s
Doy e mhrseny, and B e cGaivactors Porimee 8t oF i the peopery & omwmacind @ a Comact wsith the Ciiy ang

L The Cansiacent’s eopdovees locaed ehipwhere in the Unired Seabys, e owiside of the Chiv Lionits, if those amployens ave
paviorming ek on the Chiy Comimact.

A Conimacms most post 4 copyw of tha following stataymeat in consgicuons places a2 its place of business svailable te aropleyees aad
applicands for sopiovmm:

"Duriag the prrisrmance of & Contract with due City of Las Angeles, the Contractor will provids equal besuediis to its
caplovess with spooses and ifs amndovees with domestic partmers.”

SECTION 3 COMPIIANCE DPFTIONS

1 aave read and understand the poovisions of the Equal Benedits Crdinance and iiave deiermned that this company will comply as
ipxlacaied bolow:

. I have DD eanplnees.

. 1 prowide no beaudis.

.. I provide benafiss o spoplovees soly Emploress are prohibitad Srooo etvolling dhodr sponss o dompesiic pariney.

. I peovide squal benuefits as required by the Citr of Los Angeles EBO.

. I peovide sooplovess with a “Cash Eqnicatene * Mate: The "Cash Equivalent” is the apsound of money aquivalans (o

wikid vour coDpany pavs for spursal benefiis that are usavailabls for domestic Parinars. oF vice versa

............ All or soma emplovess are coverad by a collactive bargaining agraeonem (CBA) oF unisn trost fumd. Cansaxcmenily, §
will prerisie Equal Desafits to all non-union represeaged emplovess, subjact 1o the BB, and will propase w tha
aterted wboas wat they mcorporaie the rxmivemengs 61 the EBQ o ihweir CBA npan anoeednoeni. exension, or ober
mondification of tha CHA.

.. Hzalh bensfis cwveartly previded do not comply widh the ERC. However, I 'will make the pacassay changes o provide

Egoal Beefies upan nry wesi Cpea Eavollmeat pened which begias on (Daks)




.. Our current company policies, i.e.. family lsave, bereavemenr leave, eic. 60 noc comply with the provisions of the
EBQ. Howeves, I will make the necessary modifications within three (3) momzhs fom the date of this affidavit.

FIRST SOURCE HIRING ORDINANCE COMPLIANCE AFFIDAVIT

Conmactors (inchiding loan or grant recipients) participating on a City compact thar is subject w the First Source Hiring Crdinance
{FSHO)) are required to cerdfy their compliance prios 10 cooFact exenuion.

As par of thair oblizations undar the FSHO. Contracrars must provids the Aweaading Deparonen: a list of anticipated esplovmeny
opportupities that they and their subconiractors expect to All in order to perform the services undst the contact. The FSHO-1 form
{available a1 hipovboa Jacity oxg) shond be utilized 1o inform the Awarding Awthoxity of any such eppornumities. If no oppornumities
aze aniicipated, comTACtors Go po: peed to subemt the FSHO-] form prior to comact award, but mast repern any subsequent
emplovment opporunites on the FSRO-3 form (availsble at hitp-hea lacity.ore) as descyibed bedow,

During the term of the ronmadt. the congactor and their subconmactars shall:

1. Aileast seven business days prior to making an announcement of a specific employment opposmunicy. mwovite notification
of that emplovment oppornity by submiting the FEHO-3 foom 1o the Conmumiry Developmen: Deparunens;

Imerview qualified individuals referred by the Ciry's referral resowsees; and

Prior to flling any emplovoen oppornuity, inform the Offce of Contract Compliance of the pames of the referml
respices nsad. the names of the individuals referred, and e pames of the referred ndividuals who were nerviewsd, If
the referred individuals wese not hired. the conmactor showld alse provide the reasons they were bot hired.

o

I undersand that I am required to permit the ity of Los Angales access 10 and upon request, must provide cemified copies of all
compary records pertaining s benefits. policias and practices for the purpose of myestigation Of 1o Ascartain compliamee.
Furthermore, 1 understand that faiture o comply may be deemed a material byeach of any ity contrace by the Awasding Anthoriry
The Awarding Awhority may cancel. terminate of suspend i whole or in part, the contract; mondss fue ¢ to becoms doe wder 2
contract may be rerined by the City until complisnee is achieved. The City may also puysue any and all other remedies a2 law of in
equiry for any beeach The City may use the fadlure to comply asmd@:eaammhe&nmwmammsm'mpmmmm
provisions ofthe LAAT Sertion 1040, e seq . Conmacios Responsibilicy Ordinance.

TERMSE OF ACCEPTANCE AND SIGMATURE:

I, Jon Doe, the requestor for this "EBOFSHD AMdavit”, wamani the rethfulness of the information provided in the
document.
Electronic Signature:™
Jon Doe 26 July, 2015
# | understand that checiing this box constitutes 2 legal signatwre confiming ihat | acknowledge and agres o the

above
Terms of Acceptance.

Execution of document by E-signature. By clicking on the check box it indicates an electronic signature. This is
vonsidered the

legal equivaient of a manual or "wet” signature. Once signed elecironically, this docurnent i3 considered original
and legally binding.

BAUN-EBGTSHO (05.2016)






