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RECOMMENDATIONS
1. Approve the award and execution of an as-needed service contract between Department

of Recreation and Parks (RAP) and the following firm for as-needed Sewer Tie
Construction, Retrofit, Maintenance and/or Repairs Services (Contract), in substantially
the form attached to this Report as Attachment 3, for a term of three (3) years with no
guaranteed annual expenditure but for an amount not to exceed One Million Dollars
($1,000,000.00) annually, subject to approval of the City Attorney as to form;

Recommended Contractor:

W.A. Rasic Construction Company, Inc.
4150 Long Beach Blvd., Long Beach, CA 90807

Find, in accordance with Charter Sections 371(e)(2) and 372, and Los Angeles
Administrative Code Section 10.15(a)(2), that it is in the best interest of RAP to have
pre-qualified contractors and that competitive bidding is not practicable or advantageous
or compatible with RAP’s interests in having available pre-qualified, as-needed
contractors as it is necessary for RAP to be able to call on pre-qualified contractors to
perform this expert, technical work as-needed and on an occasional, but frequent, basis
with each individual project being awarded on the basis of availability of an as-needed,
pre-qualified contractor to perform the work, the price to be charged and the unique
expertise of the contractor;

Find, in accordance with Charter Section 371(e)(10), that use of competitive bidding
would be undesirable, impractical or impossible or is otherwise excused by the common
law and the Charter because, unlike the purchase of a specified product, there is no
single criterion, such as price comparison, that will determine which proposer can best
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provide the services required by RAP to provide as-needed sewer tie construction,
retrofit, maintenance and/or repair services;

4, Find, in accordance with Charter Section 375, that it is in the best interest of the RAP to
prequalify contractors to be eligible to bid on projects for as-needed sewer tie
construction, retrofit, maintenance and/or repair services in order to expedite the
solicitation and award of such services for projects on an as-needed basis in light of the
significant number of projects for such services which are anticipated for the foreseeable
future;

5. Find, in accordance with Charter Section 1022, that RAP does not have available in its
employ, personnel with sufficient time or necessary expertise to undertake as-needed
sewer tie construction, retrofit, maintenance and/or repair services in a timely manner,
and it is more feasible, economical and in RAP’s best interest, to secure these services
by contract with pre-qualified contractors to perform this work on an as-needed basis
based on bids to be received from the prequalified contractors for each qualifying sewer
tie construction, retrofit, maintenance and/or repair services project;

6. Direct the Board of Recreation and Park Commissioners (Board) Secretary to transmit
the Contract to the City Attorney for review and approval as to form;

7. Authorize the Board President and Secretary to execute the Contract upon receipt of the
necessary approvals; and,

8. Authorize RAP Staff to make technical corrections as necessary to carry out the intent of
this Report.
SUMMARY

RAP has an on-going need for as-needed sewer tie construction, retrofit, maintenance and/or
repair services. RAP released a Sewer Tie Construction, Retrofit, Maintenance and/or Repairs
Services Request for Qualifications (RFQ) on April 11, 2022 and awarded one successful
responder a contract (Report 22-247). It was in RAP’s best interest to re-release the RFQ in
order to increase competition by increasing the number of pre-qualified contractors eligible to
bid on projects. Awarding a contract to the recommended pre-qualified contractor identified in
this Report will support RAP staff’s ability to provide RAP with additional resources to ensure
sewer tie construction, retrofit, maintenance and/or repair services, as required to maintain and
expand RAP’s current park facility infrastructure. It is critical that RAP has access to these
services to maintain safe, hygienic and well-functioning infrastructure and facilities throughout
the City’s vast park system.

A Sewer Tie Construction, Retrofit, Maintenance and/or Repairs Services Request for
Quialifications (RFQ) was re-released on August 11, 2022. A Mandatory Pre-Qualification
Meeting was conducted on September 13, 2022 and a Non-Mandatory Technical Review
Meeting was conducted on September 27, 2022.
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The scope of the Contract will include, but not be limited to the following services:

- Installation of new sewage line (including sewer connection to Municipal sewer
system)

- Repair/rehabilitation/ extension of existing sewer lines

- Sewer line inspection services

- All plumbing related work required for the installation of new and/or rehabilitation of
existing restroom facilities

The following services that may also be used under this Contract include: Work by general
contractors for the design, engineering, survey, permits, excavation, grading, shoring,
installation of new city sewer lines, and the retrofit of existing city sewer lines and associated
infrastructure. Additional services may also include sewer video recording and sewer lining,
sewer line repairs, cleaning or jetting of existing lines and pump retention systems such as
septic or store drain retention systems.

On October 11, 2022, RAP received the following two (2) proposals in response to the RFQ for
Sewer Tie Construction, Retrofit, Maintenance and/or Repairs Services:

1) Clarke Contracting Corporation
2) W.A. Rasic Construction Company, Inc.

Responders were required to provide evidence of their qualifications and were required to meet
all of the minimum requirements related to work experience, professional licenses, a
representative projects list and required project documentation.

RESULTS OF THE RFQ PROCESS

Responses were evaluated with a two-level review to determine if each responder met the
minimum qualifications as stated in the RFQ. The first level review determined if the responder
submitted a complete package with all required forms. The second level review focused on the
gualifications and quality of the information provided and whether the experience submitted met
the minimum qualifications as stated in the RFQ.

RFQ RESULTS

It was found through review and verification by RAP staff that one of the two responders met or
exceeded the minimum qualifications as set forth in the RFQ. W.A. Rasic Construction
Company, Inc. is the firm that is being recommended for an award of contract.

ADDITIONAL RFQ RESULTS

The following firm failed the RFQ process during a review and could not be recommended for
award of the as-needed contract pursuant to this release of this RFQ:
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1) Clarke Contracting Corporation did not successfully submit any project qualification
submission forms. The RFQ required that each respondent submit examples of fifteen
(15) “Saddle” sewer connections within the last three (3) years at a trenching depth of
ten (10) feet or more. Failure to submit fifteen (15) projects deems the firm non-
responsive.

RECOMMENDED CONTRACT

Once it was determined that the recommended responder had met all of the minimum
gualifications, RAP staff surveyed the responder’s provided references. Questions were posed
regarding both the responder’s ability to perform quality services that met all necessary
standards in a timely manner, and if the responder was timely and effective in their
correspondence with governing agencies. All of the references for the responder who met the
minimum qualifications, as set forth in the RFQ, responded favorably to these questions and
highly recommended the respective responder.

FISCAL IMPACT

The award and execution of this as-needed Contract has no immediate impact on the RAP’s
General Fund. Funding for projects will be provided from various funding sources including, but
not limited to, Proposition K, Quimby, Measure A, and Proposition 68.

STRATEGIC PLAN INITIATIVE AND GOALS

Approval of this Report advances RAP’s Strategic Plan by supporting:

Goal No. 3: Create and Maintain World Class Parks and Facilities
Outcome No. 3: Increase park maintenance, with focus on cleanliness

Result: The approval of this Report will enhance RAP’s ability to provide necessary sewer tie
construction, retrofit, maintenance and/or repairs services contracts.

This Report was prepared by Cynthia Gonzalez, Management Assistant, Finance Division and
reviewed by Harold Arrivillaga, Management Analyst, Finance Division and John Busby, Sr.
Management Analyst |, Finance Division.

LIST OF ATTACHMENTS

1) Request for Qualifications (RFQ) for As-Needed Sewer Tie Construction, Retrofit,
Maintenance and/or Repairs Services

2) Attachments I, II, and 1ll to this RFQ

3) Proposed Agreement
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. INTRODUCTION

Firms interested in providing Sewer Tie Construction, Retrofit, and Maintenance Services are invited to
submit a Statement of Qualifications to the City of Los Angeles Department of Recreation and Parks
(RAP) in response to this Request for Qualifications (RFQ). With the over 450 parks under the
jurisdiction of RAP, services contracts for the construction, retrofit, maintenance and repair of sewer
ties are critical to maintaining and expanding our current park facility infrastructures. RAP requires
these services because current staffing can only provide these on a limited basis. These contracts will
provide RAP with additional resources to perform Sewer Tie Construction, Retrofit, Maintenance and/or
Repairs services to help supplement current City of Los Angeles forces. In addition, these contracts will
provide the Department's Planning, Construction and Maintenance Branch with a means to meet
current and future Sewer Tie Construction, Retrofit, Maintenance and/or Repairs projects.

The purpose of this RFQ is to pre-select a qualified bench of vendors for Sewer Tie Construction,
Retrofit, Maintenance Services. This RFQ is the first of a two-phase procurement process, the second
phase being the bid and award of as-needed individual projects and issuance of notices to proceed
(NTP) on those projects. Firms pre-qualified under this RFQ will be awarded a pre-qualified contract
for a three (3) year term. The pre-qualified contract for as-needed services will have an annual cap
not to exceed one (1) million dollars. All pre-qualified contractors awarded a contract will compete for
projects issued by RAP on an as-needed basis. In order to continue to provide services and to maintain
facilities and amenities at a high level of safety and in compliance with applicable laws and regulations,
RAP will require the services of firms providing Athletic Surface Inspection, Testing and Related
Professional Services. In awarding these as-needed contracts RAP guarantees no minimum
compensation. RAP will evaluate Responses firms submit to this RFQ based on evaluation criteria
identified herein and will select Respondents it deems both responsive and qualified. RAP will only
recommend those Respondents deemed both responsive and qualified to the Board of Recreation and
Park Commissioners (Board) for a contract award.

The Statements of Qualifications (submitted on the Project Submission Forms attached) should
clearly articulate a Respondent’s work experience delivering the above and similar services.

.  ORAGANIZATIONAL BACKGROUND

RAP provides stewardship to more than 16,000 acres of land, and offers extensive recreational, social
and cultural programs at over 450 parks located across the City of Los Angeles. RAP maintains and
operates a vast recreational infrastructure including hundreds of athletic fields, children’s playgrounds,
basketball and tennis courts, community and recreation centers, aquatics facilities, senior centers,
skate parks, golf courses, museums, dog parks and many other community assets. RAP has a diverse
program of festivals and events including but not limited to the Summer Concert Series in Pershing
Square, the Lotus Festival, and Summer Light the Nights programs, as well as providing the facilities
for various sports leagues. RAP is proud to be one of the City’s most comprehensive social service
providers, offering an array of diverse, interesting and enriching recreational, educational, and cultural
programs that serve youth, adults and seniors.

.  SCOPE OF WORK

Sewer Tie Construction, Retrofit, Maintenance and/or Repairs includes but is not limited to:
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e Installation of new sewage line (including sewer connection to Municipal sewer system)

e Repair/rehabilitation/ extension of an existing sewer line

e Allinspection services related to sewer line inspections

¢ All plumbing related work required for the installation of a new and/or rehabilitation of an existing,
restroom facility.

The following services that may also be used under this contract includes but is not limited to work by
general contractors such as the design, engineering, survey, permits, excavation, grading, shoring,
installation of new, retrofit existing city sewer lines and associated infrastructure. Additional services
may include sewer video recording and sewer lining. Contractors may also be asked to make sewer
line repairs, clean out or jet existing lines and pump retention systems such as septic or store drain
retention systems.

V.  MINIMUM QUALIFICATIONS
Minimum License Requirements: Responders must have current licenses and be in good standing with

the California Contractor's License Board under a California Contractor's License “A” (General
Engineering Contractor) and/or “C-42” (Sanitation System Contractor) License.

Years in Business: All respondents must have a minimum of 5 (five) years of experience and
demonstrate the capacity to manage and perform any of the items contained in the aforementioned
scope of work.

Relevant Background and Experience:

e The Respondent must have performed fifteen and submit examples of fifteen (15) “Saddle”
sewer connections within the last three (3) years at a trenching depth of ten (10) feet or more.
All projects submitted must have been performed in the City of Los Angeles under an “S” permit
issued by the City of Los Angeles, Bureau of Engineering (BOE). Submit each reference on the
Project Qualification Submission Form attached, including, address of work, date of performance
of the work, scope of the work, and for each reference list the contact person, and current
telephone number and email.

e Must be current on all required California trenching and shoring certification, must be current
with all excavation certificates as it relates to CAL-OSHA safety regulations and must be familiar
and able to perform shoring construction under CAL-OSHA's safety provision Article 29 (Erection
and Construction).

Responder_Participation on_Submitted Projects: Responders must have directly managed and/or
performed 100% of the sewer tie construction, retrofit, maintenance and/or repairs work for every
project submitted to qualify for this RFQ.

V. EVALUATION, SELECTION, AND AWARD OF WORK

The intent of this RFQ is to produce a list of pre-qualified contractors that will be eligible to compete for
work projects on an as-needed basis. RAP will evaluate the Responses received and make
recommendations to the Board regarding the selected Respondents with whom to enter into contracts
for the provision of as-needed services. RAP may recommend the execution of contracts with multiple
Respondents for inclusion on the list. Contracts will be awarded based on the completeness of the
Response and the Respondent’s qualifications.
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The Respondent’s qualifications will be evaluated based on the minimum qualification criteria listed
above. All qualifications MUST be provided on the Project Qualification Form which is in Attachment |
to this RFQ. Print out additional Project Qualification Forms as necessary. Respondents must meet
all of minimum requirements in order to qualify for a contract award. If acceptable proof of qualifications
is not provided, the Response will be considered non-responsive.

All Responses submitted will have undergo a two-level review. The Level | review will focus on whether
the Respondent submitted a completed RFQ package as required. All required forms will be reviewed
for context and required signatures. If Respondent did not provide a completed bid package, they may
be deemed non-responsive and may not proceed to a Level Il review.

A Level Il review will focus on the actual qualifications provided by the Respondent on the required
minimum work experiences, membership of professional organization, professional liability insurance
minimum levels and the presentation of the minimum projects performed as required in the
gualification section. All projects submitted will be reviewed and if necessary all references may be
contacted to verify accuracy of information provided by the Respondent. If Respondent passes both
the Level | and Level Il review, the Respondent may be recommended to the Board for a three-
year as-needed services.

This is a prequalified contract. RAP may recommend multiple prequalified Respondents for this
contract. All prequalified Respondents will compete for projects issued by RAP on an as-
needed basis. The award of this contract will be based on the Respondent’s qualifications,
which will be evaluated based on the information provided in the Response.
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QUALIFICATIONS ARE REQUESTED FOR

AS-NEEDED SEWER TIE CONSTRUCTION, RETROFIT, MAINTENANCE AND/OR REPAIR

LICENSE REQUIREMENTS / IMPORTANT DATES

Minimum License / Professional Requirements: A California Contractor’s License “A” (General
Engineering Contractor) and/or “C-42” (Sanitation System Contractor) License is required.

Years in Business: All respondents must have a minimum of five (5) years of experience and
demonstrate the capacity to manage and perform any of the items contained in the aforementioned
scope of work.

MANDATORY PRE-QUALIFICATION MEETING:

A Mandatory pre-qualification meeting will be conducted at 11:00 A.M. on September 13, 2022 via
zoom at the following link:

https://us02web.zoom.us/j/4596111835

Or telephonically at +1 (669) 900-6833

A Non-mandatory Technical Review meeting will be conducted at 11:00 A.M. on September 27,
2022 via zoom at the following link:
https://us02web.zoom.us/j/4596111835

Or telephonically at +1 (669) 900-6833

DEADLINE AND DELIVERY INFORMATION:

Responses must be received no later than 2:00 P.M. on October 11, 2022
For the safety of all during the current Covid-19 pandemic, responses will only be
accepted electronically. No hard copy or hand delivery of responses will be accepted.
The preferred method of submission is for responses to be submitted via Dropbox.
Dropbox submissions must be received by the deadline stated above and uploaded onto
the following link:

https://www.dropbox.com/request/MO6DSvVILVAIijAcpDXo1l

For submissions using only Dropbox, the maximum file size is 2 GB. Please indicated
your company name in the title of the filename of your submission.

Responses may also be received by the deadline stated above delivered via email to:
rap.commissioners@lacity.org



https://us02web.zoom.us/j/4596111835
https://us02web.zoom.us/j/4596111835
mailto:rap.commissioners@lacity.org

Each submission file must be 20 megabytes (MB) or smaller or broken up
into multiple files not to exceed 20MB each. The response must have in its
subject line the solicitation to which the submission is in response. If more
than one file is sent in response, each email must be noted as part number
of a series of how many in number total included in the subject line with the
response title for the solicitation (for example part one of X number total).

Responses must be submitted via email as outlined above, clearly marked as follows:
» RFQ for AS-NEEDED SEWER TIE CONSTRUCTION, RETROFIT,
MAINTENANCE AND/OR REPAIRS — RESPONSE ENCLOSED
» Name and Address of Firm

Responses opening:

Those wishing to observe the response opening may do so by joining the meeting
using the following information:

Please use this link to join the meeting:
https://us02web.zoom.us/j/86109587540

or telephone call +16699006833

Facsimile Responses or telegraphic modification of any RFQ document will not be
considered. Late submittals will not be accepted. Responses received at any other
location will be deemed non-responsive and returned to the Respondent. Responses sent
in hard copy to our board will not be accepted and be deemed as non-responsive. As
directed only email transmissions or Dropbox submissions will be acceptable.

GENERAL DOCUMENTATION AND REQUIREMENTS FOR ALL RESPONDENTS:

A.

Introductory/Cover Letter (Maximum Length: Three (3) Pages)

1) Provide a brief narrative on the firm’s history, organizational structure and years in business;

2) Discuss the firm’s ability to provide the scope of work or range of services identified in this RFQ;
3) ldentify the locations and sizes of the corporate headquarters and branch offices;
4) ldentify which office(s) will have the primary responsibility for providing client services and

provide the name and phone number of the principal office manager(s).

. Professional Experience and Qualifications

1) Provide a brief summary of key personnel, including any sub-consultants/subcontractors, citing
their education, work experience, and professional registrations, certifications and affiliations as

applicable.



2) Work experience should identify the year, job title, and the name of the employer at the time the
work was performed (If resumés are included as part of this Response, they should be limited
to two (2) pages for each person).

3) Include a statement that the firm possesses the personnel necessary to provide the scope of
work or services identified in this RFQ and meet the minimum certification requirements. Proof
of these certifications / licenses / degrees must be provided as part of this RFQ and attached to
Qualification Submission Form for the specific corresponding applicable discipline.

. Compliance Documents and Business ldentification Forms (Section II):

This is a new RFQ for a new contract. Previous compliance document submittals and/or waivers
do not apply.

New forms and new compliance documents must be completed, submitted with the response to
this opportunity, and processed.

. Performance Bond

Respondents MUST have the ability to secure a Performance Bond for a minimum of Five Hundred
Thousand Dollars ($500,000.00). Please note that some City projects may require a higher bonding
level. Such determination is on a case-by-case basis.

If a Performance Bond is required, full details of how and when to submit will be incorporated into
the task order solicitation.

. Relevant Project Experience

All qualifications MUST be provided on Project Qualification Submission Form attached to this RFQ.
Print out additional Forms as necessary. Respondents must meet the minimum requirements in
order to be qualified.

. Accessibility Reguirements

In order to improve accessibility of existing technology, and therefore increase the successful
employment of individuals with disabilities, particularly blind and visually impaired and deaf and
hard-of-hearing persons, please ensure that your programs comply with the accessibility
requirements of Section 508 of the federal Rehabilitation Act of 1973, as amended (29 U.S.C. Sec.
794d), and regulations implementing that act as set forth in Part 1194 of Title 36 of the Federal Code
of Regulations, and the Web Content Accessibility Guidelines (WCAG) 2.0, Level AA.

All qualifications MUST be provided on the PROJECT QUALFICATION SUBMISSION FORM in
this RFQ. Print out additional Project Qualification Submission Forms as necessary.
Respondents must meet the minimum requirements as written in order to be qualified.

RAP CONTACT FOR INFORMATION AND ASSISTANCE

Requests for clarification of conflicts and/or omissions from the RFQ and/or contract documents shall
be addressed in writing via email only to the Contract Administrator:

John Busby
Department of Recreation and Parks
Finance Division

E-mail; john.busby@lacity.org
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MANDATORY PRE-QUALIFICATION MEETING

Respondents are required to attend the mandatory pre-qualification meeting scheduled for 11:00 A.M.
on September 13, 2022 via zoom at the following link:
https://us02web.zoom.us/j/4596111835

Or telephonically at +1 (669) 900-6833

The purpose of the meeting is to inform prospective Respondents of the submittal information and
provisions relative to this RFQ, including the City’s Business Inclusion Program, Equal Benefits
Ordinance, Affirmative Action Program, Labor Code compliance, and any other applicable
requirements.

While this is a public meeting and all are welcome, we strongly suggest your firm limit the attendees to
those who will be responsible for preparing your firms’ response to this solicitation, and that all
participants have read and are familiar with the opportunity and any amendments or addenda posted.

All questions must be in writing and sent by email to john.busby@Iacity.org with the subject line AS-
NEEDED SEWER TIE CONSTRUCTION, RETROFIT, MAINTENANCE AND/OR REPAIRS -
Questions.

Responses to questions will be posted to the Department’s website and to rampla.org. Itis
recommended that questions be submitted as soon as possible in order to provide the Department
sufficient time to post written responses prior to the deadline to submit a response. Questions will be
deemed late and may not be answered after 3:00 P.M., on October 4, 2022.

NON-MANDATORY TECHICAL REVIEW MEETING

The non-mandatory technical review meeting is scheduled for 11:00 A.M., on September 27, 2022
via Zoom conference. For details, please refer to instructions provided in the License
Requirements/Important Dates section of this attachment. While attendance for this meeting is not
required, respondents are encouraged to attend for their own benefit.

The purpose of the meeting is to review the prospective Respondents’ RFQ packages, to inform them
of any missing forms and requirements, and allow them the opportunity to make any corrections before
submitting their completed RFQ packages by the RFQ Submittal Deadline/Opening of Response.

While this is a public meeting and all are welcome, we strongly suggest your firm limit the attendees to
those who will be responsible for preparing your firms’ response to this solicitation, and that all
participants have read and are familiar with the opportunity and any amendments or addenda posted.
Further, we ask that attendees come with prepared, specific questions citing the precise page and
paragraph for all to reference corresponding to the question to which a response is sought.

REQ SUBMITTAL ITEMS

Respondents must submit the following:
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One complete RFQ response. For the safety of all during the current Covid-19 pandemic
responses will only be accepted electronically. No hard copy or hand delivery of
responses will be accepted. The preferred submission method is via Dropbox. Dropbox
submissions must be received by the deadline stated above and uploaded onto the
following link:

https://www.dropbox.com/request/MO6DSvVILVAIijAcpDXo1

For submissions using only Dropbox, the maximum file size is 2 GB. Please indicated
your company name in the title of the filename of your submission.

Responses may also be received by the deadline stated above delivered via email to:
rap.commissioners@lacity.org

When responding via email, each submission file must be 20 megabytes (MB) or smaller
or broken up into multiple files not to exceed 20MB each. The response must have in its
subject line the solicitation to which the submission is in response. If more than one file
is sent in response, each email must be noted as part number of a series of how many in
number total included in the subject line with the response title for the solicitation (for
example part one of X number total).

Each original Response must include the RFQ documents, all pages, with any Addenda, and all
required information, forms and documentation with original initials and signatures.

No means of response other than via email or Dropbox will be acceptable. Any other means of
submission may deem the submission non-responsive.

THE RFQ RESPONSE MUST INCLUDE THE FOLLOWING:

Respondent Contact Information and Signature Page

General Documentation and Requirements for all Respondents (A — G) in Section |

Section Il Compliance Documents (all forms signhed and submitted)

All Qualification references as detailed in the Minimum Qualifications Section, submitted

and covered by the Project Qualification Submission Form (note if more than one qualifier

is open, the designation of which qualifiers are being responded to should be indicated).

e Allonlinedocumentation including BIP, EBO/FSHO, and DISCLOSURE ORDINANCE must
be completed

e Additional information as detailed in the body of the Introduction Section (if any)

All responses must show the RFQ title and the Responder’s name and address, with
“RESPONSE ENCLOSED” indicated in bold letters, and must be received at the above email
address or Dropbox link not later than October 11, 2022, of the RFQ submittal date designated on
pages three (3) and four (4) of this RFQ: “License Requirements/Important Dates”. Responders are
invited to be present at the time of RFQ opening at the above address, at the time indicated. THIS IS
NOT A BID, SO ONLY THE NAME OF THE RESPONDERS WILL BE READ AND RECORDED. City
staff will then review the RFQ’s and MAY make recommendations to the Board (at a date to be
determined) on the successful responders (if any) and award of an as-needed contract for the
Commission’s consideration. NO Facsimile Responses or Facsimile modifications of Responses will
be accepted. Supplemental material may be requested by the City and shall be submitted by the
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Responder in original form at the address stated above. Failure to submit a complete original
response as required may result in your Response being deemed non-responsive.

Facsimile Responses or telegraphic modification of any RFQ document will not be considered. Late
submittals will not be accepted. Responses received at any other location will be deemed
nonresponsive and returned to the Respondent. Responses sent in hard copy to our board will not be
accepted and may be deemed as non-responsive. As directed only email transmissions or Dropbox
submissions will be acceptable.

Response Opening

Those wishing to observe the response opening may do so by joining the meeting using the following
information:

Please use this link to join the meeting:
https://us02web.zoom.us/|/86109587540
or telephone call +16699006833

USE OF CITY-ISSUED FORMS

Respondents must complete and submit the forms provided. Any alteration or modification of the
forms is prohibited. Any unauthorized conditions, limitations or provisions attached to an RFQ
Response may be cause for rejection of the Response.

SIGNATORIES AND SIGNATURE BLOCKS

Respondents must provide a sample signature block that includes the proper signatories and
signatures as outlined below. Failure to provide the required signatories/signature(s) for contract
documents with bid may render the Response non-responsive):

If the Respondent is:

An Individual (Individual DBA [Name of Company] Etc.,): Individual must sign, using full name.
A Partnership: One (1) general partner must sign.

A Joint Venture: All parties to the Joint Venture must sign.

A Corporation: The following signatories must sign and the corporate seal must be attached to
such signatures:

e Two (2) signatures: One (1) by the Chairman of the Board of Directors, President, or a
Vice President and one (1) by Secretary, Assistant Secretary, Chief Financial Officer or
an Assistant Treasurer. OR

e One (1) signature by a Corporate-Designated Individual together with the properly
attested resolution of the Board of Directors authorizing the person to sign on behalf of
the corporation. An authorized agent may sign for a corporation provided the City is
furnished a certified copy of the Board of Directors Resolution authorizing such person to
execute the documents on behalf of the corporation. Minutes of the Board of Directors
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authorizing such person to execute the documents on behalf of the corporation. This
certified copy must be certified by the Secretary or Assistant Secretary of the Corporation
and the signature of the Secretary or Assistant Secretary must be affirmed by a notary
jurat.

LOS ANGELES REGIONAL ALLIANCE MARKETPLACE FOR PROCUREMENT (RAMP),
MANDATORY BUSINESS INCLUSION PROGRAM (BIP) REQUIREMENTS TO BE COMPLETED
ON-LINE

It is the policy of the City to provide Minority Business Enterprise (MBE), Women Business Enterprise
(WBE), Small Business Enterprise (SBE), Emerging Business Enterprise (EBE), Disabled Veteran
Business Enterprise (DVBE), and all Other Business Enterprise (OBE) concerns an equal opportunity
to participate in the performance of all City contracts. Bidder/Proposer/Respondent will assist the City
in implementing this policy by taking all reasonable steps to ensure that all available business
enterprises; including MBEs, WBESs, SBEs, EBEs, DVBEs, and OBEs, have an equal opportunity to
compete for, and participate in, City contracts. Equal opportunity will be determined by the
Bidder’'s/Proposer’'s/Respondent's BIP outreach documentation. Participation by MBEs, WBEs, SBEs,
EBEs, DVBEs, and OBEs may be in the form of subcontracting. BIP outreach must be performed
using the Regional Alliance Marketplace for Procurement (www.rampla.org). A Respondent's
failure to utilize and complete their BIP Outreach may result 